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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Beechworth Lunatic Asylum (1867–1905)
Hospital for the Insane (1905–34)
Mental Hospital (1934–c.96) – long-term treatment patients
	Description
	Date range

	Patient / Trainee Information  
	

	Admission and discharge
	

	Register of Patients (Beechworth Asylum and Beechworth Hospital for the Insane)

Volume, Permanent (VPRS Number 17930 / P0001)
Content: A volume recording key summary information re. patients at Beechworth Asylum and Beechworth Hospital for the Insane. 

Information recorded in the register includes: 

- patient name 

- admission number 

- admission date 

- religion 

- birthplace 

- condition as to marriage 

- age 

Further research is required to determine the purpose of the register, which may have been used for reporting purposes. 

Entries are arranged chronologically by date of admission.
	1867–1929

	Numerical Registers

Volume; Unappraised

Content: Various records documenting the number of patients and staff in the hospital each day.
	1893–1995


	Description
	Date range


	Patient Admission and Discharge  
	

	Register of Patients (Admission Registers: Mental Hospital)

Volume; Permanent VPRS 17846 / P0001

Content: These volumes detail both male and female patient admissions to Beechworth Asylum (1867–1905); Hospital for the Insane (1905–34); Mental Hospital (1934–67) and Mayday Hills Mental Hospital (1967–91) [VA 2842]. 
Entries are made chronologically by date of patient admission; separate sequential admission numbers are assigned to male and female patients. 

Register of Patients: Public asylums and licensed houses were required to maintain a register of patients – the Book of Admissions, or Admissions Register, or Admission And Discharge Register – sometimes stamped on the volumes. (Institutions were also required to maintain a separate register of discharges, removals and deaths: a Discharge Register.)

Immediately upon a person’s admission, the clerk of the asylum had to enter in the register of patients: patient's name; date of admission; admission number; date of last previous admission; age; marital status; occupation; previous place of abode; religion; form of mental illness; state of physical health. Further details were entered upon death, transfer or discharge.  

After the Mental Health Act 1959, the record then was officially known as the register of patients and discharge register and included information about the five types of admission: d: 

Voluntary boarders (V) were those who entered the hospital at their own request or, if under the age of 16 at the request of a parent or guardian and on the opinion of a medical practitioner. 

Recommended (R) and approved (A) patients.  A person could be admitted upon the recommendation of a medical practitioner.  As soon as possible after admission the hospital superintendent was required to examine the patient and either approve the admission, or discharge the patient. 

Judicial admissions (J).  An order could be made for a mentally ill person to be admitted to/detained in a mental hospital via an oath made before a justice that they were not receiving proper care, or could not support themselves, or had committed an offence, and after examination by two medical practitioners. 

Security patients (S) were those who were in gaol but were determined to be mentally ill and transferred to a mental hospital. 

The register of patients and discharge register officially superseded the separate discharge register.

Records of patients in asylums were well controlled. 

Mostly, patient records are arranged by the date of admission or date of discharge (including death). Some asylums, however, maintained a nominal register by patient surname. 

Patient admissions were recorded in date order and each was allocated an admission number. An index of surnames was often created to provide access to the entries. Admission warrants authorising patients’ committal were filed by admission number and arranged by admission date. 

Case histories were recorded on each patient, initially entered in bound volumes, (case books) in order of admission date (admission number order). A separate Index to the case books was sometimes maintained, and from 1912 used loose-leaf folios for patient clinical notes.

Folios were transferred with patients when they moved between asylums, and the notes filed alphabetically by surname according to the year of final discharge or death. 

In 1953, clinical notes became Patient Files, and were controlled and arranged the same way. 

Routine examinations of patients were recorded in annual and quinquennial (5-yearly) examination registers, usually by date of examination or date of admission. The volumes are often self-indexing. 

The discharge, transfer or death of patients was initially recorded in separate discharge registers as well as in the register of patients and the case histories. From 1962, separate discharge registers were phased out.
	1867–1991

	Admission Receipt Book

Volume; Unappraised

Content: Further research is required to determine the function of this book.
	1916–35

	Register of Patients (Gate House, Fletchers and Camp Street Hostels)

Volume; Permanent VPRS Number 17923 / P0001

Content: A volume detailing male and female patients admitted to Gate House, Fletchers and Camp Street Hostels.  

Up until 1976, hostels situated on the same land as Beechworth Mayday Hills Mental Hospital (VA 2842) operated under the Mental Health Act 1959. 

Information recorded in the register includes: 

- hostel name 

- patient name 

- sex 

- admission date 

- date discharged on leave of absence (LOA) 

- remarks (such as transfer details) 

- date left hostel.

Entries arranged chronologically by admission date.
	1973–76

	Register of Alterations to Recommendations and Approvals

Volume; Unappraised

Content: Documentation register to track doctors’ recommendations of admission which were sent back and forth between doctor and hospital
	1978–89

	Register of Patients: Voluntary Boarders (Admission Registers Voluntary Boarders)

Volume; Permanent VPRS Number 17849 / P0001

Content: Volumes detailing male and female voluntary patient admissions to Ballarat Hospital for the Insane (1914–34) and Ballarat Mental Hospital (1934–69) (VA 2844). 
Voluntary Boarders (V) were those who entered the hospital at their own request or, if under the age of 16 at the request of a parent or guardian and on the opinion of a medical practitioner. 

The Register of Patients: Voluntary Boarders volumes include: 

· Admission number 

· Name 

· Date of reception 

· Marital status 

· Age 

· Occupation 

· Address 

· Form of mental disorder 

· Period of residence agreed 

· Discharge/death details 

Entries are chronological by reception date. 

Refer to VPRS 17846 / P0001 (above) for a description of “Register of Patients”.
	1915–62

	Discharge Register

Volume; Permanent VPRS Number 17851 / P0001

Content: Volumes detailing male and female patient discharges from Beechworth (Asylum 1869–1905; Hospital for the Insane 1905–1934; Mental Hospital 1934–1967 and Mayday Hills Mental Hospital 1967–1978. 
Under the Lunacy Statute 1867 (and subsequent legislation), within 24 hours after the discharge, removal or escape of any patient, the clerk of the asylum was to make and sign an entry to record this occurrence in the Discharge Register also known as the Register of Discharges, Removals and Deaths. An entry was to be made in the Register of Patients and a written notice sent to the Chief Secretary. 

The format of the Discharge Register was also specified. Details recorded included date of death, discharge or removal, date of last admission, number in Register of Patients, name at length, name of hospital to which patient removed (if applicable), condition on discharge, cause of death (if applicable) and age at death. 

Recordkeeping System

The entries are arranged chronologically by date of discharge. There may be an index by patient name at the front of each volume. There are two separate numerical sequences for male and female patients. 

The discharge, transfer or death of patients was initially recorded in separate Discharge Registers as well as in the Register of Patients and the case histories. From 1962 separate Discharge Registers were phased out. 
	1869–1978

	Discharge Register: Patient Addresses (Mayday Hills Mental Hospital)

Volume; Permanent VPRS Number 17924 / P0001

Content: A volume detailing male and female patient discharges from Beechworth Mayday Hills Mental Hospital (VA 2842) during 1974. 
Details recorded include: 

- patient name 

- date of discharge 

- address of patient 

Further research is required to determine if the register was kept before or after 1975 and if the register was created to record particular types of patients, such as voluntary boarders. 

Entries are arranged chronologically by date of discharge.

Refer to VPRS 17851 / P0001 above for a description of “Discharge Register”.
	1974

	Patient Discharge Comments Book

Volume; Permanent VPRS Number 17914 / P0001

Content: A book featuring comments and messages from patients discharged from Beechworth Asylum (1896–1905) and Beechworth Hospital for the Insane (1905–21) (VA 2842). The entries are handwritten by patients upon leaving the hospital. Entries are arranged in chronological order by discharge date.
	1896–1921

	Patient reporting and statistics
	

	Numerical Registers

Volume; Unappraised

Content: Various records documenting the number of patients and staff in the hospital each day.
	1893–1995

	Classification of Patients Register

Volume; Unappraised

Content: Register maintained for reporting purposes, inspected and signed by Inspector of Asylums every 6 months. Males and females are listed in separate columns. The volume records statistics as to whether patients were curable or incurable.
	1867–1905

	Alpha Register of Paying Patients

Volume; Unappraised

Content: Register recording patient name, rate paid per week or per month, and remarks. The remarks include the person or entity responsible for making the payment for the patient, for example the husband, Master in Equity, Repatriation Department.
	1903–36

	Medical Journals

Volume; Unappraised

Content: Registers documenting the number of patients at the hospital, in seclusion or restraint, receiving medical treatment, conditions in the hospital, any deaths, injuries or violent acts occurring that week. The entries are divided into males and females.
	1867–1952

	Warrants
	

	Admission Warrants: Females

Volume; Permanent VPRS Number 18112 / P0001

Content: Each patient admitted was required by legislation to have a warrant created with all of the authorisation documentation attached, documenting the legal history of the patients’ reception and treatment at the Hospital. 
The warrant documentation varied with legislative changes. Depending on the patients' circumstances, admission warrants could include: personal details, admission papers, medical certificates, authority for leave of absence or trial leave, discharge papers, notice of death and possible correspondence relating to patients treatment, progress and discharge. 

Changes in legislation resulted in changes in terminology, e.g. "Lunatic Patients" became "Recommended or Approved" and then "Involuntary". 

In 1962, a significant change in Warrant formats followed introduction of the Mental Health Statistical system, based on the individual in-patient card index that already existed. 

One of the five main forms used to collect statistics for this system was the 'Statement of Personal Details of Patient' (MH2) completed on the patient’s admission and attached to the Warrant. The major difference with this form as opposed to previous forms is that it is coded for computer input. In 1983, statistical data collection became more sophisticated with the implementation of an on-line computerised management information system for psychiatric services in Victoria – known as the Medical Records Administration (MRA) system. From this time, the warrants documenting admissions include admission and discharge forms for computer input. 

