[image: image1.png]



	Langi Kal Kal 1951–93


	List of records held by the department 



Contents

2Warning about distressing information


2Disclaimer


2Prison


3Trainee information


12Departmental administration




Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Prison

	Description
	Date range

	Male Prisoner Registration Cards (Langi Kal Kal)

Card; Permanent (VPRS Number 17950 / P0001)

Content: These are large format cards, each of which relates to an individual prisoner. Most include a photograph of the prisoner plus name, date of birth, offence committed, date and duration of court order, offence history, date of admission, date of discharge and/or order expiry.
	1956–65

	Historical Collection – Photographs, Drawings and Press Clippings 

Photograph, photographic slide, photographic negatives, drawings and newspaper clippings;

(Permanent VPRS 17965 / P0001)
Content: Comprises a small number of photographs, photographic slides, photographic negatives, drawings and newspaper clippings depicting activities at Langi Kal Kal.
	1961–90


Youth Training Centre
	Description
	Date range

	Trainee information
	

	Historical Collection – Photographs, Drawings and Press Clippings 

Photograph,  photographic slide, photographic negatives, drawings and newspaper clipping;
Permanent (VPRS 17965 / P0001)
Content: Comprises a small number of photographs, photographic slides, photographic negatives, drawings and newspaper clippings depicting activities at Langi Kal Kal.
	1961–90 

	Intake Assessment and Treatment Files (case management files specific to Lang Kal Kal and separate to the Department’s green coloured Male Trainee Case History Files) 

File; Permanent (VPRS Number 17957 / P0001)
Content: These records contain case management information and registration details for trainees detained at the Langi Kal Kal Youth Training Centre. 

The files are stamped on the front, including the trainee’s name and date of birth. The files include the following information on all trainees: 

· date of birth

· physical description

· offence committed 

· date and duration of court order 

· offence history 

· date of admission

· date of discharge and/or expiry

· family profile 

· other relationships 

· court appearances

· education details

· employment history

· comments by interviewing officer

· section placement recommendation 

· section contracts signed by trainee 

· employment status at commencement of sentence

· visiting arrangements and history, medical and dental information 

· court appeals, copy of minutes of Classification Committee Meeting 

· application for remissions, review reports 

· trainee’s earnings

· correspondence from employers 

· applications for work release

· work release approvals 

· work release contract 

· employees’ work release assessment record

· youth worker comments and Superintendent’s general assessment of trainee. 

Files may include correspondence from the Department of Immigration and Ethnic Affairs regarding liability to deportation for some trainees because of offences committed. 

Files are arranged in alphabetical sequences based on year of birth.
	1970–92

	Male Trainee Case History Files (all Training Centres and Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre)

File; Permanent (VPRS Number 17988 / P0001)
Content: This series consists of the official green coloured institutional files that were created for each male "trainee" at the time of their admission to custodial care and followed them between the reception and training centres they resided within, including Baltara Reception Centre, Turana Youth Training Centre, Malmsbury Youth Training Centre and Langi Kal Kal Youth Training Centre, Melbourne Juvenile Justice Centre / Melbourne Youth Justice Centre.

It was common for the trainees to move between institutions. Therefore, the files comprise documentation regarding the trainee’s residency at multiple institutions. However, some files have limited information.

A file was created for each trainee placed in residential care. The files may include the following details: 

· ward of state number

· the trainee’s name

· date of birth

· personal description

· religion

· when admitted, circumstances of admission

· family and social history including the names and ages of parents and siblings, a description of the family and background 

· case history documentation regarding adoption matters and wardship

· case reviews

· case planning

· assessment notes

· behavioural notes

· education reports

· work experience arrangements

· holiday leave arrangements

· absconding

· offences committed

· probation reports

· incident reports

· medical treatment details

· medical reports

· psychiatric reports

· psychological assessments

· record of mail received

· record of visitors received 

· leave records 

· Victoria Police statements

· court documents

· details of trainee’s property

· circumstances and date of discharge. 

The files record details of movements to other institutions and details regarding foster placement. Some files include references to earlier contacts with welfare agencies.

The files are arranged in alphabetical order by trainee name. File covers have provision for the trainee’s name, date of birth and ward number if the trainee was made a ward of the state.

