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Names
· Turana Juvenile School 1955–61
· Turana Youth Training Centre 1961– 93
· Turana Reception Centre - became Baltara 1957– 68
· Turana Remand Centre 1961–93 

Note to readers: Turana was a large complex with different sections

Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Turana Reception Centre (1957–1968) and Baltara Reception Centre (1968 – 1992) 
Note to readers: this section relates to the reception centre in all sections other than Poplar House prior to it being redeveloped and named Baltara. Please consult the separate guide for Baltara Reception Centre.

	Description
	Date range

	Trainee information
	

	Admission and discharge register (Turana Reception Centre and Baltara Reception Centre)

Volume; Permanent (VPRS Number 17903 / P0001)
Content: These registers record the weekly admission and discharge of children. The chronological entries include: name; date of birth; whether ward or on remand; names of parents and home addresses; and to whom discharged. Included are references associated with trainees received at Turana from 1961–68 and at Baltara from 1968–1989.
	1961–1989

	Child case history files, Reception Centre (Turana Reception Centre and Baltara Reception Centre)

File; Permanent (VPRS Number 17973 / P0001) [1961–1992]

       (VPRS Number 17973 / P0002) [1975–77]

Content: Child case history files of children at the Turana Reception Centre in the period 1961–68 and the Baltara Reception Centre from 1968 onwards. A file was created for every child placed in residential care.

The files may include the following details: 

· ward number 

· child or trainee’s name

· date of birth

· personal description

· religion

· when admitted, circumstances of admission

· family and social history including the names and ages of parents and siblings, a description of the family and background

· case history documentation regarding adoption matters and wardship 

· case reviews

· case planning

· assessment notes

· behavioural notes

· education reports

· work experience arrangements

· holiday leave arrangements

· absconding 

· offences committed

· probation reports

· incident reports

· medical treatment detail

· medical reports

· psychiatric reports

· psychological assessments

· record of mail received

· record of visitors received

· leave records

· Victoria Police statements 

· court documents

· circumstances and date of discharge.

The files record details of movements to other institutions and details regarding foster placement. Some files include references to earlier contacts with welfare agencies.

The files are arranged in alphabetical order by child name. File covers have provision for the child’s name, date of birth and ward number if the trainee was made a ward of the state.
	1961–1992

	Child record cards (Boys’ and Girls’ Depots, Royal Park, Turana Reception Centre and Allambie Reception Centre)

Card; Permanent (VPRS Number 17896 / P0001) [1950–c.1970]

          Permanent (VPRS Number 17896 / P0002) [c.1956–1987]

Content: These cards record biographical, admission and movement details for each child admitted to the Boys’ and Girls’ Depots, Royal Park, the Turana Reception Centre and the Allambie Reception Centre. Turana Reception Centre was located on exactly the same location as the Boys’ and Girls’ Depots at Royal Park, and very likely incorporated the index cards from the earlier Depot into its own child card system. It is assumed that when Allambie Reception Centre opened, this combined card system was transferred over to Allambie as a whole collection.

These index cards provide the most complete admission and discharge details available for children received into Royal Park / Turana and Allambie after basic details were also recorded in the admission register. 

The front of each card records the child's name, date of birth, religion, date and reason for admission, sibling names and dates of birth, parents names and place of residence, medical details in some instances, whether the child was admitted to the care of the department, and reason for discharge. 

The back of the card records movements from the centre including holidays, trial leave and discharge. In cases where the child's name was unknown, a simple term such as ‘baby boy’ or a first name would be used. 

The cards for the Boys’ and Girls’ Depots, Royal Park, also include personal documents relating to the children such as correspondence, certificates, immunisation information. These documents were located together with the respective cards for each child. 

[Please note that VPRS 17904 / P0001 – P0003 also holds Turana Reception Centre child index cards and is a related collection.]
	c.1950–1987

	Child record cards (Turana Reception Centre and Baltara Reception Centre)

Card; Permanent (VPRS Number 17904 / P0001)

          Permanent (VPRS Number 17904 / P0002)

          Permanent (VPRS Number 17904 / P0003)

Content: These admission and discharge index cards were used to provide a summary history of the children who were admitted to both the Turana Reception Centre and the Baltara Reception Centre. These cards were maintained in the admitting office. Each card records the child’s ward number, name, date of birth, religion, educational institution or occupation, physical description, and parents’ names, addresses and telephone numbers, dates of admission, section placement movements in and out of Baltara, Statutory Client Information System Number (SCIS) file number. It includes legal situations such as appearances before a court; the names of informants including police stations, offences committed and bail conditions. Included are cards relating to trainees received at Turana from 1966–68 and at Baltara from 1968–92. 

[Please note that VPRS 17896 / P0001 also holds Turana Reception Centre child index cards and is a related collection.]
	1983–1992

1975–1982

1966–1992

1967

	Register of male wards admitted to Turana / Baltara Reception Centre (Children's Court Advisory Service)

Volume; Permanent (VPRS 18207/ P0001)
Content: This collection comprises a register of male wards, 10–14 years of age, admitted to the Turana Reception Centre (1964 to October 1968) and the Baltara Reception Centre (October 1968–1989).

