Instructions for completing a statutory declaration

Please complete the following form using the guidance notes provided. More guidance on making statutory declarations can be found at www.justice.vic.gov.au/statdecs.
Please remove all guidance notes (in red text) on completion of your statutory declaration.
When making the statutory declaration the declarant must say aloud: ‘I, [full name of person making declaration] of [address], declare that the contents of this statutory declaration are true and correct.’
The declarant must sign the declaration and each certificate of exhibit before an authorised witness, and both the declarant and witness must also sign or initial each page of the declaration and any alteration to the declaration 

Remote witnessing/electronic signing of statutory declarations: In accordance with the COVID-19 Omnibus (Emergency Measures) (Electronic Signing and Witnessing) Regulations 2020, while the Regulations are in effect, statutory declarations can be signed electronically and witnessed remotely via audio visual link, provided a number of conditions are met. Further guidance on these conditions can be found at: https://www.justice.vic.gov.au/statdecs. 
Statutory Declaration
	Insert the name, address and occupation (or alternatively, unemployed or retired or child) of person making the statutory declaration.
	 I, [insert full name], of [insert full address], a [insert occupation], make the following statutory declaration under the Oaths and Affirmations Act 2018:

	
	1. I make this statutory declaration in relation to my application to the Department of Justice and Community Safety’s Restorative Engagement and Redress Scheme for former and current members of Victoria Police.

[Guidance note (to be deleted on completing statutory declaration): Confirm that you are a current or former employee of Victoria Police – choose the option that is relevant to your situation and delete the option that does not apply. If you do not know the exact date you commenced or ceased your employment, an approximation is sufficient – e.g. you may use the words “in or around July 2019”]:

2. [Option 1: Insert if you are currently working at Victoria Police, or delete] I am a current employee of Victoria Police. I commenced working at Victoria Police on [insert date commenced employment] and my employee number is [insert employee number ---------].

OR

[Option 2: Insert if you are no longer working at Victoria Police, or delete] I am a former employee of Victoria Police, commencing my employment on [insert date commenced employment] and ceasing on [insert date ceased employment] as a [insert rank or classification when you left Victoria Police – e.g. Senior Constable or Victorian Public Service Grade 2 (VPS-2)]. 
3. I confirm that the contents of each of the following documents are true and correct: 
[Guidance note (to be deleted on completing statutory declaration): The application form should be referenced in one of two ways. Delete the line that does not apply:

A. [Option 1: Insert if used downloaded application form (printable), or delete] My application form, submitted to the Restorative Engagement and Redress Scheme on [date], (x pages), attached at Exhibit [insert exhibit number] to this statutory declaration 

OR
[Option 2: Insert if used the portal / online application form, or delete] My application, submitted online on the DJCS Restorative Engagement and Redress Scheme Online Portal on [date], and known as IMS [insert unique IMS number];
[Guidance note (to be deleted on completing statutory declaration): The following documents are included by way of example only. There may be additional or different documents that are relevant to an application and should therefore be included. Each document description should follow the format below.]
B. [insert if applicable, or delete] A statement of events dated [date] (x pages), attached at Exhibit [insert exhibit number] to this statutory declaration;

C. [insert if applicable, or delete] A copy of a Victim Impact Statement dated [date] (x pages), attached at Exhibit [insert exhibit number] to this statutory declaration; and

D. [insert if applicable, or delete] A personal account of events I made on [date] (x pages), attached at Exhibit [insert exhibit number] to this statutory declaration.]
 

	Set out matters declared to be true and correct in numbered paragraphs. Add numbers as necessary. 

	

	
	 I declare that the contents of this statutory declaration are true and correct and I make it knowing that making a statutory declaration that I know to be untrue is an offence.

	Signature of person making the declaration
	[declarant signature here]

	Place (City, town or suburb)

Date
	Declared at
	[location when signing]
	in the state of Victoria*

	
	on   [insert date declaration signed]

	Signature of authorised statutory declaration witness
Date
	I am an authorised statutory declaration witness and I sign this document in the presence of the person making the declaration:

on    

	Name, capacity in which authorised person has authority to witness statutory declaration, and address (writing, typing or stamp)
	[Guidance note (to be deleted on completing statutory declaration): Witness must complete all required details in this section – see notes in left column] 

A person authorised under section 30(2) of the Oaths and Affirmations Act 2018 to witness the signing of a statutory declaration.


	
	*Amend if appropriate



Certificate of Exhibit - Exhibit A – [insert description as in statutory declaration – e.g. ‘Application form’]
This is the exhibit marked Exhibit A now produced and shown to me at the time of making this declaration.
Signed by declarant:


Before me:


[Guidance note (to be deleted on completing statutory declaration):  Declarant to print/copy and insert here the document that is described in the Statutory Declaration as ‘Exhibit A’]

Certificate of Exhibit - Exhibit B – [insert description as in statutory declaration – e.g. ‘Statement of Events’]

This is the exhibit marked Exhibit B now produced and shown to me at the time of making this declaration.
Signed by declarant:


Before me:


[Guidance note (to be deleted on completing statutory declaration):  Declarant to print/copy and insert here the document that is described in the Statutory Declaration as ‘Exhibit B’]
Certificate of Exhibit - Exhibit C – [insert description as in statutory declaration – e.g. ‘Victim Impact Statement’]
This is the exhibit marked Exhibit C now produced and shown to me at the time of making this declaration.
Signed by declarant:


Before me:


[Guidance note (to be deleted on completing statutory declaration):  Declarant to print/copy and insert here the document that is described in the Statutory Declaration as ‘Exhibit C’]

Certificate of Exhibit - Exhibit D – [insert description as in statutory declaration – e.g. ‘Personal Account of Events’]
This is the exhibit marked Exhibit D now produced and shown to me at the time of making this declaration.
Signed by declarant:


Before me:


[Guidance note (to be deleted on completing statutory declaration):  Declarant to print/copy and insert here the document that is described in the Statutory Declaration as ‘Exhibit D’]
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