This collection is not complete as some of the files for this period were destroyed in accordance with the provisions of a former retention and disposal authority PROS 91/05 Records Disposal Schedule for Records of Juvenile Corrective Service Records.
	1967-1999

	Youth Welfare Division Turana Record Cards (Baltara Reception Centre, Turana /Malmsbury / Langi Kal Kal Youth Training Centres)

Card; Permanent (VPRS Number 17863 / P0001)
Content: The Turana Youth Training Centre had a remand section which was the central depot for teenage boys and young men coming into the youth justice system.

By 1961 Turana had established a formal classification committee to initially assess, place and review the progress of trainees. In June 1962, a procedure was agreed upon between the Director of Youth Welfare and the Director of Family Welfare, regarding the admission of wards of state to Turana. Boys of 14 years and older would be accepted and dealt with by Youth Welfare Division if they were (a) wards of the state and non-wards of state brought to Turana on Police Charges; (b) non-wards of state brought to Turana on protection applications.

These record cards were used to provide a summary history of all teenage boys and young men who passed through, or were admitted to, Turana between 1961 and 1990. Since all people sentenced under the Juvenile Justice Program were received at the Turana Youth Training Centre, the cards represent a summary history of such trainees throughout the state for that period. 

The cards therefore relate to children admitted to Baltara and trainees transferred to Turana, Malmsbury and Langi Kal Kal Training Centres.

The cards record personal and physical description details upon admission. They record offence, bail, movement and legal details during the period of the trainee’s involvement with the Juvenile Justice program. In some cases, a card will provide information about parole.

These cards therefore represent a comprehensive record of trainee details and movements throughout the state during the trainee’s involvement with the Juvenile Justice program.

The cards are arranged alphabetically by trainee surname for each year of birth. Years of birth range from 1946 to 1970. The administrators used the same stock of printed cards even though the administration had changed. The Youth Welfare Division (1971–79) was superseded by Family and Adolescent Services (1979–85), and superseded in 1985 by Youth Support Services.
	1961–90

	Social Welfare Branch / Social Welfare Department / Department of Community Welfare Services / Department of Health and Community Services Medical Cards (Baltara Reception Centre, Turana /Malmsbury / Langi Kal Kal Youth Training Centres)

Card; Temporary
Content: These medical examination cards were used to provide a medical history of trainees admitted to, and passing through Turana Remand Section. 

The records contain the following details: 

· name and biographical details

· parent’s names and addresses

· immunisations 

· past medical history 

· family history

· date of medical examination and summaries of external examinations,

· treatment history, and medications issued.

Depending on trainee circumstances, these records may also include a summary on dental and psychiatric treatment. The cards include copies of correspondence, copies of summary records from different clinics et cetera.

The cards all relate to males and the cards are arranged alphabetically by trainee name within year of birth groups. 

The cards relate to children admitted to Baltara and trainees transferred to Turana, Malmsbury and Langi Kal Kal Training Centres. 

The cards represent the central depot function of Turana for male children and young adults. It was common for residents to move from one training centre to another, or be released back into their family and later readmitted into a custodial facility.
	1966–90

	Register of Aboriginal Trainees

Volume; Permanent (VPRS Number 17980 / P0001)
Content: A 1989 instruction required each departmental facility to maintain a register of Aboriginal young people in custody. This register records information about Aboriginal trainees. Arranged by date of reception, information includes the trainee’s name, date of birth, date of reception into Langi Kal Kal, date of discharge and circumstances of departure. 
	1987–92

	Reception and Discharge Book

Volume; Permanent (VPRS Number 17964 / P0001)
Content: The purpose of the reception and discharge books is to record new receptions, transfers to other institutions, absconders, police transfers, discharges and parolees on a weekly basis.
	1977–93

	Reception Book, Self-Indexed

Volume; Permanent (VPRS Number 17978 / P0001)
Content: Entries for each trainee include their name and date of reception, date of birth, court appearance, sentence and how and when they left Langi Kal Kal. Entries in the reception book are arranged chronologically within alphabetical sections by surname. 
	1977–93

	Index to Reception Book

Volume; Permanent (VPRS Number 17979 / P0001)
Content: This index of Langi Kal Kal trainees can be used to find references to several records including reception and discharge books. Entries in the index include trainees name, a reception number and the circumstances by which they left the centre. 
	1978–90

