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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Child information


	Description
	Date range

	Admission and discharge register
Volume; Permanent VPRS 17897 / P0001

Content: These registers record the admission and discharge details for clients leaving or entering Allambie. The registers functioned to keep track of clients' locations as well as to document admission and permanent discharge. Each left-hand page records children admitted to the centre during one week, and the right hand page records clients discharged during the same week.

Each page has columns listing the client’s name (in cases where the client name was unknown, a simple term such as 'baby boy' or the child's first name was used), date of birth, section assigned, sex, name, wardship status, religion, parents' names and address, place from which admitted or discharged. 

These registers also record temporary absences from the centre due to leave or holidays, thus holidays with parents will result in an entry in both admission and discharge sections of the register. 
	1961–1990

	Child record cards (Boys and Girls Depots, Royal Park, Turana Reception Centre and Allambie Reception Centre)
Card; Permanent VPRS Number 17896/P0001 1950 – c.1970 and 17896/P0002 c.1956 - 1987

Content: These cards record biographical, admission and movement details for each child admitted to the Boys and Girls Depots, Royal Park, the Turana Reception Centre and the Allambie Reception Centre. Turana Reception Centre was located in exactly the same location as the Boys and Girls Depots at Royal Park and very likely incorporated the index cards from the earlier depot into its own client card system. It is assumed that when Allambie Reception Centre opened, this combined card system was transferred over to Allambie as a whole collection.

These index cards provide the most complete admission and discharge details available for children received into Royal Park / Turana and Allambie after basic details were also recorded in the admission register. 

The front of each card records the child's name, date of birth, religion, date and reason for admission, sibling names and dates of birth, parents’ names and place of residence, medical details in some instances, whether the child was admitted to the care of the department, and reason for discharge. 

The back of the card records movements from the centre including holidays, trial leave and discharge. In cases where the child's name was unknown, a simple term such as ‘baby boy’ or a first name would be used. 

The cards for the Boys and Girls Depots, Royal Park, also include personal documents relating to the children such as correspondence, certificates, immunisation information. These documents were filed behind the respective cards for each child. 

Please note that that VPRS 18071/P0001 also holds Allambie Reception Centre child index cards and is a related collection].
	c.1950–1987

	Child record cards
Card, Permanent VPRS Number 18071 / P00-01

Content: These cards record biographical, admission and movement details for each child admitted to the centre throughout its entire duration. 

These index cards provide the most complete admission and discharge details available for children received into Allambie after basic details were also recorded in the admission register. The front of each card records the child's name, date of birth, religion, date and reason for admission, sibling names and dates of birth, parents names and place of residence, medical details in some instances, whether the child was admitted to the care of the department, and reason for discharge. 

The back of the card records movements from the centre including holidays, trial leave and discharge. In cases where the child's name was unknown, a simple term such as ‘baby boy’ or a first name would be used. 

Cards generally include a file number for children admitted to Allambie post 1970. 

Please note that that VPRS 17896/P0001 and P0002 also holds Allambie Reception Centre Child Record Cards and is a related collection]. 
	1972–1990

	Child case history files
File; Permanent VPRS Number 17838 / P0001
Content: These files document the individual history of children received into the care of Allambie Reception Centre (principally) from 1977 to 1990, although a few files survive from 1973 to 1976. Allambie client files were created by attaching the protection application papers that accompanied a child's admission. In cases where two or more siblings were admitted together, a single file could be created for both clients (this was quite typical in the case of very young children). These files were often separated at a later date when children were separated due to age or other circumstances. Social workers and other staff added to the files with ongoing information about the child's progress. The older files were just manila folders while the newer ones were divided between official documentation such as admission details, long term planning reports and so on, with social workers' notes and assessment by specialists such as doctors and psychiatrists. 

Files were arranged alphabetically by client surname, and have been boxed into alphabetical groups by date of discharge. It may be difficult to find some clients' records due to multiple partners in the family. For example three children from the one family may have had three different fathers so they have different surnames. Staff often listed all of a child's known surnames on the file, but researchers should consider all possible family names when searching for a record. In addition, the staff members were sometimes known to anglicise names.
	c. 1973–1990

	Child medical case history cards
Card; Permanent VPRS Number 17898 / P0001
Content: These cards record the medical history of clients. Each card details the medical condition of one client at the centre from their time of admission. They have been prepared by doctors, dentists and other medical practitioners connected with the centre. The cards provide personal details such as: date of birth; date of admission; religion; reason for admission; names of parents and their contact details; height; colour of hair and eyes; general physical appearance; vision; hearing; Medicare number; immunisations; infectious diseases; date of examination; details of any past medical history known; dental record; and all medical reports arising from initial and subsequent check-ups and treatment. Many cards are cross-referenced (at the top right hand corner) to client Statutory Client Information System (SCIS) file numbers, State Ward and Family Welfare Division (FYD) numbers and various Allambie accommodation units. 
	1961–1990