According to the source archivist's processing notes, the standard storage method at Mayday was to fold the warrants in half lengthwise and place them in order within pigeon holes. 

Some of the later warrants had not been folded and placed in order, likely due to records staff time constrictions rather than a change in procedure. 


Recordkeeping System

These warrants are arranged by the number allocated to each patient upon admission. To obtain an individual patient’s warrant, find their entry within the admission register (either via the alphabetical index or by their admission date). The patient's register entry will list the admission number that corresponds with the patient’s warrant. 
Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system. 
	1867–1991

	Admission Warrants: Males

Warrants; Permanent VPRS Number 18113 / P0001

Content: Each patient admitted was required by legislation to have a warrant created with all of the authorisation documentation attached, documenting the legal history of the patients’ reception and treatment at the Hospital. 

Refer also to VPRS 18113 / P0001 above.
	1867–1991

	Voluntary Boarders' Admission Warrants

Volume; Unappraised

Content: Admission Warrants are documents giving the legal authority to admit a person to a psychiatric hospital. They contain personal details about the patient, medical certificates and legal documents.

Refer to VPRS 18113 / P0001 above for description of “Warrant”.
	1915–62

	Warrants Admission & Discharge Estrays

Volume; Unappraised

Content: Admission Warrants are documents giving the legal authority to admit a person to a psychiatric hospital. They contain personal details about the patient, medical certificates and legal documents.
	c.1900–c.70


	Description
	Date range

	Patient case management
	

	Indexes to Case Books and Patient Clinical Notes 

Volume; Permanent VPRS 18130 / P0001

Content: These indexes provide a reference for locating each person's individual Case Book entry or individual Patient Clinical Notes file. 

The indexes cover a time period when each of these record types was used to record a patient's history. Register 1: index for female patients; Register 2: index for male patients. 

Up until 1912, Case Books for male and female patients were kept separately. After 1912, a single sequence of Patient Clinical Notes incorporated both male and female patients. Indexes are arranged using a separate page for each letter of the alphabet (A-Z) with entries by patient surname listed chronologically by admission date (which is not listed).  

References to entries in Case Books (1867–1912), record the following information: 

· Name 

· Page reference (example: 2.258 which would refer to Page 258 of Volume 2 of the Case Books) 

· Death or discharge date 

References to Patient Clinical Notes (1913–54), record the following information: 

· Name 

· File number 

· Date of admission 

· Death or discharge date 

Most Patient Clinical Notes files had a unique sequential number notated in the top left corner. However, some of these files notated a reference to the previous Case Book entry. 

The Patient Clinical Notes files have been sequenced alphabetically, not by file number: the records description list is the best way of locating an individual patient history. These indexes can be used to locate entries in VPRS 7395 Case Books of Male Patients and VPRS 7396 Case Books of Female Patients, as well as records in the Mayday Hills Hospital – Patient Clinical Notes: Admission 1913 to 1954. 

Recordkeeping System

The records are arranged chronologically within an alphabetical by surname sequence. 

Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.

Legal requirements of case books

From at least 1845 and the proclamation of An Act for the Regulation of the Care and Treatment of Lunatics, each asylum was required to maintain a case book of patients, kept in such form as the Governor in Council directed from time to time. As soon as possible after a patient’s admission and periodically thereafter, the following details were to be entered into the case book: 
· The mental state and bodily condition of every patient on admission 

· The history of his/her case recorded from time to time while he/she continued to be a patient in the asylum 

· A correct description of the medicine and other remedies prescribed for the treatment of his/her disorder and in the case of death an exact account of the autopsy (if any) of the patient. 

Information recorded in the case histories includes personal and medical details as follows: 

· date of admission

· admission number

· name and address of nearest relative

· by whom brought to the asylum  previous residence

· age and sex of patient

· whether married, widowed or single

· if any family  

· occupation  

· habits of life  

· form of mental illness  

· duration of present attack  

· if ill before/if illness hereditary  

· specific signs of mental illness 

· if suicidal  

· if dangerous and destructive  
· bodily condition  

· case notes  

· and a description of the medicine and other remedies prescribed for the treatment of his/her disorder

It was expected that a full account of the patient’s mental and physical condition would be entered in the case book on admission with a further note to be made at the end of each month at least for the first six months and subsequently a full note every six months.  However such thorough and accurate notes were not always maintained. 

The case books usually record whether a patient was transferred elsewhere, discharged or died in custody. A copy of the post-mortem report was sometimes included in cases of death. 

In later years the case books’ content was altered slightly. Reference was made to the admission number of the patient and a patient photograph on admission was often included. Additional information such as extracts from the required medical certificates and a copy of the Medical Superintendent's report on the patient’s mental and physical condition were often incorporated and additional space was provided for recording each patient’s history. 

These books were to be regularly inspected by an Inspector or other officer appointed under the provisions of the prevailing legislation. 

In 1912 the format of case histories was changed from bound case books to a loose-leaf folio format, known as Patient Clinical Notes. The new format facilitated the transfer of case histories with the patients when they were sent to other institutions. Patient Clinical Notes are registered as a separate collection. 

Legislation 

· Lunacy Statute 1867, No.309 

· Lunacy Amendment Act 1888, No.986 

· Lunacy Statute 1890 
· Lunacy Act 1903, No.1873
	1867–1931

	Indexes to Case Books of Male Patients

Volume; Permanent VPRS Number 17911 / P0001

Content: An index to provide access to Case Books of Male Patients (VPRS 7395).  The index lists the names of male patient case histories maintained by Beechworth Asylum (1867–1905) and Beechworth Hospital for the Insane (1905–12) (VA 2842). The Case histories only record details of patients admitted until March 1912, although some cases had notes added up until 1942. 
Entries are arranged alphabetically by patient surname.

(For more information on the historical context of Case Books, see above: Indexes to Case Books and Patient Clinical Notes)
	1867–1912

	Case Books of Male Patients

Volume; Permanent VPRS Number 7395 / P0001 and 7395 / P0003

Content: Case Books of male patients at the Beechworth Asylum. These Case Books only record details of patients admitted until March 1912. However, some cases had notes added until 1942. 

To access the medical details of a specific patient the researcher should know the date of admission of the patient.  This information can be gained from:

· VPRS 7446 Alphabetical Lists of Patients in Asylums (volume 4) 1867-1884

· VPRS 7410 Annual Examination of Patients Register 1889-1912. 

Prior to transfer to the Public Record Office this collection was held in the Charles Brother's Museum at the Mental Health Library, Office of Psychiatric Services.  Apparently this collection and other 19th century psychiatric records were collected by C R D Brothers during his research for the book Early Victorian Psychiatry 1835–1905 and subsequently left at the library. 


Records of patients (for more information, see above under: Admission Registers: Mental Hospital)

The legal requirements of Case Books (for more information, see above under: Indexes to Case Books and Patient Clinical Notes)
	1867–1912

	Case Book of Female Patients

Volume; Permanent VPRS Number 7396 / P0001 and 7396 / P0002

Content: Case Books of female patients at the Beechworth Asylum.  The Case Books only record details of patients admitted until March 1912, although some cases had notes added up until 1942. 
Unit 3 and Unit 4 ran concurrently from July 1906.  After this date Unit 3 contains mainly details of patients transferred from other asylums. 

The Case Book recording the details of female patients admitted prior to 1878 (the original Volume F1) has not been recovered to date. 

To access the medical details of a specific patient the researcher should know the date of admission of the patient.  This information can be gained from VPRS 7446 Alphabetical Lists of Patients in Asylums (volume 4) 1867-1884; VPRS 7410 Annual Examination of Patients Register 1889-1912. 

Prior to transfer to the Public Record Office this collection was held in the Charles Brother's Museum at the Mental Health Library, Office of Psychiatric Services.  Apparently this collection and other 19th century psychiatric records were collected by Dr C R D Brothers during his research for the book Early Victorian Psychiatry 1835-1905 and subsequently left at the library. 

The legal requirements of Case Books (for more information, see above under: Indexes to Case Books and Patient Clinical Notes)
	1867–1912

	Therapy Books

Volume; Unappraised

Content: Registers maintained to keep track of patients’ medication and treatment and to keep a running list of medications and treatments delivered to patients at the hospital. Dates are given for each group of entries. The entries are difficult to read. They are in chronological order.
	1871–79

	Patient clinical case notes
	

	Patient Clinical Case Notes

File; Permanent VPRS Number 18103 / P0001

Content: Each patient admitted had a record created documenting their case history from time of admission to discharge or death. 

Clinical case notes can include: patient's personal details (a face sheet or Statement of Personal Details), superintendent's examination, special investigations, physical examination, psychiatric history, psychiatric examination, nursing notes and special treatments. 

This format shifted from bound case books to a pale blue loose-leaf four-sided folio. The cover of these folios contains: patient name; admission dates; trial leave dates; dates boarded out; date of discharge or date of death. The inside pages detail: all available personal details; admission details; medical details; as well as running notes by staff on the patient's condition and treatment. Some contain patients’ photographs. 

The thoroughness and accuracy of the patient details varied. Some gave a full account of the patient's details; others contained limited information. 

Note: Content date range includes reference to date of first admission within the system (i.e. at a different institution), as well as internal departmental correspondence that may have been added to the file many years later (e.g. file request slips). The patient history content is estimated to range from 1912 until the late 1950s/early 1960s. Contents of all records can be taken as 1912 to 2007. 

Previous collection: VPRS 7395 and VPRS 7396  Subsequent Collection: VPRS 18104 Patient Case Histories

Recordkeeping System

Randomly arranged within boxes, alphabetically by surname. 

Note: files may feature labels from a later numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1912–53


	Description
	Date range

	Patient case histories 
	

	Patient Case Histories

File; Permanent VPRS Number 18104 / P0001

Content: Case Histories of patients admitted to Beechworth Mental Hospital, Mayday Hills Mental Hospital and Mayday Hills Psychiatric Hospital.
Each patient admitted had a file created documenting their case history from time of admission to discharge or death. 