The volume was compiled by the Children's Court Advisory Service which was part of the Social Welfare Branch of the Chief Secretary's department (and its successor agencies), to provide advice to courts and assist them in determining the most appropriate dispositions regarding young people brought before them.

This service operated primarily to assist the various Melbourne Children's Courts and provide reports in relation to the following case matters:

· irreconcilable differences applications

· pre-sentence reports

· parole plans

· verbal reports

· a liaison function in respect of children from country areas remanded to Turana.

The register entries change partway through the first volume in October 1968, when a new upgraded Family Welfare Division Reception Centre that opened on the same site at Turana, and was renamed the Baltara Reception Centre.

Each of the three books record the same basic information:

· sequential number for each calendar year (thus allowing for an easy annual count of admissions)

· date of birth

· full name

· date of arrival

· date of departure

· court and date

· result (court decision)

· bail result

· reason for reception

· placement (whether home release, not returned, or to another facility).
	1964–1989

	Turana Remand Centre (1961–93)
	

	Youth Welfare Division Turana record cards (Baltara Reception Centre, Turana / Malmsbury / Langi Kal Kal Youth Training Centres)

Card; Permanent (VPRS 17863 / P0001)
Content: The Turana Youth Training Centre had a remand section which was the central depot for teenage boys and young men coming into the youth justice system.

By 1961 Turana had established a formal classification committee to initially assess, place and review the progress of trainees. In June 1962, a procedure was agreed upon between the Director of Youth Welfare and the Director of Family Welfare, regarding the admission of Wards to Turana. Boys of 14 years and older would be accepted by Youth Welfare Division if they were:

· wards and non-wards brought to Turana on police charges
· non-wards brought to Turana on protection applications.

These record cards were used to provide a summary history of all teenage boys and young men who passed through, or were admitted to, Turana, between 1961 and 1990. Since all young people sentenced under the Juvenile Justice Program were received at the Turana Youth Training Centre, the cards represent a summary history of such trainees throughout the state for that period. 

The cards therefore relate to children admitted to Baltara and trainees transferred to Turana, Malmsbury, Langi Kal Kal and Acheron Youth Training Centres.

The record cards record personal and physical description details upon admission. They record offence, bail, movement and legal details. In some cases, a card will provide information about parole.

These cards therefore represent a comprehensive record of trainee details and movements throughout the state during the trainee’s involvement with the Juvenile Justice program.

The cards are arranged alphabetically by trainee surname for each year of birth. Years of birth range from 1946–1970. The administrators used the same stock of printed cards even though the administration had changed. The Youth Welfare Division (1971–79) was superseded by Family and Adolescent Services (1979–1985), and superseded in 1985 by Youth Support Services.
	1961–1990

	Social Welfare Branch / Social Welfare Department / Department of Community Welfare Services / Department of Health and Community Services medical cards (Baltara Reception Centre, Turana / Malmsbury / Langi Kal Kal Youth Training Centres)

Card; Temporary
Content: These medical examination cards were used to provide a medical history of trainees admitted to, and passing through Turana Remand Section. 

The records contain the following details: 

· name and biographical details

· parent’s names and addresses

· immunisations 

· past medical history 

· family history

· date of medical examination and summaries of external examinations

· treatment history, and medications issued.

Depending on trainee circumstances, these records may also include a summary of dental and psychiatric treatment. The cards include copies of correspondence, copies of summary records from different clinics and so on.

The cards all relate to males, and the cards are arranged alphabetically by trainee name within year of birth groups. 

The cards relate to children admitted to Baltara and trainees transferred to Turana, Malmsbury and Langi Kal Kal Training Centres. 

The cards represent the central depot function of Turana for male children and young adults. It was common for residents to move from one training centre to another, or be released back into their family and later readmitted into a custodial facility.
	1966–1990

	Remand Advocacy Program trainee files (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary
Content: This collection contains former trainee files from the Remand Advocacy Program. This program focused on first-time offenders subsequently sentenced to a youth trainee centre. It allowed the trainee to spend remand time in the community thereby causing minimal disruption to school, family, and perhaps employment. Trainees from this program, would therefore be granted bail from the court to facilitate a return to the community, but on certain conditions.
	1992–94

	Remand section records (Turana Youth Training Centre and Melbourne Youth Justice Centre)

Volume; Temporary
Content: This collection includes mainly report books of the remand section, as well as one movement book and two continuity books. The report books and movement books documented the daily activities of the remand section and movement of trainees to and from the remand section, whereas the continuity books were used as a form of communication for staff between shifts.
	1966–1994

	Remand Centre incident reports (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Permanent (VPRS Number 17993 / P0001)
Content: These Remand Centre incident reports document incidents involving trainees of the centre in cases where the incident required reporting to management. 