	Absconder, Escapee and Discharge Cards

Card; Permanent (VPRS Number 17966 / P0001)
Content: These cards record details relating to trainees who absconded, escaped or who were discharged.
	1978–93

	Trainee Record Cards

Card; Permanent (VPRS Number 17960 / P0001)
Content: These cards summarise information relating to trainees including identifying information, offences, court dates, sentences, leave and remissions. 
	1975–93

	Trainees in Residence, Weekly List

Folio; Permanent (VPRS Number 17961 / P0001)
Content: This accession records those trainees in residence at the Langi Kal Kal Youth Training Centre, and those admitted or discharged, for each week during the period covered by the records. 
	1985–92

	Work Release White Cards

Card; Permanent (VPRS Number 17962 / P0001)
Content: The Work Release White Cards provide a summary record of work release arrangements for trainees detained at the Langi Kal Kal Youth Training Centre. 
Please note: On 6 February 2017, the Premier of Victoria announced that the Youth Justice Custodial Services, Community Based Youth Justice and Youth Justice Policy will move to the Department of Justice and Regulation (DJR). The responsibility of this collection therefore moved to DJR.
	1991–93

	Classification Committee Meetings Minute Books

Volume; Unappraised 

Content: The primary task of the Classification Committee was to decide which facility a trainee should be referred to: Malmsbury, Langi Kal Kal, Acheron or to remain in Class A Section at Turana. This set of minutes is handwritten and belonged to the Manager, Langi Kal Kal Youth Training Centre. 
	1985–93

	Psychiatric Service Reports 

Folder; Permanent (VPRS Number 17959 / P0001)
Content: The purpose of the records is to document psychiatric examinations of trainees. The Langi Kal Kal Psychiatric Service provided an examination of trainees upon referral so only referred trainees may be represented in these records.
	1970–80

	Dental Treatment Book

Volume; Temporary
Content: The book contains the name of the trainee and the date and nature of the dental treatment provided to the trainee. It is arranged chronologically by date of treatment.
	1975–93

	Medical Officer's Treatment Book

Volume; Temporary
Content: The Medical Officer’s Treatment Book was used to record medical treatment received by trainees. The book is arranged chronologically by date of treatment. It contains the name of the trainee, the nature of the illness or complaint and the date and nature of the treatment, including medication dispensed.
	1974–75

	Trainee Leave and Earnings Records

File; Temporary
Content: This accession has trainee leave records [permits and authorities for leave] and trainee earnings records [pay slips, earnings, deductions, requests for payments and claim forms].
	1987–92

	Trainee Leave Records

File; Temporary
Content: A mixed accession of trainee leave, earnings claims, and staff expenses and expenditure records.
	1986–93

	Trainees’ Monies and Private Property Records

File; Temporary
Content: Comprises records of a trainee hobbies account, personal monies and personal property other than clothing.
	1985–93

	Section Night Report Books

Volume; Temporporary
Content: Records in this series document the night muster count compiled for sections at Langi Kal Kal noting if trainees were in bed at half-hourly intervals from 12 midnight to 8am. Also noted are any duties (such as kitchen duty) that required early calls for trainees and changes to muster numbers. The name of the section officer taking the head count is noted.

Books are arranged chronologically for each section.  Books for Lexton and Ripon sections are to be found in this series.
	1977–93

	Section Location Books

Volume; Temporary
Content: Books in this accession were used to document the daily attendance of trainees in each residential section. Entries note the day and date, location (for example, education, sheet metal, dormitory) to which each trainee was assigned for the day and whether they were in attendance. The books tracked the movements of each trainee by section, noting transfers to other youth training centres et cetera.

Books are arranged chronologically for each section. Books for Balyarta, Kiara, Lexton, Minimba, Paruna, Ripon and Homestead sections are to be found in this series.
	1979–93

	Section Report Books

Volume; Temporary
Content: This series contains the daily duty reports of the section officers. They note the routine of the sections, such as programs, meals, muster, lock-up. As well as comments on trainee behaviour. Each book is divided to allow records for three, eight-hour shifts and records the names of the section officer and youth officer on duty in each shift.

Books are arranged chronologically for each section. Books for Lexton and Ripon sections are to be found in this series.
	1978–93

	Section Note Books

Volume; Temporary
Content: These books contain a collection of procedures, instructions and policy directives provided to staff who worked in sections by the superintendent, principle youth officer, senior youth officer et cetera.