Around 1954, case histories changed from the folio to foolscap files which contain various types of forms and medical paperwork, depending on the legislative requirements at the time. However, the purpose and information content remained consistent. 


The file covers vary depending on the age and the legislative requirements at the time and detail the patient's name. Some also have a file number and/or patient/file movement details as the file was required to move with the patient. Many of the patients have multiple files often involving two or more different types of file covers. 

Contents of the file were not consistent until the Mental Health Regulations 1962 made provision for colour-coded sheets to be used within the files for specific purposes. These include, but are not limited to: 

Sheet 1 (brown) - Face sheet providing personal details 

Sheet 2 (purple) - Referring letters 

Sheet 3 (red) - Superintendents Examination 

Sheet 4 (orange) - Special Examinations 

Sheet 5 (yellow) – Physical Examination 

Sheet 6 (blue) - Psychiatric History 

Sheet 7 (black) - Psychiatric Examination 

Sheet 10 (green) - Social Worker's Report 

Sheet 12 (orange) - Occupational Therapy 

Sheet 16 (mauve) - Nursing Notes 

Sheet 17 (pink) - Weight Chart 

Sheet 18 (brown) - Temperature Chart 

Sheet 20 (black) - Post Mortem Examination 

Sheet 21 (turquoise) - Surgical Referral and Report 

Other information contained can include: 

· Admission Form  

· Discharge Summary  

· Correspondence 

· Coroner's Reports 

· Medical Consents 

· Pathology Results 

In some cases the earlier manila file has been included in the new file to ensure all patient information was accessible. This was common with patients who were still current when legislation changed the Patient Histories from folio to file formats. 

Since 1983 the control system for the medical records of all patients in psychiatric and mental institutions in Victoria has been computerised on a central system controlled by the Office of Psychiatric Services (OPS). This system allocates each patient a unique record (U.R.) number which is used every time that patient is admitted to any psychiatric institution in Victoria. This number is recorded at the front of the file. During the mid-1980s there was a change in file covers to accommodate for the numbering system. File covers now include: patient's name, file volume number, U.R. number and a list of years which can be marked to indicate patient's last year of attendance. Contents of files reflect the current legislation (Mental Health Act 1986) and are colour coded and include an OPS form number.  

NOTE: Content date range includes a reference to date of first admission within the system, i.e. at a different institution, as well as internal departmental correspondence which may have been added to the file many years later (e.g. file request slips). The files’ patient history content can generally be taken to be 1912 until the late 1950s–60s. Contents of all records within can be taken to be 1912 to 2007. 

Previous collection: VPRS 18103 Patient Clinical Case Notes. 

Recordkeeping System

The records are randomly arranged alphabetically by surname.  Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1954–94

	Patient cards
	

	Patient Cards (Females)

Card; Unappraised

Content: Double-sided patient cards recording: details of admission and discharge, name, address, date of birth, and examining doctors' reports. These cards were used for all types of patients/clients. Some cards include the admission warrant number.
	1867–1975

	Patient Cards (Males)

Card; Unappraised

Content: Double-sided patient cards recording details of admission and discharge, name, address, date of birth, and examining doctors' reports. These cards were used for all types of patient/client. Some cards include the admission warrant number.
	1867–1975

	Patient Examinations
	

	Annual Examinations of Patients Register

Volume; Permanent VPRS Number 7410 / P0001

Content: Volumes that record the date of the annual examination of patients at Beechworth Asylum (1889–1905) and Beechworth Hospital for the Insane (1905–18) (VA 2842). 

The registers record the following: 

· Name of patient 

· Date of admission 

· Date/s of annual examinations 

There are separate listings for male and female patients. Volume two from P0001 consignment also records how the patient was discharged and the date. 

These registers can be used to access patient information in VPRS 7395 Case Books of Male Patients and VPRS 7396 Case Books of Female Patients at the Beechworth Asylum if the date of admission of the patient is unknown to the researcher.  

Information regarding Annual and Quinquennial (5-yearly) Examination Registers 

Under the Lunacy Amendment Act 1888, each patient in every asylum, philanthropic hospital and cottage for the reception of patients was to be examined annually by a medical practitioner appointed by the Governor-in-Council, to determine their mental and general health. This was to occur at least once every 12 consecutive months the patient is in residence. The medical practitioner was not to be an employee of any of the asylums (a direct result of the “Zox Commission” 1882–84, where witnesses had alleged that patients were unnecessarily detained in the asylums.) After the Lunacy Act 1903, patients were to be examined once every 12 months for their first three years in residence and once every five years by the Superintendent of the asylum or (if a licensed house) by the Government Medical Officer. A report went to the Inspector-General of the Lunacy Department, and in turn to the Chief Secretary (from 1950, reports were sent to the Chief Medical Officer of the Mental Hygiene Branch). 

Legislation

Lunacy Amendment Act 1888, No.986 

Lunacy Act 1903, No.1873 

Entries arranged alphabetically by patient surname and then chronologically by admission date.
	1889–1912

1889–1918



	Annual and Quinquennial Examination Register

Volume; Permanent VPRS Number 17926 / P0001

Content: Volumes recording annual and quinquennial examinations of patients at Beechworth Hospital for the Insane (1922–34) and  Mayday Hills Mental Hospital (1922–57) (VA 2842). 

The registers record the following: 

- name of patient 

- date of admission/reception 

- date/s of annual/quinquennial examinations. 

Entries are arranged chronologically by calendar month with individual examination dates and patient names listed below.

Refer to VPRS 7410 above for “Information regarding Annual and Quinquennial Examination Registers”.
	1922–57

	Quinquennial Examination Register

Volume; Unappraised

Content:  A register to document quinquennial examinations – frequency depending on how long the patient has been detained at Beechworth or other institutions. Entries detail patient name, date of admission, last examination, including a notation in the years examined. Entries are arranged alphabetically with a separate listing for males and females. Information is also recorded pertaining to discharge and death details.
	1919–66


Beechworth Psychiatric Hospital (Mayday Hills) (1977–c.96) – short term assessment, diagnosis and treatment facility 

	Description
	Date range

	Patient admission and discharge  
	

	Register of Patients (Mayday Hills Psychiatric Hospital)

Volume; Permanent VPRS Number 17847 / P0001

Content: These volumes detail the male and female patient admissions to Beechworth Mayday Hills Psychiatric Hospital. The volumes include: 

· Admission number 

· Patient name 

· Admission date 

· Date of birth 

· Marital status 

· Occupation 

· Previous place of abode 

· Religion 

· Form of mental illness 

· Bodily condition 

· Date of removal, discharge or death  

Refer to VPRS 17846 / P0001 above for description of “Register of Patients”.
	1978–92

	Register of Patients: Informal Admissions (Mayday Hills Psychiatric Hospital)

Volume; Permanent VPRS Number 17912 / P0001

Content: These volumes detail the male and female informal patient admissions to Beechworth Mayday Hills Psychiatric Hospital. 
An "informal" patient was neither a voluntary nor a recommended patient as defined by the Mental Health Act 1959, and could not be detained. There is a separate register for these cases. 

The Register of Patients volume includes: patient name; admission number and date.
Refer to VPRS 17846 / P0001 above for description of “Register of Patients”.
	1981–87

	Patient admission and discharge  
	

	Informal Admission Warrants (Females)

Volume; Unappraised

Content: Admission warrants are documents giving the legal authority to admit a person to a psychiatric hospital. Their format is defined in various acts. Informal admissions are different from voluntary or recommended admissions and an informal patient cannot be detained. As a result, there is no legislation covering informal patients' admission warrants, so they tend to contain 'in-house' forms to deal with informal admissions.
	1981–87

	Informal Admission Warrants (Males)

Volume; Unappraised

Content: Admission warrants are documents giving the legal authority to admit a person to a psychiatric hospital. See description above for Informal Admission Warrants (Females).
	1981–87

	Admission Warrants: Females (Mayday Hills Psychiatric Hospital)

Document; Permanent VPRS Number 18105 / P0001

Content: Legislation required that each patient admitted into Mayday Hills Psychiatric Hospital have a warrant created with all of authorisation documentation attached to document the legal history of the patient’s reception and treatment at the Hospital. 
Refer to VPRS 18112 / P0001 for description of “Warrants”.
	1978–95

	Admission Warrants: Males (Mayday Hills Psychiatric Hospital)

Document; Permanent VPRS Number 18106 / P0001

Content:  Controlling Collection: VPRS 17847 Register of Patients [Mayday Hills Psychiatric Hospital] 
Related Collection: VPRS 18105 Admission Warrants: Females (Mayday Hills Psychiatric Hospital). 

Refer to VPRS 18112 / P0001 for description of “Warrants”.
	1978–95

	Voluntary Boarders' Admission Warrants

Volume; Unappraised

Content: Admission Warrants are documents giving the legal authority to admit a person to a psychiatric hospital. They contain personal details about the patient, medical certificates and legal documents.
	1915–62

	Patient Case Histories  
	

	Patient Case Histories

File; Permanent VPRS Number 18104 / P0001

Content: Case Histories of patients admitted to Beechworth Mental Hospital, Mayday Hills Mental Hospital and Mayday Hills Psychiatric Hospital (VA 2842). 

Previous collection: VPRS 18103 Patient Clinical Case Notes. 


Refer to VPRS 18104 / P0001 for a description of “Patient Case Histories”
	1954–94

	Patient Case Histories, Kerferd Unit

File; Unappraised

Content: Patient case histories for patients in the Kerferd Unit at Mayday Hills Mental Hospital. Files are arranged in alphabetical order by patient’s family name
	1997–98


Beechworth Training Centre (1964–95) – intellectual disability centre 

	Description
	Date range

	Admission and discharge  
	

	Register of Trainees (Beechworth Training Centre)

Volume; Permanent VPRS 17850 / P0001

Content: Volume detailing male and female trainee admissions to Beechworth Training Centre [VA 2842]. 