The reports are mainly documented in pro-forma incident report sheets and arranged alphabetically by surname of the trainee(s) involved in the incident.
	1961–1993

	Turana Juvenile School – was located in Poplar House (1955–1961); Turana Youth Training Centre (1961–1993)
	

	Admitting office
	

	Admission and discharge register

Volume; Permanent (VPRS Number 4977 / P0000) 

              Permanent (VPRS Number 4977 / P0001)

Content: These records provide summary information for trainees received at the Turana Youth Training Centre and for those discharged from the centre. The left-hand folios were used to record admissions for a particular week. The right-hand folios were used to record discharges for the same week. 

Information in relation to admissions includes the date of admission, the trainee’s name, date of birth, parents’ names and addresses, and from where the trainee was received. The situation from which the trainee was received could include a court, a police station, a youth training centre, a prison, remand, or absconding.

Information in relation to discharges includes the date of discharge, the trainee’s name, date of birth, the original admission date, and to where the trainee was released. Locations for release of trainees could include a hostel, a youth training centre, home release, a residential centre, bail, or absconded.

Access to entries in the admission and discharge registers can be achieved by consulting the Youth Welfare Division record cards. These cards are arranged alphabetically by surname according to the year of birth of the trainee. Therefore the researcher would need to know the year of birth of the trainee or, at least, the approximate year of birth.
	1978–1992

	Admission and committal forms 

File; Temporary

Content: This collection consists of forms completed when a trainee was admitted to the centre and details include trainee property, committal date, physical description, dates of offences, reason for admission and sentence or remand. 
	1990–92

	Trainee administration forms (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary

Content: This collection includes a range of 'blank' forms used in administration processes relating to the monitoring, admission, statistics, and assessment and procedural checklists for trainees. The records were held by the CEO’s Secretary.
	1990–96

	Trainee movement records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary

Content: This collection contains weekly statistics which document trainee movement to and from senior youth training centre sections, temporary leave authorities and relevant check lists.

Leave authorities are issued by the manager of operations at Melbourne Juvenile Justice Centre while check lists are produced by section staff.
	1993–95

	Absconders book

Volume; Temporary

Content: This collection comprises one volume used by the admitting office which was used to list the names, dates and circumstances of those trainees who absconded.
	1970–1991

	Trainee case management
	

	Microfiche copy of Turana trainee history cards and Baltara Reception Centre admission cards

Microfiche; Temporary

Content: This record collection comprises microfiche copies of Turana Trainee History Cards for trainees born between 1946 and 1970, contents dating 1961–1990, and Baltara Reception Centre Admission Cards, contents dating 1968–1991. The cards were filmed for Archival Services, Department of Health and Community Services (VA 3092) in 1993 and 1995 respectively.
	1993–95 (contents 1961–1990)

	Trainee record cards (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Cards; Permanent (VPRS Number 17848 / P0001)

Content: Trainee cards were created when a youth was first admitted to Turana / MJJC. Cards are in alphabetical order by family name, given name and within year of birth. The cards record personal information including name, address, physical description, Aboriginality, movements, legal situation, details of the trainee's offence, and bail information. 
	1963–2005

	Admission forms (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Permanent (VPRS Number 17985 / P0001)

Content: The purpose of these records was to provide summary information for trainees received at the Turana Youth Training Centre. These records contain similar information in relation to admissions into custody to that recorded in the admission and discharge registers. Information recorded in the admission forms that is not found in the registers is: client file number, offence, physical description of the young person and length of sentence.
	1987–2000

	Male trainee case history files (Baltara Reception Centre, Turana, Langi Kal Kal and Malmsbury Youth Training Centres)

File; Permanent (VPRS Number 17988 / P0001)

Content: This collection consists of the official green institutional files that were created for each male trainee at the time of their admission to custodial care, and followed them between the reception and training centres they resided within, including Baltara Reception Centre, Turana Youth Training Centre, Malmsbury Youth Training Centre and Langi Kal Kal Youth Training Centre.

It was common for the trainees to move between institutions. Therefore, the files comprise documentation regarding the trainee’s residency at multiple institutions. However, there are some files that do not contain much information. 

A file was created for each trainee placed in residential care. The files may include the following details: 

· ward number

· the trainee’s name

· date of birth

· personal description

· religion

· when admitted, circumstances of admission

· family and social history including the names and ages of parents and siblings, a description of the family and background 

· case history documentation regarding adoption matters and wardship

· case reviews

· case planning

· assessment notes

· behavioural notes

· education reports

· work experience arrangements

· holiday leave arrangements

· absconding

· offences committed

· probation reports

· incident reports

· medical treatment details

· medical reports

· psychiatric reports

· psychological assessments

· record of mail received

· record of visitors received 

· leave records 

· Victoria Police statements

· court documents

· details of trainee’s property

· circumstances and date of discharge. 

The files record details of movements to other institutions and details regarding foster placement. Some files include references to earlier contacts with welfare agencies.