Books are arranged chronologically for each section. Books for Lexton, Ripon and an unidentified section are to be found in this series.
	1966–93

	Section Temporary Movement Registers

Volume; Temporary
Content: The books in this series were created to note the movements of trainees from the centre to outside appointments. Appointments could include medical trips, court appearances et cetera. This record allows section staff to monitor the whereabouts of trainees. 

Books are arranged chronologically for each section. Books for Lexton and Ripon sections are to be found in this series.
	1979–83

	Section Daily Office Diaries

Volume; Temporary
Content: Diaries in this series contain diary entries of trainee movements, appointments, review dates et cetera. The diaries are largely blank so they probably supplemented other section records that tracked movements or reminded staff of trainee appointments. Although the diaries originated in different sections they are not marked (except for Paruna section 1993) so precise provenance is unknown.

The diaries are arranged chronologically. Books for Lexton and Paruna sections are to be found in this series.
	1987–93

	Section Visits Books

Volume, Temporary
Content: Books in this series record instances of visits to trainees by persons from outside of the centre. Entries record the name of the trainee, visitors’ names, visitors’ addresses and visitors’ signatures with provision for additional comments.

Books are arranged chronologically for each section. Books for Balyarta, Lexton and Paruna sections are to be found in this series.
	1979–91

	Senior Youth Officer’s Day/Night Diaries

Volume; Temporary
Content: These diaries were maintained by the senior youth officer assigned to each section. They contain daily notes relating to trainees’ programmed activities and movements, meetings and other general matters, appointments and actions that were required to be carried out at particular dates and times.

The diaries are arranged chronologically for each section. Books for Balyarta, Kiara, Lexton, Minimba, Paruna and Ripon sections are to be found in this series.
	1983–91

	Senior Youth Officer Continuity Books

Volume; Temporary
Content: These records were created by section senior youth officers as a means of communication between shifts. Entries are arranged chronologically but are informal and include information such numbers and names of residents present, leave arrangement and other matters that the officers needed to be aware of for their sections.

Books are arranged chronologically. for each section. Books for Lexton section are to be found in this series.
	1986–93

	Senior Youth Officer Night Report Book

Volume; Temporary
Content: This series created by senior youth officers contains reports on section activities from 8.15pm to 8.15am daily. There is a division in the book to allow section reporting in one part and matters requiring urgent attention or action including building maintenance and repairs in another.

There is a single extant volume with entries arranged chronologically.
	1989–90

	Senior Youth Officer Reception Assessment Book

Volume; Temporary
Content: This series contains records that document the initial assessment of trainees on their reception at Langi Kal Kal. Information recorded for each trainee includes: name, date of birth, section assigned and work placement. It was used to keep track of incoming trainees. A single volume is extant and is in a diary format for the year 1981.
	1981

	Centre Records: Parole and Parole Board

File; Temporary
Content: These parole board and parole related records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises a small number of files that contain copies of parole orders or records of parole board meetings. The files are identifiable by title and date.

These records contain references to individual trainees.
	1976–92

	Centre Records: Trainee Records

File; Temporary
Content: These trainee related records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises files that specifically relate to trainees. They include trainee property records, court appearances, transfer warrants, trainee leave, duty records.


	1977–93

	Chief Youth Officer and Principal Youth Officer Diaries and Other Administrative Records

Volume; Temporary
Content: This accession contains a variety of records determined to be of temporary value. They are mostly Chief Youth Officer’s and Principal Youth Officer’s diaries but included are a number of files relating to trainee programs, transport, leave and complaints.

The diaries are arranged, chronologically and are further identified as relating to an individual officer, the Chief Youth Officer or the Principal Youth Officer. 
	1975–93


Departmental administration
	Description
	Date range

	General Subject Correspondence Files

File, envelope and folder; Permanent (VPRS Number 17956 / P0001)
Content: This series comprises correspondence files and memoranda maintained by officers (the Secretary, Superintendent, Operational Manager and Chief Executive Officer) at the Langi Kal Kal Youth Training Centre. The content includes inward and outward correspondence, memoranda and other types of records relating to functions undertaken by the centre.
	1950–98

	Secretary’s Subject Files

File; Temporary
Content: Files in this series are an incomplete collection of subject files maintained by the Secretary, Langi Kal Kal Youth Training Centre in the period 1982 to 1993. Information in the files is of an administrative and procedural nature. 