The Register of Trainees volume includes: 

· Admission number 

· Trainee name 

· Admission date 

· Date of birth 

· Marital status 

· Occupation 

· Previous place of abode 

· Religion 

· Form of mental disorder 

· Bodily condition 

· Date of removal, discharge or death  

Recordkeeping System

Entries are chronological by date of admission with separate sequential admission numbers assigned to male and female trainees. The volume contains an index of trainee surnames. 
	1964–90

	Warrants  
	

	Training Centre Admission Warrants (Females)

Volume; Unappraised

Content: Admission Warrants are documents giving the legal authority to admit a person to a training centre. They contain personal details about the trainee, medical certificates and legal documents.
	1964–90

	Training Centre Admission Warrants (Males)

Volume; Unappraised

Content: Admission Warrants are documents giving the legal authority to admit a person to a training centre. They contain personal details about the trainee, medical certificates and legal documents.
	1969–89

	Patient Examinations  
	

	Patient Examination Register

Volume; Unappraised

Content: A 21-day patient examination register for psychiatric hospital recommended patients and training centre patients.
	1978–86

	Restraint and Seclusion  
	

	Restraint and Seclusion Registers

Volume; Permanent VPRS Number 18102 / P0001

Content: Required under legislation these records document the instances of patients’ restraint and seclusion while in the hospital. 

Mechanical means of bodily restraint or seclusion were used if it was deemed necessary for purposes of surgical or medical treatment, or to prevent the patient from injuring himself or others, or persistently destroying property. Such restraint or seclusion could not be applied in any case without the authority of the Superintendent or medical officer of the hospital. These records are a summary of those patients held in restraint or seclusion and detail patient's name, date, reason for and duration of restraint or seclusion. 
Controlling Collection: These records are controlled by the Mayday Hills Admission Registers. 

Recordkeeping System

Arranged chronologically by the date of entry but there appear to be gaps in the years. However these are not consistent with the register numbers and it may have been that the volume numbers were given later after others had been mislaid. Note: files may feature labels from a numbering system imposed later by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1867–1965

	Patient deaths  
	

	Post Mortem Case Books

Volume; Unappraised

Content: Leather bound volumes recording post mortem examinations results of patients who died at the centre.
	1906–42

	Undertaker’s Book

Volume; Unappraised

Content: The book includes: date, name of the deceased, signature of the undertaker, and the type of burial. Examples are “government”, “private”, “trustee”, “police”, “autopsy”, “burial” and “cremation”.
	1955–92

	Record of Subjects Sent to School of Anatomy, University of Melbourne

Volume; Permanent VPRS Number 17921 / P0001

Content: A volume listing deceased patients from Mayday Hills Mental Hospital (VA 2842) whose bodies were transferred to the School of Anatomy, Melbourne University (VA 1045). 

Under direction from the Chief Secretary, the Department of Mental Hygiene was permitted to supply the School of Medicine, University of Melbourne, with not more than 12 bodies per annum to assist anatomy instruction of medical students. A body of a dead patient could be supplied if: 

(a) it was suitable for anatomical dissection

(b) no relative or friend could be found who was willing to arrange for a  burial of the deceased 

(c) there was no objection by any relative 

(d) there appeared to the Medical Superintendent no reason why any special report should be made to the Coroner requiring a post-mortem examination. 

The Director of Mental Hygiene was to be notified in writing in each case of the intention to send a body to the School of Medicine. 

This collection was used to record that notification. A pro forma, in which the name of the deceased was written, was removed from these volumes and sent to the Inspector of Anatomy, Chief Secretary's Office. A receipt remained in the volume and noted the following: 

· name 

· age 

· sex 

· religious denomination 

· last place of abode 

· place of death 

· date of death 

· cause of death. 

Entries are chronological by date of notice.
	1955–67

	Others  
	

	X-Rays

X-Ray; Temporary

Content: Various x-rays giving details of the patient, radiography department, referring doctor and date and type of treatment. 
	1984–94

	Occupational Therapy Records

Volume, Document; Temporary

Content: Various receipt books and other financially accountable records from the occupational therapy programs run at the hospital – mainly receipts for sale of items made by patients in therapy. Also included are minutes of staff meetings. These records have been destroyed.
	1983–92

	Individual Patient Program Files

File; Temporary

Content: Files containing various documents such as service plans, individual patient plans, client movement forms, transfer forms and correspondence. Each file cover has the client’s name and the files are arranged in alphabetical order by family name.
	1980–92

	Patient Prescriptions

Document; Temporary

Content: Records of individual patients' optical prescriptions. The records, in the form of envelopes, detail patient name and OPSM patient prescription number.
	c.1940–c.1970

	Physiotherapy Subject Files

File; Unappraised

Content: Files documenting the functions and activities of the physiotherapy department, contain: correspondence, reports, minutes of meetings, and resource and reference materials. The files are arranged alphabetically.
	1970–91

	Register of Patient Transfers

Volume; Permanent VPRS Number 17931 / P0001

Content: A volume recording the transfer of patients from Mayday Hills Mental Hospital (VA 2842) to other hospitals or locations between 1965–74.   

Section 86 (3) of the Mental Health Act 1959 stated that "The superintendent of any institution may with the consent of writing of the chief medical officer send or take under proper control any patient to any place specified in the consent for any limited time for the benefit of his health." 

The Register of Patient Transfers recorded transferred permitted under Section 86 (3) of the Act and included the following: 

· date of transfer 

· name of patient 

· name of asylum where transferred 

· date of return 

· whether returned or whether transfer was extended 

· date of extension. 

Entries are arranged chronologically by date of transfer.
	1965–74

	Leave of Absence/Trial Leave Registers

Volume; Unappraised

Content: Leather bound volumes documenting the details of trial leave, boarding out and leave of absence from the hospital. These registers include details from the mental hospital, psychiatric hospital and the training centre.
	1869–1988

	Patient Leave Cards

Card; Unappraised

Content: Records documenting periods of leave taken by patients, either via approved leave or absconded. Cards detail client name, number, status and dates of absence.
	c.1960–70

	Patient Leave of Absence Records

Bundle; Unappraised

Content: These records document patients' leave of absence. They are arranged by date of leave and record all aspects of the leave including application, date of leave, date of return and any issues such as the patient not returning.
	1991–94

	Register of Absconders

Volume; Permanent VPRS Number 17915 / P0001

Content: A volume recording details of patients who escaped from Beechworth Asylum (1901–05), Beechworth Hospital for the Insane (1905–34), Beechworth Mental Hospital (1934–67) , Mayday Hills Mental Hospital (1967–84) and Mayday Hills Psychiatric Hospital (1978–84).  
The Register of Absconders includes the following: 

· patient name 

· details regarding the escape 

· date of recapture or return

Entries are recorded chronologically by escape date. Browse to find individual patients unless escape dates are known.
	1901–84

	Nursing Administration / Direct Care  
	

	Ward Reporting  
	

	Day/Night Report Books

Volume; Unappraised

Content: A collection of carbon copy report books which record details of patient movements, behaviour, sleep patterns, medication administered, admissions and discharges, and staff shift details for both the day and night shifts within each ward. The format and arrangement of these books varied over the years; however the information recorded remained consistent. Many of the wards would change name or two wards would be merged into one. In such cases, the report books would change to reflect the new arrangements.
	1958–95

	Day/Night Report Books

Volume; Temporary

Content: Report books completed by staff in each unit giving details of activities and occurrences each day. The books provide details of patients’ behaviour, incidents, and new admissions or discharges. These books have been destroyed.
	1987–95

	Cottages Nos 6, 7, 8 Night Report Books

Volume; Unappraised

Content: These records were used to record the regular inspections of the female cottages by the female nurse. Night rounds were conducted to ensure all was well with the patients and on the ward.
	1919–22

	No. 7 Cottage Report Book

Volume; Unappraised

Content: A book to record regular inspections by the nurse. Night rounds were conducted to ensure all was well with the patients and on the ward.
	1891–1905

	Head Attendant's Daily Report Books (Males)

Volume; Unappraised

Content: These records were compiled by the head attendant to record information about the wards.

The daily entries include patient numbers, admissions, discharges, and leave and movement details for each ward, as well as seclusion and restraint numbers, numbers of patients in various activities and any notable changes in the patients' conditions.
	1906–69

	Head Nurse's Daily Report Books (Females)

Volume; Unappraised

Content: These records were compiled by the head nurse to record information about the wards.

The daily entries include patient numbers, admissions, discharges, leave and movement details for each ward, as well as seclusion and restraint numbers, numbers of patients in various activities and any notable changes in the patients' conditions.
	1906–69



	Night Report Books for Attendants on Night Rounds (Males)

Volume; Unappraised

Content: These records were used to record the regular inspection of the wards by the attendants each night. Night rounds were conducted to ensure all was well with the patients and on the ward.
	1906–24

	Night Report Books for Nurses on Night Rounds (Females)

Volume; Unappraised

Content: These records were used to record the regular inspection of the wards by the nurses each night. Night rounds were conducted to ensure all was well with the patients and on the ward.
	1906–23

	Night Report Books Observation Ward (Females)

Volume; Unappraised

Content: These records document regular inspections of patients placed under observation at the hospital, usually because they were epileptic, potential absconders, seriously ill, or suicidal. Details give patient’s name, their condition each hour from 9 pm to 6 am, medication, state of sleep, and any food taken. The entries are chronological.
	1906–42

	Night Report Books Observation Ward: Male Patients

Volume; Permanent VPRS Number 18101 / P0001 (Units 1-23) and 18101 / P0002 (Units 24-30)

Content: These volumes document regular inspections of patients placed under observation at the Beechworth Mental Hospital who were commonly suffering from epilepsy or were suicidal and receiving hourly checks. The range of patients under observation later expanded to include escapees and very ill patients. The observation wards rounds did not cover one particular ward but all wards in which the patients requiring observation were located. 