The files are arranged in alphabetical order by trainee name. File covers have provision for the trainee’s name, date of birth and ward number if the trainee was made a ward of the state.

This collection is not complete as some of the green files for this period were destroyed in accordance with the provisions of a former retention and disposal authority, PROS 91/05 Records Disposal Schedule for Records of Juvenile Corrective Service Records.

After 1986 the files are controlled Statutory Client Information System (SCIS) client numbers.
	1967–1992

	Trainee classification files (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Temporary

Content: Documents in this collection include incident reports and related operational debriefs, client service plans, trainee classifications minutes and reviews, assessments, observation forms and isolation reports.
	1990–2008

	Hillside Boys Home trainee case history files (incorporated files from Baltara Reception Centre) 

File; Permanent (VPRS Number 17949 / P0001)

Content: A file was created for each resident at Hillside Boys’ Home. The files comprise manila folders or generic stationery as Hillside did not have its own printed file covers.

This filing system has incorporated documentation that was transferred with the youths from other institutions including Baltara and Turana. 

This collection includes the white ‘Baltara Reception and Classification case history’ files which were transferred with the children to the new institution. The Baltara files were incorporated into the filing system at Hillside, and therefore should contain the entire file contents from the child’s earlier placement. 

Although young people were also transferred from Turana Youth Training Centre, their central case history file does not seem to have been sent with them to the new centre (unlike the residents from Baltara). Most likely there is duplicate documentation sent from Turana on the files.

The files may include the following details: 

· ward number 

· the child’s name

· date of birth

· personal description

· religion

· when admitted

· case history

· family and social history

· documentation regarding adoption matters and wardship

· case and wardship reviews

· case planning

· assessment notes

· behavioural notes

· education reports

· work experience arrangements and employment records

· holiday leave arrangements 

· Social Security details

· abscondings

· offences committed

· probation reports

· incident reports

· medical treatment details

· medical reports

· dental records

· psychiatric reports

· psychological assessments

· movement history

· record of mail received

· record of visitors received

· leave records

· Victoria Police statements 

· court documents 

· bail undertakings

· circumstances and date of discharge. 

The files record details of movements to, and from, other institutions and details regarding foster placement.

The files are arranged alphabetically by child’s surname. There are no files after the letter ‘Q’.
	1959–1986

	Ashendene Boys Home child case history files (incorporated files from Baltara Reception Centre)

File; Permanent (VPRS Number 17971 / P0001) 

        Permanent (VPRS Number 17971 / P0002)

Content: A file was created for each resident at Ashendene Boys’ Home, most of whom were state wards. The files comprise manila folders or generic stationery as Ashendene did not have its own printed file covers.

The files incorporate documentation that was transferred with the young people from other institutions including Baltara and Turana. 

This collection includes the white ‘Baltara Reception and Classification case history’ files which were transferred with the children to the new institution. The Baltara files were incorporated into the filing system at Ashendene, and therefore should contain the entire file contents from the child’s earlier placement. 

Although young people were also transferred from Turana Youth Training Centre their central case history file does not seem to have been sent with them to the new centre (unlike the residents from Baltara). Most likely there is duplicate documentation sent from Turana on the files.

The files may include the following details: 

· ward number 

· the child’s name

· date of birth

· personal description

· religion

· when admitted

· case history

· family and social history

· documentation regarding adoption matters and wardship

· case and wardship reviews

· case planning

· assessment notes 

· behavioural notes

· education reports

· work experience arrangements and employment records

· holiday leave arrangements 

· Social Security details

· abscondings

· offences committed

· probation reports

· incident reports

· medical treatment details

· medical reports

· dental records

· psychiatric reports

· psychological assessments

· movement history

· record of mail received

· record of visitors received, leave records

· Victoria Police statements

· court documents 

· bail undertakings 

· circumstances and date of discharge. 

The files record details of movements to, and from, other institutions and details regarding foster placement.

The files are not arranged in any particular order. 
	1966–1988



	Trainee service plans
Document; Temporary
Content: This collection contains the files on trainees’ service plans, which are plans formulated for individual trainees while they were in the institution. These plans were formulated together with trainee’s family (if appropriate), employers, schools, and regional workers. These plans are designed to assist the trainee reintegrate back into the community.
	1975–79

	Liaison and Advocacy Unit
	

	Trainee case history files: Liaison and Advocacy Unit 

File; Permanent (VPRS Number 18058 / P0001)

Content: The Liaison and Advocacy Unit officer acted as the departmental watchdog within the centre. The incumbent had the responsibility of appraising internal procedures and programs. Additionally, they acted as an advocate for children, ensuring that their legal and civil rights were upheld. To do this they liaised with external officials from the Children’s Court and other bodies, as well as departmental and institutional staff. 

