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* Registrants will be able to see their invoices, Companies/Partnership

on
[

the new ARBV Portal.

@l

™ Pay for Renewal

edit their personal information and link to their
Q Search for Registrant

employer (if an approved company or

partnership)

* Renewal and the required declaration will also

be actioned through this Portal. |
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* To edit your personal information or your
professional information you will need to click on
your name in the top right-hand corner and then

click on ‘Profile’.

* ARBY request that all registrants edit this
information to ensure we have the most up to

date information for you!
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# Dashboard
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* Once you have clicked on
‘Profile’, you will be taken to the

screen on the right.

* This provides for your personal
information and your professional

information.

* To edit the information, scroll to
the bottom of the page and on the
right side of the screen you will see
the edit button.

4 Associated
Companies/Partnership

4 Pay for Renewal

Q, Search for Registrant

Profile

Registration Number : 800049

Name

Preferred name

Email address

Date of birth

Gender

What is your country of birth?

Mailing address

Contact number
Professional Information

Primary Employer
What organisation do you work for?
Enter organisation name

Enter organisation Address

Enter the Professional Indemnity Insurance (Pll) expiry date

Declaration

Secondary Employer

Other Employer

Edit

Jude Isa Beatle

Jude
heyjude@sharklasers.com
044197970

Male

United Kingdom

123 Abbey Road

Liverpool, Victoria 3333

United Kingdom
Map it

+61456789123

Notinthe list

Sqgt Peppers Lonely Architects Band
123 Abbey Road

Liverpool, Victoria 3333

United Kingdom
Map it

03/30/2022

End Date: 30/06/2021

» lacknowledge that the business address provided is the location of my architectural firm/office and will be published on the public register



arbv

Edit Entry

Jude

First

_

O Female
Male

7
What is your country of birth? United Kingdom

Country

123 Abbey Rood

City

State / Province / Region

i ’
Country

Post Code

B 61~ 456789123




* After completing or updating your personal
information you will be able to enter or update
your employer information.

a rbv = Test Tonka Test v

# Dashboard What organisation do you work for?

° If you are an employee of an ARBV 2= All Applications { If you cannat find your organisation, choose *NOT IN THE LIST®. If you are a Sole Trader, please select *Sole Trader® )
approved architectural company and covered by & Invoices Are you covere: 5 organisation's Professional Indemnity ® VYes

. E(PIl) policy? * No
the company PI: In the search box next to -

| acknowledge that the business address provided is the location of my architectural firm/office
and will be published on the public register

Declaration *

‘What organization do you work for? scroll U mereneloptions

through the list of registered companies and £ Finonciol Statements Secondary Emplo
select the name of the company you work for. Q. search for Registrant What orgaetfiton do you work for?
Confirm that you are covered by the company Update P
Pl by selecting the Yes radio button, click on the
Declaration that follows, then select the Update
button on the bottom right of the page to
ensure the changes are saved.

(If you cannot find your crganisation, choose "NOT IN THE LIST®. If you are a Sole Troder, please select *Sole Trader® )
Other Employer

What organisation do you work for?

(If you cannot find your crganisation, choose "NOT IN THE LIST®. If you are a Sole Troder, please select *Sole Trader” )

*  Notify the company representative who
looks after the company registration. They will
need to access the company registration profile
and confirm that you work for the company
(see slides 8 and 9 for these instructions).



* If you are an employee of a design
or drafting company: In the search box
next to ‘What organization do you
work for?’ select the option ‘Not In
The List’ then complete the remaining
required fields:

»  Organisation name, Address &
contact number

» Upload proof of employment

» Enter the Pl expiry date and upload
the certificate of currency

* Finally, click on the Declaration that
follows, then select the Update button
on the bottom right of the page to
ensure the changes are saved.
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@ Dashboard vic v
8= All Applications Post Code Country

3000 Australia v

S

Invoices

=

Associated Contact number * @

&m 461+ 452189 653
Companies/Partnership *

Renewal Optid Professional Information

Financial Statements

o il ®

Search for Registrant
What organisation do you work for?

o

Update Pl
IST". If you are a Sole Trader, please select *Sole Trader* )
Notir|

Secondary Employer
What organisation do you work for?

a rbv -
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Secondary Employer



|

* If you are a Sole Trader: In the A .
€ . .

search box next to ‘What organization

3000 Australia v

Invoices

do you work for? select the option
‘Sole Trader’ then complete the
remaining required fields:

¥ Associated Contact number * @

&m +61~- 452189 653
Companies/Partnership -

[ Renewal Op! Professional Information
£ Financial Statements

Q  Search for Registrant

» Enter the Pll expiry date and upload What orgondsation doyou work fo
g n vpdate Pl IST". If you are a Sole Trader, please select "Sole Trader" )
the certificate of currency
Secondary Employer Sole Trader
» If you have an ABN, select the Yes Whaterganistion o you ok for?
radio button and upload a copy of arbv - =

Primary Employer

this (you can download a copy of
your ABN from the ABR Lookup
website if you do not have the

‘What organisation do you work for?

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

original ASIC document on hand) —
* Finally, click on the Declaration that
follows, then select the Update button
on the bottom right of the page to o
ensure the changes are saved. B—

Other Employer

‘What organisation do you work for?
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& Dashboard

Covered Under Pl
FOR APPROVED COMPAN'ES &= AllApplications
AND PARTNERSHIPS B i
Architect Name * Architect Covered under PIl Status Organisation Status
[ Architect-Renewal

* Companies and partnerships can B Architect.pl m Yes ®¥es ONo m
approve employees through the £ Financiol Statements et - S e |
ARBYV Portal to confirm they are Q search for Registrant
covered under their Pll and pay for ey spears “ o oo [ENY
thelr I"enewal. Bruce Wayne Yes @®VYes ONo m
c JUSt click on the left-hand darren testproduct Yes ®Yes ONo m
navigation and select ‘Yes’ or ‘No’

Dolly Parten Yes @Yes ONo m
and then save.



FOR APPROVED COMPANIES arbov - ——

AND PARTNERSHIPS s

Dashieard Associated Architect

* Just click on the left-hand & AlAppliations

navigation and select ‘Yes’ or ‘No’ & ioices

d h Architect Name * Architect Submitted Date Pay for Renewal
and then save. *M Architect-Renewal
Britney Spears 04/05/2021 h
[ Architect-P e ®Yes UNo m

=]

= Financial Statements
darren testproduct 05/05/2021 ®¥es ONo m

Q  Search for Registrant
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