These hard bound leather registers have pre-printed pages which cover one single page per night entry. 

Each page entry is dated and includes: 

· Patients names 

· Ward number 

· Reason for observation (suicidal or epileptic) 

· Condition (awake or asleep) at each hourly inspection between 9:00pm and 6:00am. Not every hour is completed however the changeover inspection, from night to day shift, at six o'clock is always completed. 

· Further remarks concerning the patients; state of sleep nourishment, medications, destructive behaviour, temperature and any other observations. 

· Signatures of night attendant, observation staff and day attendant for each shift. (It appears that a number of staff carried out the observation rounds with each member signing the register after making their observation entries). 


The labelling of the registers varies over time: 

· Volumes 1-16 'Night Report for Observation Ward' 

· Volumes 17-22 'Report Book Observation Ward'  

· Volumes 23, 26-30 'Observation Ward' 

· Volumes 24-25 'Observation' 


Note: This date range is not comprehensive as there are two substantial gaps of dates between registers: Vol 16 ends July 1924; Vol 17 starts April 1926; Vol 22 ends July 1933; Vol 23 starts October 1938. It is unknown whether these gaps are because the records were missing or were never created. No other records are likely to be found so these gaps will remain. 


Recordkeeping System

The volumes are arranged chronologically by date of entry, with one to a page. The volumes themselves are not numbered, however many have the start and end entry dates for that particular register. Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system. 
	1906–47

	Ward Books: Male Patients

Volume; Permanent VPRS Number 17919 / P0001

Content: Male patient ward books maintained by various wards of Beechworth Asylum (1867–1905), Beechworth Hospital for the Insane (1905–34) and Beechworth Mental Hospital (1934–c.49) (VA 2842).

The ward books recorded the following: 


- admission details 


- patient condition and treatment notes 


- transfer/discharge information  

It is likely that the books were maintained by attendants, warders and possibly nursing staff but it is unknown which wards created the books. 

Entries are chronological by admission date. Most books contain an index of patient names.
	c.1879–1949

	Training Centre Report Books

Volume; Unappraised

Content: Registers compiled by the head nurse to record information from the Training Centre. Details include patient numbers, admissions, leave, discharges or deaths, movement details for each ward, seclusion or restraint details, number of patients involved in activities, and reports of any changes in patients’ wellbeing. The entries are chronological.
	1964–69

	Nursing Administration / Direct Care  
	

	E. T. U. Kerferd Clinic Records

Document; Temporary

Content: Various records documenting standard administrative procedures carried out by the E.T.U Kerferd Clinic. These include patient property statements, requisitions and order books. 
	1983–95


Beechworth, Wodonga, Wangaratta, Myrtleforth and Yarrawonga Outpatient Clinics 

	Description
	Date range

	Outpatient Clinic Patient Cards

Card; Unappraised

Content:  Cards documenting patient visits to the outpatient clinics at Beechworth, Wodonga, Wangaratta, Myrtleford and Yarrawonga. They record details of each patient's name, number, date of birth, dates of visits, and comments made by the staff at each visit. The cards are arranged by clinic and then alphabetically within the year of admission.
	c.1950–c.1980

	Outpatient Clinic Patient Cards

Card; Unappraised

Content: Patient cards from various clinics related to the hospital, arranged in four groups: two each for males and females, each group in alphabetical order. 

Within the male patient cards there is a group of repatriation patient cards containing patient details and correspondence to and from psychiatrists and clinics.
	c.1950–59

	Wodonga Outpatient Clinic Records

Document, File; Unappraised

Content: Various records documenting the functions and activities of this clinic, including: communication books, prescription/medication books, individual workers' diaries, appointment records and minutes of meetings of the Wodonga Extended Care Assessment group. Each of the four boxes has records arranged in chronological order. 
	1987–92

	Nursing and direct care  
	

	Communication Books

Volume; Temporary

Content: These records were kept in units and other nursing areas to allow staff to leave messages to each other. They contain details of medication given, injuries to staff and patients, observation reports, doctors' orders regarding patients and any other items of note. 
	1975–95

	Nursing Administration Rosters and Daily Running Sheets

Document; Temporary

Content: Bundles of hand written and computer generated rosters and daily running sheets that record details of staff shifts and attendance. These are the master copies arranged and controlled by nursing administration. 
	1986–94

	Nursing Administration Subject Files

File; Unappraised

Content: These files document the functions and activities of the nursing administration. They include correspondence, memoranda, reports, minutes of meetings, and medical/nursing related materials. 
	1970–95

	Manager Direct Care Services Subject Files

File; Unappraised

Content: These records document the functions and activities of the manager, direct care services at Mayday Hills. These records consist of memoranda, correspondence, reports, notes and resource materials. The files cover a wide range of matters, including allied health, case management, client information, human relations, staffing, intellectual disability services, residential planning, and social work. The files include meeting minutes. The files are in an approximate alphabetical order by file subject title.
	1960–93

	Pharmacy  
	

	Pharmaceutical Prescription and Dosage Books

Volume; Permanent VPRS Number 17932 / P0001

Content: Volumes detailing medications and dosage amounts administered to patients at Beechworth Asylum, Hospital for the Insane and Mental Hospital (VA 2842) from 1867 to 1938. Pharmaceutical Prescription and Dosage Books include: 

· date medications were prescribed and administered 

· patient name 

· pharmaceuticals and dosage amounts 

· ward of patient. 

Entries are handwritten, presumably by the attending physician/psychiatrist, and arranged chronologically.
	1867–1938

	Pharmacy Prescriptions

Document; Temporary

Content: Records of individual pharmacy prescriptions. These contain patient details and pharmacy copies of prescriptions filled. These records were destroyed in 2009.
	1990–95

	Pharmacy Records

Document; Temporary

Content: Various records documenting the activities and functions of the pharmacy. These records were destroyed in 2009.
	1988–94

	Executive management
	

	C.E.O.’s Subject Files 

File; Unappraised

Content: Various copies of correspondence to and from the Chief Executive Officer (also known as Manager), Mayday Hills Hospital. Originally arranged alpha-numerically by subject groups. These appear to have been the central files used by Doug Craig during his time as Manager. 
	c.1950–91

	Inspector General and Official Visitors Books

Volume; Unappraised

Content: These records document visits by the Inspector General and other official visitors. They contain letters advising of the Inspector General visits as well as Inspector General and those of other ‘official visitors’, i.e. whether proper practices are occurring. 
	1897–1967

	Director of Clinical Services Subject Files

File; Unappraised

Content: Files created to record the functions and activities of the Director of Clinical Services. Before 1986, the position was known as the Psychiatric Superintendent. Contents include; correspondence, reports, memoranda, meeting minutes and various medically related materials. 
	1986–95

	Psychiatric Superintendent Subject Files

File; Unappraised

Content: Files created to document the functions and activities of the Psychiatric Superintendent. Contents include correspondence, reports, memoranda, minutes of meetings and various medically related materials.
	c.1960–86

	Director of Nursing Subject Files

File; Unappraised

Content: Files created to document the functions and activities of the Director of Nursing. Contents include correspondence, reports, memoranda, minutes of meetings and various medically related materials.
	c.1970–95

	Finance and Policy Subject Files

File; Unappraised

Content: These records document the functions and activities of a number of finance managers. They include correspondence, financial records, reports, memoranda and minutes of meetings. This collection also includes policy files such as personnel, patient care, capital works and industrial relations.
	c.1970–95

	Trust Office
	

	Trust Office Client Correspondence Files

File; Temporary

Content: These individual patient files contained correspondence and copies of documentation relating to the patients' trust accounts. These were maintained separately from the client file but in some cases documents were placed on the client file instead. These records were destroyed in 2004.
	1970–95

	Trust Account Ledgers

Volume; Temporary

Content: Leather-bound volumes recording receipt and expenditure of Patients' Comfort Trust Account money, with details of contributors, invoices and payments. 
	1867–1987

	Trust Account Records

Document; Temporary

Content: Various records documenting financial transactions within the trust office. These include ordering items for patients as well as the general activities of arranging clients' funds on a day to day basis. These records were destroyed in 2003.
	1990–95

	Trust Office Records

Document; Temporary

Content: Various trust office records including vouchers and purchase orders, payment of patient allowances, and D.S.S. reimbursement for payments. These records were destroyed in 2004.
	1988–94

	Trust Order Books

Volume; Temporary

Content: Carbon copy books used by units to request items for clients. These records were destroyed in 2004.
	1984–93

	Trust Receipt Books

Volume; Temporary

Content: Carbon copy receipt books containing receipts for transactions in the patient trust account. These records have been destroyed.
	1989–94

	Subject Files

File; Unappraised

Content: This collection comprises subject files of the Trust Office, Mayday Hills. They document the functions and activities of the Trust Office. The records are arranged in no apparent order but provide file titling.
	1989–93

	Trust Banking Records

Volume; Temporary

Content: Pay in books and cheque books used for the running of the trust account. These records were destroyed in 2004.
	1990–95

	Psychiatric Services
	

	Psychiatric Services Medical Records

Volume and Document; Unappraised

Content: Various records created to document the functions of psychiatric services. They include appointment books and diaries, incident reports, patient examinations and administrative records. 
	1980–95

	Home Craft Centre
	

	Home Craft Centre Records

Volume and Document; Unappraised

Content: The home craft centre was provided by the Mental Health Authority, and was furnished and staffed by the Country Women's' Association in collaboration with the hospital's Occupational Therapy staff. Various records document the activities run by the unit including correspondence books, CWA branch members' report books and nurse/matron report books. 
	1958–84

	Committees
	

	Minute Books: Various Hospital Committees

Volume; Permanent VPRS Number 17923 / P0001

Content: Various committees’ minute books, including the Wangaratta Ladies Auxiliary, General Committee, Sports Magazine Editorial Committee and Patients’ General Committee of Beechworth Mayday Hills Mental Hospital (VA 2842). Arranged chronologically by meeting date. 