The files reflect this focus on trainee rights, access to appeal systems and ensuring that Community Services Victoria practice, policy and procedure was meeting the needs, interests and overall emotional and physical welfare of trainees and their families. The files include case planning meetings, wardship reviews, case notes, Children's Court papers, correspondence; documents placement at institutions, length of stay, purpose of placement, rights issues, Community Services Victoria involvement, assessments and work plans to assist and support the trainee to reside in the community.
	1966–1990

	Medical services
	

	Medical examination cards (Turana Youth Training Centre and Baltara Reception Centre)
Card; Temporary
Content: These medical examination cards were used to provide a medical history of trainees admitted to, and passing through, Turana. The records contain the following details: name and biographical details, parent’s names and addresses, immunisations, past medical history, family history, date of medical examination and summaries of external examinations, treatment history, and medications issued. Depending on trainee circumstances, these records may also include a summary on dental and psychiatric treatment.

The cards all relate to males, and are arranged alphabetically by trainee name within year of birth groups. Trainees resident at Turana, Malmsbury and Baltara are represented in the cards.
	1966–1990

	Psychiatric Services trainee case history files (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Permanent (VPRS Number 17992 / P0001)
Content: The purpose of these files was to record psychiatric services for Turana Youth Training Centre and, later, Melbourne Juvenile Justice Centre trainees. These files document psychiatric assessment and treatment provided to trainees. They contain assessments, family and social histories, and recommendations in relation to treatment.
	1968–1995

	Trainee medical cards

Card; Temporary
Content: These record cards were used to provide a summary medical history of trainees admitted to the Juvenile Justice program. Such cards were usually inserted into the medical examination record but for some reason these cards were maintained separately. The cards contain personal details such as name, date of birth, religion, reason for admission to Turana, and information in relation to the trainee’s general appearance. The cards provide details in relation to immunisations and other medical treatments. The cards also provide general comments regarding the trainee’s state of health.
	1960–1990

	Surgery books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: These books were used by medical staff to monitor the location of trainees. The volumes contain information on the movement of trainees to and from the centre and movement of trainees to and from sections within the centre.
	1986–1993

	Medical cards (Turana Youth Training Centre and Melbourne Youth Justice Centre)

Card; Permanent (VPRS Number 17864 / P0001)
Content: These records comprise trainee medical cards which include: name of trainee; date of birth; date of admission; other details such as general appearance and immunisation.
	1976–1994

	Trainee medical files (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary
Content: This collection contains a number of files which include medical information on trainees. These files have been arranged alphabetically by surname.
	1986–1994

	Health administration records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary

Content: The health administration files in this collection cover a range of subjects that supported the planning and delivery of health services to centre trainees.
	1969–2004

	Section monitoring
	

	Coolibah section books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection contains several report books, two continuity books and one correction book. Report books contain information regarding the daily activities and movements of trainees. The continuity books were used as a form of communication for staff between shifts. The correction book contains information related to trainee misdemeanours, staff involved and consequences.
	1978–1994

	Poplar Cottage books

Volume; Temporary

Content: This collection contains report books and one message book. The report books document daily activities of the trainees involved in the Poplar Cottage program, which was a community-based program. The message book functioned similarly to the continuity book, whereby staff communicated with each other by recording details of significance for staff commencing their shift.
	1984–87

	Poplar House section books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection contains mainly report books (summarily document daily activities and trainee movements), continuity books (a form of communication for staff), bedroom books (lists trainees in particular rooms), one ‘medicals-mail-phone record book’ (lists medication administered to trainees, incoming and outgoing mail and phone calls) and one staff meeting minutes book. 
	1968–1993

	Quamby section records

Volume; Temporary

Content: This collection contains both report books and continuity books from the Quamby section.

The report books summarily contain daily activities and trainee movements. The continuity books were used as a form of communication for staff between shifts. 
	1966–1992

	Section books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection contains various section books such as visitor and mail books, continuity books and report books. 

The majority of books held in this collection are continuity books which were used as a form of communication for staff between shifts. 
	1972–1995

	Sunnyside section report books

Volume; Temporary
Content: Sunnyside section report books, movement books and continuity books.
This collection includes section books which were used to record daily activities and movement of trainees to and from the section. The continuity books were used as a form of communication for staff. Staff finishing their respective shift recorded any details of significance which would assist staff commencing a new shift.
	1976–1988

	Section records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: The information contained in these records pertains to movements of trainees in and out of the institution, also movements within the institution, as well as communication between shifts, records of visitors, and trainee plans for general management and release. 
	1989–2001

	Day books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

Volume; Temporary
Content: Day books record daily events at the centre. The books are normally large bound books and are maintained for each unit.
	1992–2010

	Night report books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

Volume: Temporary
Content: Includes bedroom books and night report books created to document trainees’ sleeping locations and to provide handover details for staff reporting and shift changes. 
	1983–2009

	Continuity books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

Volume; Temporary
Content: Continuity books provided a means for reporting on incidents and activities in units to inform staff at shift changes.
	1984–2009

	Report books [Youth Officer Shift Reports] (Turana Youth Training Centre and Baltara Reception Centre)