Some files have file numbers that appear to have originated in at least two different numbering systems. Those files are arranged sequentially by their file numbers. 
	1970–93

	Policy and Procedures Manuals

File; Permanent (VPRS Number 17958 / P0001)
Content: This accession comprises manuals for use by staff of Langi Kal Kal relating to operations of the youth training centre and to staffing and industrial relations at the centre.
	1985–90

	Superintendent’s Subject Files

File; Temporary
Content: Files in this series were created by the Superintendent, Langi Kal Kal, and contain subject-based procedural files relating to management of the centre, particularly to staffing and trainee management. The files are numbered in a two part numbering system and all files have titles. They are arranged in file number order.

Files deemed to be of permanent value from this series were removed and are included under the heading General Subject Correspondence Files in this schedule. 
	1983–87

	Operational Manager’s Subject Files

File; Temporary
Content: This series contains subject-based files created by the operations manager. Some files are numbered in an annual, single-number sequence while others have no file number. All files have a title that reflects the subject. The majority of files that are extant in this series document grants for sporting and recreation activities. There is also a small collection of copies of incident reports.

Files deemed to be of permanent value in this series were removed and are included under the heading General Subject Correspondence Files in this schedule.
	1981–93

	General Subject Correspondence Files, Central Administration

File; Temporary
Content: This series contains part of the files that made up the central administration’s general correspondence system. Some files are presumed to have been culled around the time of the closure of Langi Kal Kal. A number of files are also to be found in other series and accessions listed in this schedule.

Files to which this entry refers are temporary. They cover a range of subjects relating to the delivery of administrative support and management of the centre. There may be some references to individual trainees in some files but trainees generally are not the subjects of files.

Files deemed to be of permanent value from this series were removed and are included under the heading General Subject Correspondence Files in this schedule.

Files all have titles by which subjects can be identified. There is rough alphabetical arrangement for most files.
	1972–90

	Centre Records: Activities and Sport

File; Temporary
Content: These activities and sports records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises files relating to sport and other activities undertaken by trainees and includes records associated with Children in Residential Institutions (CIRI) grants. Files may include information about trainees who participated in particular activities.


	c.1984–93

	Centre Records: Facilities

File; Temporary
Content: These facilities management records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises files relating to buildings and facilities management matters.


	1977–92

	Centre Records: Farm 

File; Temporary
Content: These farm management records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises a small number of files that relate to farming activities at Langi Kal Kal.


	1976–89

	Centre Records: Finance and Administration

File; Temporary
Content: These finance and administration records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises files that relate to financial management and general administration matters. They include financial records, correspondence and procedural files, diaries, contracts, visitor books et cetera. Included are copies of outward correspondence written by several officials. Files do not relate to individual trainees although some may include references to trainees.


	1961–93

	Centre Records: Miscellaneous

File; Temporary
Content: These miscellaneous records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises a miscellaneous group of files. The subjects include incidents, newsletters, news articles, trainee treatment manuals. 


	1968–93

	Centre Records: Staffing and Personnel

File; Temporary
Content: These staffing and personnel records were part of a large accession collected from various parts of Langi Kal Kal after the closure of the centre. They are administrative in nature. The accession has been split into permanent and temporary portions and further split in this schedule to aid users to identify records of interest.

This portion comprises files identified as relating to staffing and personnel management. They include rosters, attendance records, Occupational Health &Safety records, position records, staff training and general personnel policy material. Files do not generally include references to trainees.
	1964–93

	Personnel Files 

File; Temporary
Content: This accession comprises personnel files, which include workers compensation matters, relating to people employed at Langi Kal Kal who left that employment in the period 1973 to 1990.
	1970–91

	Asset Register Files

File; Temporary
Content: This accession comprises the system of files that recorded the equipment and building assets found at various locations around the training centre.
	1988–92 

	Community Services Victoria (and predecessor Departments) Personnel Files

File; Temporary
Content: This series comprises the central employee filing system for the department. 

These files chart each employee’s history including the following contents: employee's name, date commenced, positions held, leave details, position changes and promotions, salary increases, termination details. Some files include the employee's leave card as well as various employment history details. These records are arranged in alphabetical order by surname. 

The files include staff working at the reception centres, training centres and children’s homes.
	c.1950s–1988


	To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.
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