Unit 3 of the P0001 consignment contains minutes from multiple committees.
	1952–77

	Minutes: Manager’s Consultative and Advisory Committee 

File; Unappraised

Content: The advisory committee comprised representatives of mental and psychiatric hospitals: including Beechworth, Larundel, Royal Park, Bundoora Repatriation, et al.
	1980–84

	SRC (Student Representative Council) Minute Book

Volume; Unappraised

Content: Student Representative Council minute book for June 1978 to November 1979. A Council constitution appears at the beginning of the book. Among its aims and objectives were the promotion of cohesion of the student body and the promotion of a progressive education policy.
	1978

	Correspondence Systems
	

	Register of Inward Correspondence

Volume; Permanent VPRS Number 18155 / P0001

Content: Volumes providing information regarding all incoming correspondence received at Beechworth Hospital for the Insane and Beechworth/Mayday Hills Mental Hospital (VA 2842). 
Volumes include receipts of correspondence and: 

· Reference number (annual sequential number) 

· Date received 

· From where/whom received 

· Date of document 

· Nature of document (subject matter) 

· How disposed of/progressed. 

The Register of Inward Correspondence is in the form of large bound volumes. A gap in the date sequence, August 1956 to July 1964, is presumably for volumes not yet located. In Volume 3, the disposal information has only been occasionally recorded. 

Some of the correspondence which the registers reference may be contained in VPRS 7524 Correspondence Files. 

Recordkeeping System

Entries are arranged chronologically by date of receipt. 

Note: files may feature labels from a numbering system later imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system. 
	1903–93

	Register of Inward Correspondence, Telegrams

Volume; Permanent VPRS Number 18158 / P0001

Content: Volume used to record information relating to telegrams received by Beechworth Asylum and Hospital for the Insane. 
Most telegrams have been addressed to the Medical Superintendent, and the subject matter covers all administrative functions of the hospital, as well as issues relating to patient admission and discharge. 

The register records the following information: 

· Date and time of receipt 

· Number of words in telegram 

· To whom addressed 

· Message details 

· Whom received by (usually just initials or a signature). 

No information is provided on actions or outcomes following the telegram. 

Recordkeeping System

The entries are arranged chronologically by date of receipt. 

Note: files may feature labels from a numbering system later imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1907–30

	Correspondence Files

File; Permanent VPRS Number 7524 / P0001

Content: Inward and (copies of) outward correspondence and memoranda relating to the general administrative activities of the Beechworth Hospital, including:

· duty returns
· employment details
· requisitions, etc.
Arrangement is roughly chronological with each year bundled together.
	1920–35

	Despatch and Document Registers

Volume; Unappraised

Content: Various types of inwards and outwards correspondence, with copies, separated by departments within the hospital, such as personnel. Items are arranged by date of creation or receipt.
	1903–63

	Outward Letter Books

Volume; Permanent VPRS Number 18156 / P0001

Content: Books containing letterpress copies of outward correspondence relating to patients at Beechworth Asylum, Hospital for the Insane and Mental Hospital. 
The Outward Letter Books are in the form of small bound volumes. There is a gap in the date sequence which would presumably be filled by additional registers which have not yet been located. Much of the correspondence is signed by the Medical Superintendent. 

In the case of much of the correspondence in Volume 1, the recipient is not known as the letter itself did not contain addressee details. Most of the letters pressed into Volume 2 do contain addressee details. Registers contain an alphabetical index at the start, listing patients’ names and register page numbers for that correspondence.  

By about 1912, the first typed entries appear, as do inked templates or stamps which have been letter pressed. These templates most often appear in the form of patient returns. These returns are regular reports detailing those patients received, discharged, absent on trial, escaped and returned from trial. They are addressed to the Master in Lunacy and signed by the Medical Superintendent of the hospital. 

Recordkeeping System

The entries are arranged chronologically by date of correspondence. 

Note: files may feature labels from a numbering system later imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1936–48

	Register of Outward Correspondence

Volume; Unappraised

Content: A book that registers outward correspondence. Entries include a sequential number, date, to whom, from whom at the Hospital, and a synopsis of the subject matter. The majority of the correspondence items were written by the medical superintendent. The majority of the subjects of correspondence were patients.
	1948–58

	Administrative Records
	

	Administration Records

File; Unappraised

Content: Administration records comprising subjects such as staff development, salaries, accommodation, sale of land and Beechworth farm.
	1991–2001

	Miscellaneous Registers

Volume; Unappraised

Content: Various registers documenting a wide range of functions at the hospital. 
	1867–1993

	Office Manager
	

	Office Manager's Records

Document and File; Temporary

Content: These records document the functions and activities carried out by the office manager.

They include incident reports, orders, time sheets and a small quantity of subject files. The records are described by subject and include date ranges.
	1991–95

	Incident Reporting
	

	Complaint Registers

Volume; Permanent VPRS Number 18154 / P0001

Content: Volumes recording instances of complaints brought against staff, offences committed by staff, and other incidents involving staff at Beechworth Asylum, Beechworth Hospital for the Insane and Beechworth Mental Hospital and Mayday Hills Mental Hospital (VA 2842).
Volume 1: a bound book detailing offences committed by staff prior to, and during, employment. 

Volume 2: a small bound volume also listing offences committed by staff during their employment. Entries in this volume are also found in Volume 1. 

Volume 3: a small bound book detailing instances of misconduct by nurses employed at the hospital. This volume was maintained by the Matron. 

Volume 4: details relatively minor incidents and infractions committed by staff, and recorded by senior officers. 

Volume 1 includes an index with the following information: 

· Date of Offense 

· Nature of Offense 

· Penalty Inflicted 

· Reference (usually the amount of the fine levied). 

Register 2 includes an index. The incidents are arranged chronologically and include: 

· Date of Offense 

· Full Name 

· Nature of Offense 

· How Dealt With (i.e. Penalty Inflicted). 

Volume 3 is not in a column format. Incidents are listed chronologically with a date and a detailed description of each incident, and the outcome. Incidents of both minor and serious conduct are detailed, with punishments ranging from reprimands to dismissal. Dismissal often resulted from an assault by a staff member on a patient. 

Volume 4 has lists of incidents by ward in separate sections. Minimal detail is recorded, and each entry lists the attendant or warder in charge at the time, but does not provide any further detail as to the outcome of the incident. The entries in this register were made by senior staff (Superintendent, Medical Officer, etc.)  

Recordkeeping System

Various systems are used in the complaints register volumes, some are arranged alphabetically by surname, others are arranged chronologically by date of incident. 

Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1869–1979

	Incident Reports

File; Unappraised

Content: Pro forma documents detailing incidents which occurred at the hospital. They relate to both staff and patients and are the copies kept for official record and statistical purposes. 
	1989–95 

	Casualty Book

Volume; Permanent VPRS Number 17929 / P0001

Content: A volume used to record injuries sustained by patients at Beechworth Asylum and Hospital for the Insane (VA 2842).  The reports were written by the Medical Superintendent of the hospital.   

Information recorded includes: patient’s name; how the accident occurred; an account of injuries.  

The entries are also signed by the Inspector-General for the Insane. Instructions to the Medical Superintendent and others inspecting the Casualty Book are located at the front of the book.

Entries are arranged in chronological order.
	1879–1920

	Visitors
	

	Patients’ Visitors Book

Volume; Unappraised

Content: A book recording visits to patients.
	1897–1906

	Domestic Services
	

	Domestic Services Record

Volume and Document; Temporary

Content: These records document the functions and activities of the Domestic Services section. They include diaries, orders and reports, as well as details of staff. 
	1976–93

	Housekeeper’s Records

Volume and document; Temporary

Content: Standard administrative records documenting personnel management, stores and requisitions. 
	1970–95

	Laundry Records

Document; Temporary

Content: These records give the requisition details for laundry services at the hospital.
	1989–95

	Catering Centre – Record of Meals

Volume; Temporary

Content: A record of the costs of meals. Each entry is signed. Arrangement is chronological.
	1985–88

	Official orders
	

	Rules and Orders Books

Volume; Permanent VPRS Number 17923 / P0001

Content: This collection consists of books detailing rules and orders regarding patient care, operations and instructions to staff made by the superintendents and head staff of Beechworth Asylum, Beechworth Hospital for the Insane and Mayday Hills Mental Hospital . 

The earlier books are hand written, and later books contain the rules and orders in memorandum format, pasted into the books. Arranged chronologically by date of issue. 
	1877–1960

	General
	

	Switchboard Records

Document; Temporary

Content: Various records created and maintained by the switchboard operator/receptionist. They include vehicle booking sheets, drivers' records, visiting persons' sign-in books and newspaper articles. 
	1973–95

	Message Book

Volume; Unappraised

Content: These books contain a duplicate copy of all messages written to medical staff and include phone messages on important issues. The original was given to the intended recipient with the duplicate kept in case messages were mislaid or questioned. 
	1981–89



	Finance
	

	Accounts Records

Volume; Temporary

Content: Various leather-bound registers which document the income and expenditure details of the hospital. 
	1867–1972

	Register of Rents

Volume; Temporary

Content: Register of rents collected from medical staff, wardens and other employees living on site at the Beechworth Lunatic Asylum.
	1885–87

	Cash Register Book

Volume; Temporary

Content: Cash register receipts and daily tallies.
	1988–91

	Accounts Records

Volume and Document; Temporary

Content: Various types of records documenting financial transactions occurring within the finance office. These include ordering and paying for items, as well as recording details of revenue and petty cash. 
	1988–95

	Finance Records

Volume and Document; Temporary

Content: Various financial documents maintained by the finance section including orders, budget papers, materials received vouchers, reports, logs, dockets and accounts.
	1983–93

	Revenue Receipt Books

Volume; Temporary

Content: Carbon receipt books documenting transactions into the hospital revenue account. They give the payee, the date and the amount received. These records were destroyed in 2004.
	1989–93