Volume; Temporary
Content: These handwritten volumes comprise the shift report books from the youth officers within each residential unit that record the duty instructions for each day and night shift, every day of the year. Each shift report records the: day/night reports; trainee movements and numbers; appointments; planned activities / tasks; visitor details; room number and trainee names, staff procedure check times, trainee behaviour notes; duty instructions. Includes trainees received at Turana from 1961–1988 and at Baltara from 1968.
	1961–1988

	Staff communication records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection contains a variety of records that facilitated staff communications and reporting including unit diaries, registers and minutes and general documentation of activities.
	1981–2004

	Assessment Centre records 

Volume; Temporary
Content: This collection consists of report books which detail the daily activities of the centre, continuity books that were used by staff to communicate between shifts, and visitor books used to document visitors to the centre. 
	1979–1990

	Classification A section records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection consists of day and night report books, movement books, instructions to staff and details of a work release program. 
	1965–1994

	Classification B section day/night report books and correction book

Volume; Temporary
Content: The records comprise day/night report books, 1965–1977, which record the daily activities of the section and trainee movements to and from the section. The collection also includes a correction book which contains information relating to trainee misdemeanours, the staff member involved and action taken.
	1965–1977

	Achievement centre continuity books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection consists of continuity books which were used by staff to record any details of significance which occurred during their shift which were passed onto the staff on the next shift. Entries are in chronological order.
	1986–1993

	Movement books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

Volume; Temporary
Content: The purpose of these records was to provide information for trainees moving in and out of Turana Youth Training Centre and for movements within the centre. The left-hand folio pages were used to record admissions for a particular day. Admissions were divided into day admissions and night admissions. The right-hand folio pages were used to record internal and external transfers for the same day. 
	1972–2009

	Leave pass books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary
Content: This collection of completed leave pass books from various sections contains carbon copies of leave passes issued to the trainees, whenever they left the institution for a specific period under certain conditions. Leave passes contain names, the date, and conditions of the leave.
	1989–1996

	Children’s Court
	

	Trainee movement records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Temporary

Content: This collection includes court transport records for movement of trainees to and from the courts, trainee transfer warrants for movement of trainees to or from other detention centres or units, and trainee temporary leave records.
	1982–2010

	Bail payment cash book (Turana Youth Training Centre and Baltara Reception centre)

Volume; Temporary
Content: This collection contains a cash book used to record payment of bail for young people who had appeared in the Children’s Court. Information is recorded in a re-purposed suitors cash book with information recorded in the following columns that have been ruled: date; bail receipt number; boy’s name; court date; bailee; documents such as bank book; cash; duty officer; senior off; and forwarded [date]. Includes trainees received at Turana from 1961–68 and at Baltara from 1968.
	1961–1989

	Police books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Volume; Temporary

Content: This collection contains a number of books that document the daily police transportation of clients of various courts within Victoria.
	1984–1994

	Trainee activities and programs
	

	Special Needs program report books, continuity books and trainee files

Volume and file; Temporary

Content: This collection includes report books (record daily activities and trainee movements), continuity books (used as a form of communication for staff between shifts) and trainee files. The Special Needs program was established in the mid-1980s for young people with behavioural and interpersonal difficulties. The main feature of this program was the one-to-one basis between staff and trainee whilst in the institution and in the community.
	1985–1990

	Photographs and transparencies from Winlaton, Turana and Parkville Youth Residential Centre 

Photograph and negative; Unappraised
Content: This collection contains photograph albums, loose photographs (colour as well as black and white) and transparencies. The images mostly depict daily activities in the Winlaton Youth Training Centre and Turana / Melbourne Juvenile Justice Centre. Many of the images are unidentified. Most of the images were physically transferred to the Department of Health and Human Services Archives from the Parkville Youth Residential Centre in 2011 so that institution is included in this description even though no images are specifically identified as relating to it.

The photograph albums in box 1 were received by the Department of Human Services Archives in a consignment from Melbourne Youth Justice Centre in October 2010. One of the albums provides a small slice of the activities undertaken by trainees living in Heath Cottage, Turana, during 1988–89. The photographs in the second album are not dated. They comprise both black and white and colour photographs. They are mainly casual shots or photos of unstructured activities.

