
  

Position Description
East Gippsland Community Foundation Board membership
__________________________________________________________________________________
Position Details
__________________________________________________________________________________
Tenure:				Up to two years
Appointment type: 		Part time
Salary: 				Non remunerated
Further information: 		Bianca Moore, Manager Donations, Bushfire Recovery Victoria  
				e: vicbushfireappeal@brv.vic.gov.au
__________________________________________________________________________________
Profile of East Gippsland Community Foundation 
The inaugural board of the East Gippsland Community Foundation (the Foundation) will consist of a chairperson and not less than 6 other members. The Board will be appointed by the Independent Advisory Panel of the Victorian Bushfire Appeal. 
The Independent Advisory Panel has allocated $6.7 million in charitable funds to the foundation. The foundation is a charitable company that will act as Trustee over these charitable funds that will be dispersed across the East Gippsland Local Government Area to support the community in its long-term recovery from the 2019-2020 Victorian bushfires. 
Appointments are for a period of up to three years, board members may apply for a further term. 
Board member roles and responsibilities 
The Chair will lead the Foundation in fulfilling its charitable functions. Amongst other things, board members will be required to: 
· know and understand the organisation's legal charitable purposes and structure
· understand the legal and financial obligations of the foundation including the reporting requirements to relevant regulatory bodies
· develop and implement policies and a compliance framework that reflect the foundations charitable purposes 
· maintain the highest standards of probity and risk management
· actively engage with the community and promote opportunities for funding across East Gippsland 
· attend strategic planning days, training events and extraordinary meetings, as determined appropriate by the Chair
· review and make recommendations on the foundations internal audit reports 
· contribute to the development and realisation of a strategic plan and implement specific projects and initiatives
· prepare for meetings by reviewing the agenda and supporting documentation
· participate in the evaluation of business operations
· approve audit reports, budgets and business decisions
· ensure fiduciary responsibilities are met
· maintain confidentiality on all foundation matters.

Preferred experience:
There are no mandatory qualifications or specific backgrounds required of board members. The board will be comprised of individuals who collectively hold a mix of expertise, skills, experience and perspectives.
[bookmark: _Hlk536631567][bookmark: _Hlk48246611]
Diversity and equal employment opportunity
It is essential that applicants reside in the East Gippsland Local Government Area. 
Applications are encouraged from people of all ages, genders and sexual orientations, Aboriginal people, people with disability and people from culturally and linguistically diverse backgrounds. 
We will provide adjustments to the recruitment process upon request. 
Key selection criteria
In evaluating applications for board membership, the following criteria will be used:

· demonstrated expertise or knowledge in financial management, fundraising, governance, community engagement, facilitating, grant writing, human resources, leadership, marketing, legal, risk management, strategic planning, social media, technology, public policy, commercial/legal, community sector, charitable or not for profit sector operations 
· understanding of grants management, risk management policies and performance measurements
· understanding of the role, duties and governance obligations of not for profit boards
· ability/preparedness to manage the time commitment involved; and no actual or perceived conflict of interest (otherwise an ability to effectively manage any such conflict)
· high self-motivation, plus demonstrated willingness and relevant conceptual and communication skills to lead and/or contribute effectively to VGPB discussions and decision-making
· understanding of community recovery in the aftermath of a natural disaster. 

Next steps post appointment 
Once the board section has been finalised the foundation’s legal structure and relevant charitable and tax concession status endorsements will be finalised. The board will be required to attend a half day training session that will consider legal and regulatory requirements in detail.
Requirements for appointment
Please note that candidates are required to undergo police and probity checks and submit a completed Declaration of Private Interests.
Submission process
Please complete and return the Expression of Interest documentation to the email address provided in the Expression of Interest documentation. Your application should also include a current resume outlining your skills, knowledge and experience relating to the role. 
Applicants who are shortlisted for interview will be asked to complete and return a consent and application form for a police check, a certified copy of 100 points of identification, and a Declaration of Private Interest Form. A National Personal Insolvency Index Check and search of the Register of Banned and Disqualified Persons will also be undertaken as part of the appointment process.
[bookmark: _GoBack]Applications closed Friday, 30 October 2020.
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