	Revenue Banking Records

Volume; Temporary

Content: Pay-in books used for the revenue account. These records were destroyed in 1999.
	1988–91

	Client Fees Subject Files

File; Unappraised

Content: Details pertaining to the function and procedures of the fee system. Also includes a group of files recording individuals’ fee details, apparently relating to both psychiatric patients and those with an intellectual disability. Records arranged in no apparent order but files are titled.
	1989–94

	Stores
	

	Painter’s Requisition Book

Volume; Temporary

Content: A book recording descriptions of requisitions, including quantities or amounts.
	1917–35

	Order Book

Volume; Temporary

Content:A book to record the acquisition of goods for the hospital.
	1950–60

	Requisition Books

Volume; Temporary

Content: Carbon duplicates of books completed by various units in order to obtain goods and services from either internal or external sources. 
	1978–92

	Revenue Cash Books

Volume; Temporary

Content: Books used to record the collection of all cash revenue received at the centres including funds from the catering centre, public telephones, Workcare claims and donations. These records were destroyed in 2002.
	1988–93

	Stores
	

	Stores Provision Issues Books

Volume; Unappraised

Content: Books recording the issue of stores in relation to clothing, food etc
	1912–38

	Stores Records

Volume; Unappraised

Content: Various registers documenting the functions and activities of the hospital store. They include requisitions, receipts, stock ledgers, condemning records and contractors' supplies books. 
	1886–1957

	Stores Records

Document; Temporary

Content: Standard stores records including vouchers for materials issued/materials received, acknowledgments of stores received, requisitions and condemning records. These records have been destroyed. 
	1990–95

	Personnel
	

	Personnel Subject Files

File; Unappraised

Content: Files documenting the functions and activities of the personnel/ payroll department. The files cover medical staff, all categories of nursing staff, allied health staff, cooks and domestic staff, tradesmen and secretarial staff. The files include correspondence about staffing, seminars, payroll matters, and minutes of meetings, timesheets, superannuation, leave and Workcare. The files are in alphabetical order according to the subject title of the file.
	c.1970–93

	Employee History Cards

Card; Unappraised

Content: Summary records documenting the employment details of all employees at Beechworth Mental Hospital (also known as Mayday Hills) for the period covered.
There is one sequence of cards. Each card summarises the employment history of individual staff members, with: the employee’s name, date of birth, private address, date of appointment, position, promotions, salary and increments, superannuation details, transfers, information regarding higher duties, date of separation from the agency including the reason for finishing, and information regarding qualifications and examinations passed. Superannuation information is on the back of the cards.

The cards include “remarks” which might contain comments about: leave, marital status, examinations passed, qualifications, resignations, termination of services, whether living on grounds with rations, military service, transfers from and to other institutions, nationality, probation period, identity card details, previous employment details, retirement date etc.

There are two record card formats: the larger cards are labelled “Mental Hospital and Training Centre – Beechworth – Staff Card”. The smaller cards are headed “S. R. Page – File No.”.  Several employees have more than one card, indicating a degree of duplication. Also, many staff members resigned and returned later, resulting in a new card with an updated set of details. When received, there were two groups of cards that did not represent different categories of staff but a mixture of staff types. The lack of any order in the smaller group suggests that at one time they were part of the larger group but had not been re-filed. Cards are arranged alphabetically by surname of the employee.
	1912–76

	Staff Register

Volume; Permanent VPRS Number 18157 / P0001

Content: These volumes provide summary information relating to staff employed at Beechworth Asylum, Beechworth Hospital for the Insane, Beechworth Mental Hospital and Mayday Hills Mental Hospital and Psychiatric Hospital. 


The Staff Register is in the form of large bound volumes. Each volume has an alphabetical index at the beginning which lists employees' names and provides a reference number to the page in the register at which an entry for that person can be found. Many names have multiple page references recorded. 


Each volume seems to begin with a sequence of all current employees before details of new transactions are recorded. This can make the date ranges given for the registers seem incorrect. 

Information recorded in Volumes 1 and 2 includes: 

· Entry Date 

· Full Name 

· Admission or Discharge Number (sequential for each category) - this system is discontinued partway through Register 1 and replaced with a Date of Birth Remarks (usually job title and discharge details. Sometimes salary details are given)  

Information recorded in Volumes 3 and 4 includes: 

· Classification 

· Date of Birth 

· Full Name 

· Remarks 

Position titles initially include Attendants, Warders, Nurses, Blacksmiths, Carters and Laundresses. Later titles which differ from earlier titles include Mechanics, Psychiatrists, Fireman, Medical Officer, and Mental Health Aide. 

Cessations of employment are recorded as either discharged, dismissed, retired, deceased, or transferred, and further related details are recorded. 

The entries are chronological by date of appointment. 

Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1867–1992

	Staff Files

File; Temporary

Content: Estray files containing correspondence on staff members' employment and personal histories, tax details and payment and leave records. Most files have the employee’s name on the cover. They are arranged in approximate alphabetical order by family name. It is likely that they are estray files from the collection AS/1995/048.
	1970–92

	Staff Files

File; Temporary

Content: These files contain various documents including correspondence on employment details, position descriptions, payment details, leave details, resignation or dismissal, change of duties and reports of any incidents.
	1920–95

	Personnel Files

File; Temporary

Content: This collection contains personnel files on former employees of Mayday Hills. The type of information expected to be found on personnel files includes appointment details, summary of leave, promotion details, changes in salary, taxation office notifications and declarations, and termination details.

Arranged alphabetically by employee surname.

Similar files are to be found in AS/1995/048.
	c.1920–95

	Minor Offence Record for Employees

Volume; Unappraised

Content: A book recording minor offences committed by staff. This book was re-used from its original purpose. The first pages record a list of patients examined by Dr Skinner on various dates from 1 December to 23rd December 1890.
	1901–11

	Workcare / Workcover
	

	Workcare Files

File; Temporary

Content: Workcare and Workcover files relating to staff injured while working in the Training Centre. Each file contains claim forms, incident reports, medical certificates, reports and compensation details. The file covers contain the name of the employee and, in most cases, the date of the injury. Arranged alphabetically by family name.
	1980–92

	Workcare Files

File; Temporary

Content: Work care and Workcover files on staff injured while working at the hospital. Each file contains claim forms, incident reports, correspondence, medical certificates, reports and compensation details. Staff may have more than one file. Boxed alphabetically by family name.
	1970–95

	Workcare Files

File; Temporary

Content: Work care and Workcover files relating to staff injured while working at the hospital. Each file contains claim forms, incident reports, correspondence, medical certificates, reports and compensation details. There are various systems of file arrangement.
	1970–92

	Workcare File Index Cards

Card; Unappraised

Content: Index cards containing information regarding workcare claims. Each staff member has one card in which all claims details are summarised. Details include type of injury, claim number, certificates and dates. Arranged alphabetically by family name.
	1980–92

	Workcare Records (Miscellaneous)

File; Unappraised

Content: Workcare and Workcover files relating to staff injured while working at the hospital. These are mainly summaries of claims. Documents include doctors’ referrals, expense claim sheets and statistical data on hospital claims.
	1984–c.1992

	Leave/Rosters
	

	Sick Leave Records

Document; Temporary

Content: Records which detailed staff sick leave on a monthly basis. The records were pro formas which included daily accounts of staff changes and alterations. These records were destroyed in 2003.
	1992–95

	Staff Attendance Books

Volume; Temporary

Content: Daily sign-on/sign-off books for administration staff. These records have been destroyed.
	1989–92

	Staff Timesheets

Document; Temporary

Content: Sign on/Sign off records for staff. These forms are completed by staff and give their name, the date and the time duty commenced and ended. Some are also signed by the staff member. These records were destroyed in 2003.
	1988–95

	Time Books

Volume; Unappraised

Content: Volumes recording the sign on/sign off times of individual staff members.
	1894–1982

	Salaries and Payroll
	

	Salary Registers

Volume; Unappraised

Content: Volumes containing details of salaries for all positions held at Mayday Hills Hospital. Each double page covers an entire year with the entries detailing: position title, staff member’s name, annual salary, and salary paid per month. The registers run from the most senior to junior positions with this arrangement consistent through all of the volumes. 
	1885–1948

	Employee Data Entry Pay Reports

Document; Temporary

Content: Computer generated forms which detail salary payments to hospital staff. These were created each fortnightly pay period. These records have been destroyed.
	1994–95

	Employee Pay Reports

Content: Computer generated reports which summarise staff payments and alterations for each pay period. Reports include Run A, Run B, Deduct and Cash Books. These records have been destroyed.
	1989–95

	Overtime Cards

Card; Temporary

Content: These cards document overtime worked by individual staff members. These records have been destroyed.
	1988–93

	Payroll Records

Document; Temporary

Content: A collection of payroll records including computer printouts, cash books and employee commencement records. These records have been destroyed.
	1986–93

	Payroll Reports

Computer printouts; Temporary

Content: Reports that facilitated the calculation and disbursement of pay to staff. These records were destroyed in 2004.
	1994–95

	School of Nursing
	

	School of Nursing Records

Content: 

Document; Unappraised

This collection consists of the personal subject files of the head of the School of Nursing. They contain working papers, correspondence, resource material, course handbooks, reports, and handwritten notes documenting school functions and activities including course curriculum, student enrolment, and nursing issues. Arranged alphabetically by file title.
	1960–92

	School of Nursing Administration Files

File; Permanent VPRS Number 18221 / P0001

Content: School of Nursing Administration Files from Mayday Hills Mental Hospital, Beechworth. 

The files relate to training for psychiatric nurses and mental retardation/mental deficiency nurses. There are a few records relating to nursing aide training. Most records were printed by the Victorian Government Printer though a very few appear to have been printed in-house, either at departmental or hospital level. Included with some documents are notes on how poorly, or well, the examination was completed by candidates; also, there are a few completed examination papers that presumably have been used to inform comments on the quality of candidate responses. 