The photographs and transparencies in boxes 2, 3 and 4 were received by the Department of Human Services Archives in a consignment from Parkville Youth Residential Centre in March 2011. Most of the photographs and transparencies were stored loosely in an A3-size archive box. The images were separated into formats – black and white prints, colour prints, colour negatives, colour transparencies (slides), and then grouped where possible into subject areas. The images depict life and activities at Winlaton Youth Training Centre, Turana Youth Training Centre and the Melbourne Youth Justice Centre. Researchers should consult the Records Description List. The images date from circa 1980–1999.
	1993–99

	Trainee property
	

	Trainee property cash and clothing cards (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Card; Temporary

Content: Cards in this collection record property, cash and articles of clothing owned by individual trainees.
	1989–1999

	Trainee earnings (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File and card; Temporary

Content: This collection contains records that document and report on wages earned by trainees for work undertaken in the centre.
	1985–1994

	Unclaimed trainee property (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary

Content: This collection contains unclaimed trainee property including video and audio cassette tapes of initial trainee interviews. In most cases the property is stored in a plastic bag and labelled with the trainee’s number or name.  Also included are copies of correspondence relating to the return of trainee property and some trainee earnings.  
	1985–1998

	Personal property books (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

Volume; Temporary

Content: The purpose of the property books is to record the movement of trainee property in and out of the facilities. Included are safe books that similarly document trainee property that was stored in unit safes during the custodial term of the trainee. 
	1980–2009


Departmental administration

	Executive management
	

	Chief Executive Officer (CEO) central administration files

File; Temporary

Content: These files document the management of this facility, including staffing matters, developments and initiatives in services to trainees and staff, redevelopment of facilities, informative programs, as well as regular meetings.
	1988–1992

	CEO’s / Secretary’s management files (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Unappraised
Content: These files document the management of the Institution. The records include minutes of meetings, policy, legislation, Acts and Regulations, statistics, industrial relations documents, and budget reports, staff matters, that is, training, recruitment, and discipline, management of trainees such as incident reports. Files in this collection have been appraised to be retained permanently.
	1986–1996

	CEO management files (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Temporary

Content: This collection contains documents related to the management of the institution; meeting minutes; policy files; legislation; regulations; statistics; industrial relations files; budget reports; staff recruitment and training; leave entitlements; incident reports. These files have been appraised as temporary. Note that files are not arranged in any particular order.
	1986–1996

	General correspondence, Chief Executive Officer (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Unappraised
Content: CEO’s files which include minutes of meetings, policy, legislation, programs, industrial relations and budget information. Some files also include staff training, incident reports and operational issues.
	1986–1997

	Management meeting minutes (Turana Youth Training Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Unappraised
Content: This collection contains minutes and notes of meetings of the Training Steering Group Committee, management meetings, senior and unit management meetings and the Westgate unit management meetings.
	1981–2010

	Management files (includes Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Temporary

Content: This collection contains subject-based administrative management files that mostly provide reference material for planning, managing and delivery of security, trainee and staff services at the centre. Some minutes, manuals and operational plans are included.
	1981–2010

	Personnel
	

	Employee history cards

Cards; Permanent (VPRS Number 17990 / P0001)

Content: The Employment History Cards are a summary record documenting the employment details of all employees for the duration of their employment at Turana Youth Training Centre and the Baltara Reception Centre. The cards include name, date of birth, address, telephone number, position held, dates of commencement and resignation.
	1953–1989

	Staff position history cards

Cards; Permanent (VPRS Number 17994 / P0001)
Content: The staff position history cards are a summary record of the staff employment positions at the Turana Youth Training Centre for the period covered by the cards. The cards include the position number, title/classification, employees who occupied the position and the relevant dates, reasons why the position became vacant, for example resignation, retirement and so on and dates on which the position became vacant. 
	1962–1990

	Staff files (includes Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Temporary

Content: The files in this collection are essentially staff supervision files although they hold diverse collections of documents and may include certified original copies of proof of identity documents, Progression Performance Development Program documents (PPDs), progress reports, work plans, copies of Disease Injury Near Miss reports (DINMAs), training certificates, referee checks, Police / Working with Children checks, employment contracts, higher duties secondments, and leave applications. Student placement files are also included in this collection.
	1985–2008

	Staff Training Program files (includes Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Temporary

Content: These files document training delivered to centre staff to support their ability to deliver services to trainees, the courts and the department.
	1991–2008

	WorkCover files 

File; Temporary

Content: This collection consists of WorkCover files for employees at Turana. The file contents include: witness statements of accidents; claim forms; medical reports; final outcomes; files are arranged in alphabetical order by employee’s surname.
	1980–1991

	Personnel files 

File; Temporary

Content: This collection consists of personnel files containing: appointment details; leave details; promotions; salary details; termination details. The files are arranged in two sequences: pre-1980 and post-1980 terminations. Files are arranged in alphabetical order by employee’s surname.
	1962–1991

	Personnel attendance records (includes Melbourne Juvenile Justice Centre)

Document; Temporary

Content: This collection includes routine attendance records completed by Turana and Melbourne Youth Justice Centre staff during the period 1990–91, and 1993–94.
	1990–94

	Investigations into staff misconduct (includes Melbourne Juvenile Justice Centre)

File; Unappraised
Content: This collection contains documents from the investigation into staff misconduct at Janefield training centre in 1992 and 1993 and comprises: investigations unit working papers, reports, exhibits, transcripts of police interviews and so on. Financial misconduct by staff was the main investigation but there were some allegations of staff sexual abuse of patients. Operation Janefield records are the majority but other investigations concern Kingsbury, Pleasant Creek, Malmsbury, Kew Cottages and Turana. Staff files are in alphabetical order. All other files are in numerical order.
	1992–93

	Community Services Victoria (and predecessor departments) personnel files

File; Temporary

Content: This collection comprises the central employee filing system for the department. 