	Medical report books
Volume; Temporary

Content: Medical report books were filled out by the attending medical officer (presumably a charge sister or nurse) to document the day-to-day prescription of medical attention within the Allambie Reception Centre. They contain details of clients requiring medication, visits to medical specialists, times medication administered and what the medication was and any absconding clients. The report books comprise two chronological sequences, 1970 to 1974, and 1982 to 1986. The four names given to the different report books (see below) reflect a slight administrative change in the position of the nursing staff, but the function and format of the books is essentially unaltered. 

From May 1986 they note client medical appointments, checkups, and any medical conditions involving children; prescription and non-prescription drugs administered by staff; injuries sustained by clients including monitoring improvement in their condition.
	1970–1989

	Surgery report books
Volume; Temporary
Content: These books replace the medical report Books by title in 1987, but represent the same function. 
	1987–1989

	Sisters' report books
Volume; Temporary
Content: These books provide a summary medical report for the entire Allambie Reception centre. Each section report from Allambie is recorded in a day and night report, presumably compiled by the charge sister for the centre. They record the medical conditions of clients, drugs administered et cetera. 
	1972–1984

	Administration report books
Volume; Temporary
Content: These books have the same function as the sisters' reports books, which changed title at the end of 1984, and run until May of 1986. 
	1984–1986

	Child case files: Liaison and Advocacy Unit
File; Permanent VPRS Number 18057 / P0001
Content: The Liaison and Advocacy Unit officer acted as the departmental watchdog within the centre. The incumbent had the responsibility of appraising internal procedures and programs. Additionally, they acted as an advocate for children, ensuring that their legal and civil rights were upheld. To do this they liaised with external officials from the Children’s Court and other bodies, as well as departmental and institutional staff. 

The files reflect this focus on client rights, access to appeal systems and ensuring that Court Services Victoria practice, policy and procedure was meeting the needs, interests and overall emotional and physical welfare of clients and their families and are specific to case planning meetings, wardship reviews, case notes, Children's Court papers, correspondence; documents placement at institutions, length of stay, purpose of placement, rights issues, Court Services Victoria involvement, assessments and work plans to assist and support the client to reside in the community.
	1982–1990

	Communication report books Mimosa Nursery, Sunnyside Nursery, Toddlers, Isolation, Acacia, Correa, Upstairs, Downstairs, West Wing, rooms 1–9, unidentified section. 
Volume; Temporary
Content: These report books and communication books document the daily operation of, and events within the section, on day and night shifts. They may note the names of staff on duty and the babies and children residing in the section, activities and excursions in which the children participated, the behaviour of the children and instructions to staff on subsequent shifts regarding specific issues to address. 
[Part of collection was severely damaged by mould. All of the temporary collection was destroyed by 2009 under the retention and disposal authority PROS 08/13 Class 3.5.3 which relates to shift handover records.]
	1961–1986

	Communication report books – Banksia and Waratah Sections
Volume; Temporary
Content: The volumes contain notes passed between section social workers and the executive on general policy issues and problems relating to specific clients, activities, property, visitors, and so on. Directed alternately to individual staff members or to all staff, providing evidence of the day-to-day life of the centre. 

Day and night reports by the section social workers on individual children within their care (administered under sections). These books contain detailed impressions of individual children's progress and problems while living at Allambie. The books sent to the archives were compiled by the staff of Waratah and Banksia houses. 
	1977–1987

	Officer in charge book
Volume; Temporary
Content: General reports from all houses (The Lodge, Banksia, Correa, Acacia, Kurrajong, Tecoma, Carinya, Sunnyside, Heath-Cassia). This book provides the overarching documentation of day-to-day life at Allambie, including messages to the centre from police, parents, and businesses and so on, as well as specific problems arising from client activity within and beyond the centre. 
	1986 

	Child visitor cards 
Card; Temporary
Content: These cards record visits to clients from family and friends during their stay at Allambie. They note the client's personal details, the section to which they were attached, and the date of any visits to them, the names, relationship, and the address of the visitors. 

Where siblings were admitted to one accommodation section, a single card was kept for the children containing: child/ren's name/s, accommodation section to which they were assigned, date/s of birth, religion, date/s of admission, dates of visits, and visitors' names, addresses and relationship to the child/ren.