There is one examination paper dated 9 October 1940 but otherwise the content of these files dates from 1953. The papers dated before 1960 (and some after) are headed Department of Mental Hygiene and include the words Departmental Examination in their titles. All other examination papers are headed Victorian Nursing Council (VNC). Examination Papers (VPRS 16365) also contain VNC examination papers from 1960 to 1995. 

Examination papers relate variously to psychiatric nursing, mental retardation or mental deficiency nursing, and of male and female nurses. Papers can also relate to a particular subject such as Anatomy and Physiology, or Psychiatry, for a particular year of study or for practical or theoretical nursing. 

This collection is the remnant of a much larger system that documented the management and delivery of nursing training at the hospital from 1960–92 (when the hospital closed).  


The filing system captured a diverse selection of records, including: examination papers, correspondence, assignments, tests, minutes of meetings etcetera. These files were created and maintained for reference purposes by the head of the school of nursing at Mayday Hills Mental Hospital, Beechworth. It is likely that the head of the school of nursing at Beechworth communicated with other nurse educators and the Victorian Nursing Council (VNC) in the wider activity of setting and evaluating examinations. This collection would have provided a reference point for such activities. 

Recordkeeping System

There is a rough chronological arrangement by examination year or date. 

Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system. 
	1960–87

	Education Committee Minutes

Volume; Permanent VPRS Number 18263 / P0001

Content: The minutes of meeting proceedings of the Mayday Hills Hospital Beechworth Education Committee.
There is just one book of minutes. Information typically includes: meeting date, the names of persons attending and agenda items. The meeting minutes were not confirmed formally. The Committee met infrequently. The minutes contain decisions and action items in relation to the administration of the courses of study.
	1968–80

	Student Nurse Course Syllabus Books

Volume; Permanent VPRS Number 18268 / P0001

Content: These volumes provide detailed information on units and lesson topics delivered to students undertaking studies at the Mayday Hills School of Nursing at Beechworth. It is thought that the Course Syllabus Books were used by the teaching faculty as a reference for curriculum content.  


There are 5  books (4 for First Year and 1 for Second Year) which outline all the modules to be undertaken by student nurses. The books are mainly dated 1974 and a gap in the final book is dated 1984 (comprising mainly a bibliography of references). 

Covers of each book also provide a general outline of the contents, and the beginning of each book gives an overview of the course. A bibliography of reference text books is also provided. 

Recordkeeping System

The books relate to various subject areas and are not arranged in any particular order. 

Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	1973–84



	Student Nurse Course Syllabus Books, Preliminary Training School

Volume; Permanent VPRS Number 18267 / P0001

Content: This book provides assessment details for first year student nurses undertaking the Preliminary Training School course of study. The Preliminary Training School gave new nurses introductory lessons for six to eight weeks before starting duty in the wards.
There is one assessment book. The first preliminary training school commenced in May 1962. School No. 34 was the last, concluding in May 1977. Information recorded includes the number and dates of each course, the names and gender of the students, and their test results represented as a percentage. There is a remarks column which includes comments such as “resigned” or “discontinued”.

The back of the book includes attendance information for tutorials and study days.
	1962–77

	School of Nursing Student Files

File; Permanent VPRS Number 18222 / P0001

Content: This collection of files which document the training of nurses undertaking the Psychiatric Nursing course at the Mayday Hills Hospital School of Nursing at Beechworth (VA 2842). At some time in the early 1980s, the name of the school changed to the Metropolitan and Eastern School of Psychiatric Nursing - Beechworth Education Centre. 

The primary purpose of the records was to document student progress and attainments through the course. The school taught Preliminary Training School (PTS), Basic and Post Basic courses in Psychiatric Nursing. All of these streams are represented in this collection. 

The records provide details on the student's progress, results and placements during the course. Information contained in these files includes: personal details, application and enrolment forms, results and evaluations, charge nurses' reports, attainments, transcripts, details of placements, certificates of completion, applications for examinations, applications for registration and assorted correspondence.  

Many of the individual student files contain a Record of Training card which is a summary of that student's results over the entire course. Other files contain differing types of summary results records. 

Recordkeeping System

Units 1 – 3: Titled by class group with student names listed on the file cover and class group numbered consecutively.  

Units 4 – 9: Individual student files, with no group number recorded, bundled in semi-alphabetical order. The Department decided to box these files in true alphabetical order.  

Note: files may feature labels from a numbering system imposed by the Department (generated by the electronic document and records management system). This system does not reflect the collection’s original recordkeeping system.
	c.1970–91

	Nursing Student Files (including Record of Training Cards)

Files; Unappraised

Content: The records document the provision and administration of the psychiatric nursing course through the Metropolitan and Eastern School of Psychiatric Nursing. 
This school provided a course in basic nursing training at the following facilities - Royal Park, Hobson Park, Mayday Hills, Willsmere, Footscray, Parkville and Pleasant View.

A 12-month post-basic psychiatric nursing course was conducted at the Muriel Yarrington School of Psychiatric Nursing.

Most of the records are individual students’ files detailing progress, results and placements during the course. Information contained in these files includes personal details, application and enrolment forms, results, attainments, transcripts, certificates of completion and correspondence. 

Some of the individual student files contain a Record of Training card which is a summary of that student’s results over the entire course. 

There is separate sequence of Student Registers detailing attendance and test results.

There is also a smaller group of administrative records containing subject files, syllabus and curriculum material, correspondence to students, some examination papers, blank certificates, badges and other items.
	1974–96 

	Patients’ property 
	

	Patient Property Records

Volume; Temporary

Content: Volumes containing details of patients' property brought with them on admission. These records have been destroyed.
	1867–1987

	Patient Property Records

Volume; Temporary

Content: Pro forma books giving details of personal property brought into the hospital by the patients. They consist of property indemnity books and disclaimer books. These records have been destroyed.
	1989–94

	Petty Cash Control Cards

Card; Temporary

Content: Cards used to record the movement of petty cash within each ward. They were also used to record the distribution of client allowances from petty cash. These records have been destroyed.
	1989–93

	Unit Kiosk Order Books

Volume; Temporary

Content: Individual unit records requesting items for patients from the kiosk. They contain the nature of the items and their cost. These records have been destroyed.
	1987–92

	Ward Cash Books

Volume; Temporary

Content: Books documenting the management of patients' money held on the ward. These records have been destroyed.
	1986–94

	Engineers’ Office
	

	Engineer’s Plans

Plan; Unappraised

Content: Various types of site plans of the hospital ranging in date and detail. Many of the plans are for the newer buildings, e.g. Amethyst/Emerald and Kerferd, or for buildings and services which have since been removed. 
	1867–1994

	Engineers’ Boiler Sheets

Document; Unappraised

Content: These sheets record the fuel and gauge details for the hospital boiler. They were completed on a daily basis and maintained to provide a continuous record of the boiler efficiency and maintenance. 
	1993–95

	Engineer’s Records

Volume; Unappraised

Content: A duty log book for the engineering staff as well as a consecutive set of volumes logging all boiler details including fuel and water consumption and steam produced.
	1962–89

	Engineering Subject Files

File; Unappraised

Content: The functions and activities of the engineer's office at the hospital, including reports, memoranda, correspondence and minutes of meetings.
	1970–95

	Artisans, local industry and farming records
	

	Asylum Production Records

Volume; Unappraised

Content: These records document the production of goods and produce at the hospital, particularly from the farm and the tailor's shop/sewing room. These include manufacturing, stock and supply records.
	1868–1988

	Manufactured Overalls

Volume; Temporary

Content: Records the issue and receipt of overalls, with entries signed by recipients. Arrangement is chronological.
	1965–83

	Tailor's Shop/Sewing Room Records

Volume; Unappraised

Content: Various financial, stock and ordering records documenting the activities of the tailor's shop and sewing room. Until 1992 they were responsible for making staff uniforms, some client clothing, some sheets and curtains, and the maintenance of furnishings. The records are in approximate chronological order within each separate box.
	1945–92

	Uniforms – Tailor

Volume; Temporary

Content: A record of the issue and receipt of uniforms with entries signed by recipients. Arrangement is chronological.
	1986–93

	Vegetable Book – Commercial

Volume; Temporary

Content: A book recording the sale of vegetables produced on the farm. It includes the name of the purchaser. Arrangement is chronological.
	1971–75

	Publications
	

	Newspaper Articles

Document; Unappraised

Content: Various newspaper articles collected because they referred to the hospital, the department or some other area of interest. 
	c.1970–80

	Open Door Magazine

Document; Unappraised

Content: In house publication created by the staff and patients of the hospital which gives details of events at the hospital. This was issued fortnightly with most units and departments contributing to the magazine. 
	1952–88

	Historical collections
	

	Historical Photographs

Photo; Unappraised

Content: Various photographs of the hospital buildings, patients and staff.
	1867–1980s

	Newspaper Articles Relating to Hospital Developments and Issues

Document; Unappraised

Content: This collation represents an 11-year chronology of significant importance in the hospital's history, including position descriptions, staff/patient issues and decisions affecting the hospital. The articles are from newspapers including (mainly) the Ovens and Murray Valley Advertiser, the Border Morning Mail, the Chronicle Despatch, the Herald Sun, and The Age for the period 6 September 1973 to 8 August 1984.
	1973–84

	Centenary Celebrations
	

	Guest Book: Centenary Event

Volume; Permanent VPRS Number 17925 / P0001

Content: A guest book detailing staff and guests who attended the Centenary event held at Mayday Hills Mental Hospital (VA 2842) on 24 October 1967. 

Details recorded in the guest book include: 

· names of attendees 

· signatures 

· addresses 

· occupations

The book also includes correspondence regarding the event schedule.
	1967

	Auxiliary Volunteers
	

	Auxiliary Volunteers Sign-On Book

Volume; Temporary

Content: Sign-on book for volunteers working at the hospital to keep track of people’s locations. Most volunteers who used this book were involved in the cafeteria. 
	1985–95
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