These files chart each employee’s history including the following contents: employee's name, date commenced, positions held, leave details, position changes and promotions, salary increases, termination details. Some files include the employee's leave card as well as various employment history details. These records are arranged in alphabetical order by surname. 

The files include staff working at the reception centres, training centres and children’s homes.
	c.1950s–1988

	Redevelopment of site
	

	Residential institutions site maps and plans (Melbourne Juvenile Justice Centre, Winlaton and Malmsbury Youth Training Centres and Parkville Youth Residential Centre)

Plan; Permanent (VPRS Number 17986 / P0001)

         Permanent (VPRS Number 17986 / P0002)

Content: This collection comprises alterations and reconstruction plans for development of Melbourne Youth Justice Centre, Parkville Youth Residential Centre on the Turana Youth Training Centre site, as well as plans and drawings for centres no longer operational. These included Malmsbury Youth Training Centre, Winlaton Youth Training Centre and Turana Youth Training Centre.

These collections include plans for Turana, Melbourne Youth Justice Centre and other buildings located within the Parkville Precinct.
	1989–2001

	Redevelopment project records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Folders; Temporary

Content: These records comprise folders and documents which include steering committees on various issues and aspects relevant to redevelopment works, post evaluations and checklists on the installation of systems (for example, security), financial status reports on the new facilities, progress reports, specifications and reference material such as designing guidelines.
	1992–95

	Redevelopment project photographs

Photograph; Unappraised
Content: Large black and white photographs of trainees and buildings at Turana Youth Justice Centre. Includes three photographs of exterior of buildings, and photographs of building interiors and facilities, including Poplar House exterior and interior photographs. The photographs appear to have been taken as publicity material for the Turana redevelopment project, and used for a public display.
	1980–1990

	Historical records
	

	Historical videos (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

Videos; Unappraised
Content: The purpose of the videos was to record significant events relating to the Turana Youth Training Centre and, later, the Melbourne Juvenile Justice Centre. The contents include footage of the Turana Youth Training Centre Redevelopment Project, demolition works, news reports, radio interviews, promotional material, conference material and ceremonial events.
	1988–2001

	Finance 
	

	Financial and accounting records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary

Content: This collection contains a variety of day-to-day financial and accounting records.
	1974–2003

	Stores
	

	Stores issued vouchers and local purchase orders (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary

Content: Stores issued vouchers act as a receipt for items from stores held on site at the centre. Local purchase orders provide a means of documenting the purchasing of goods and services. 
	1983–1993

	Stores records (Turana Youth Training Centre and Melbourne Juvenile Justice Centre)

File; Temporary
Content: These records document the issue of items from stores held on site to trainees, staff or sections. The type of issue records held in this collection includes canteen issue vouchers, provision issue vouchers, stationery issue vouchers, and clothing issue vouchers. Also included are receipts for goods received from various suppliers. 
	1992–95

	Auditing of accredited juvenile school and later youth training centre
	

	Departmental children’s homes files

File; Permanent (VPRS Number 18072 / P0001)

Content: The files record interaction between the various departmental homes and the department. This filing system was created in 1975, combining earlier correspondence and other records to create one system with ‘DH’ prefixes.

The specific file(s) relating to this home dates from 1959 to 1981 and includes: 

· accommodation

· staffing positions

· complaints, 1961–1972

· Turana News, 1956–1968

· Security Unit Planning Group Report, 1981

· inspectors’ reports

· overcrowding at Turana Conference, 1960

· statistics country number of cases, 1959–60.
	1959–1981

	General administration
	

	Instruction manuals, procedures and management reports 

File; Permanent (VPRS Number 17991 / P0001)

Content: The purpose of the records was principally to provide instructions and guidelines to centre staff in relation to such matters as bail procedures, sentence appeals, and applications for legal aid, admitting office duties, transfers of trainees to other institutions and within Turana, assessment centre duties, remand, and wardship. The collection contains a small number of manuals pertaining to programs, policy and objectives of Turana with an emphasis on instructional guidelines for staff, a copy of the Turana Task Force final report 1985, also historical notes on the centre’s philosophy, goals and objectives.
	1960–1992

	Administrative registers (Turana Youth Residential Centre and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre) 

File; Temporary

Content: This collection contains a variety of administrative records; equipment, key, duress, radio issue and not-reporting-for-duty register and staff rosters.
	1992–2010

	Miscellaneous
	

	Minutes of union meetings book

Volume; Temporary

Content: This collection contains a single volume which documents meetings of the Victorian Public Service Association (VPSA). 

Meetings focussed upon local union issues pertaining to staff of the Melbourne Juvenile Justice Centre, then known as Turana.
	1952–1964


Finding records collection guide: Turana (1955–93)
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