The visitor cards supplement the client files as a way to gather information on family constellation and interaction.
	1961–1990

	Clothing issued from stores
File; Temporary

Content: These records are incoming correspondence relating to clothing requests from welfare agencies such as Mercy Family Care Centre for wards of the state residing in the community with foster care parents. The records usually detail the ward’s name, number, foster parents and items of clothing required. Sometimes information about the child’s background as a ward of the state is given. 
	1972–1985

	Duplicate copies of Department of Social Security Admission and Discharge Advice Notifications [originals would have been sent to Social Security)
Document; Temporary
Content: These notifications include: child's name; date of discharge from Allambie Reception Centre; name of the person or institution (and address) to whom the child was discharged. 

Admission notifications: child's name, the date of admission to the centre and whether there is a claim for additional family allowance et cetera.
	1983–1990

	Historical records: photographs, newspaper cuttings and ephemera
Scrapbooks, documents, photograph albums; Permanent VPRS Number 17972 / P0001
Content: This series comprises folders of newspaper cuttings, photographs and historical information (circa 1970–1985) regarding Allambie Reception Centre (1961–1990). The loose newspaper cuttings include copies of enlarged articles backed with cardboard for display purposes. There are several large folded project-sized sheets with attached photographs of the centre, residents and various activities. 

Documents include a copy of the Allambie and Head Office Review Committee Decisions (dated 20 October 1970); Social Welfare Department correspondence; a report regarding overcrowding at Allambie (dated 25 Oct 1972); copies of the Ballarat Children's Home annual report 1969; and the Ballyshanassy history of the Burwood District (1991).
	1970–1985


Departmental administration


	Description
	Date range

	Policy and general administration files
File; Permanent VPRS Number 17968 / P0001
Content: This series comprises policy and general administration files created by Allambie Reception Centre pertaining to a range of subjects including uniforms, child protection, youth and family services, case management system, youth training, staff, medical and nursing, injuries, and psychologists.
	1965–1990

	Asset register
Volume; Temporary
Content: One box of forms in dividers (no other details available). [Missing from DHHS Archives since 15 April 2008.]
	1989

	Position history cards
Card; Temporary
Content: These cards document the staff establishment for positions at Allambie. They are arranged in a numerical sequence by position number and include the position title (or an abbreviation identifying the position title, such as YO for Youth Officer), names of occupants of the position and other information such as date the position was created or occupied.

Note that the cards are plain, ruled cards rather than formal, printed positing establishment cards.
	c.1980s

	Staff leave cards / staff personnel files 
File; Temporary
Content: This is a collection of temporary records. The staff leave cards are arranged alphabetically by surname, and the staff personnel files are arranged by date of resignation and alphabetical sequences. These records document staff employment at the centre from 1961 to the 1980s (includes records from earlier government employment).
	c.1943–1990 

	Personnel files
File; Temporary
Content: These files chart each employee’s history including the following contents: employee's name, date commenced, positions held, leave details, position changes and promotions, salary increases and termination details. Some files include the employee's leave card as well as various employment history details. These records are arranged in alphabetical order by surname. 
	1959–1990

	Staff Workcare files
File; Temporary
Content: Workcare files document the administration of Workcare claims. Depending on the circumstances of the claim, a Workcare file can include pro-forma claims forms which initiate the entire process, medical details (examinations), correspondence to and from the relevant administration unit, correspondence to the relevant insurance body (for example State Insurance Office (SIO) and payment details. Files may also contain attendance records.
	1981–1987

	Community Services Victoria (and predecessor departments) personnel files
File; Temporary
Content: This series comprises the central employee filing system for the department. 

These files chart each employee’s history including the following contents: employee's name, date commenced, positions held; leave details, position changes and promotions, salary increases and termination details. Some files include the employee's leave card as well as various employment history details. These records are arranged in alphabetical order by surname. 

The files include staff working at the reception centres, training centres and children’s homes.
	c.1950s–1988

	Departmental children’s homes files
File; Permanent VPRS Number 18072 / P0001
Content: The files essentially record interaction between the various departmental homes and the department. This filing system was created in 1975 combining earlier correspondence and other records to create one system with DH prefixes.

The specific file(s) relating to this home date from 1961–1984 and include: 

· proposed constitution 1963

· reorganisation 1978

· consents for child operations 1974

· personnel matters including staff leave

· overtime and vacancies 1960s

· statements of receipts and expenditure 1964–1971

· heating and extensions and stores stocktake 1969

· an evaluation of the Lodge 1984.
	1961–1984
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