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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.
Patient information
	Description
	Date range

	Patient histories, psychiatric patients (Footscray Psychiatric Hospital and Sunshine Hospital)
File; Unappraised
Content: These files are case history files for psychiatric patients. They are described in archival documentation as originating at Sunshine Psychiatric Hospital but it is not clear whether the files relate to in-patients, out-patients or both.
The files are identified by the patients’ names and by a unique unit record (UR) number. They most likely were originally arranged in UR number order by the last two digits of the number but there are many files that are not in any apparent order.
The recorded date range of some files indicates that they relate to patient contact prior to the establishment of the psychiatric ward at Sunshine Hospital in c.1996. It is probable that the files document patient histories commenced at Footscray Hospital and possibly at other mental health institutions.
	c.1949-2004

	Register of patients (admission and discharge registers)

Volume; Temporary

Content: The purpose of this register was to provide summary information on the admission and discharge of patients at the Footscray Psychiatric Hospital, for the duration of the register. The register records the admission of both voluntary and recommended patients. 

The register is in the form of a large bound volume.

The register lists admissions chronologically, and details the following information (column headings):

· type of admission – voluntary (V), recommended (R), approved (A), judicial (J) or security (S) – as detailed in ss. 41–58 of the Mental Health Act 1959)

· no. in order of admission (by admission type and by gender within each type) (sequential number)

· date of admission

· full name

· Secretary’s signature

· date of birth

· marital state

· occupation

· previous place of abode

· religion

· form of mental disorder

· bodily condition

· superintendent’s signature

· date of death, discharge etc.
· Secretary’s signature

· discharge category

· where discharged to

· assigned cause of death

· who present at death.
The register has a name index at the beginning, which lists names alphabetically by surname, and provides a reference to the page at which an entry for that person can be found.
	1978–81

	Register of patients (admission and discharge registers), voluntary patients

Volume; Temporary

Content: The purpose of these registers was to provide summary information on the admission and discharge of voluntary patients at the Footscray Psychiatric Hospital, for the duration of the registers. 

Prior to this collection of registers, a single admission and discharge register had been maintained at the hospital; it recorded all admissions, irrespective of admission type.

The registers are in the form of large bound volumes.

The registers list admissions chronologically, and detail the following information (column headings):

· type of admission – voluntary (V), recommended (R), approved (A), judicial (J) or security (S) – as detailed in ss. 41–58 of the Mental Health Act 1959). All admissions in this collection are for voluntary patients (V)

· no. in order of admission (by gender) (sequential number) – this number re-sets each year on 1 January

· date of admission

· full name

· manager’s signature

· date of birth

· marital state

· occupation

· previous place of abode

· religion

· form of mental disorder

· bodily condition

· superintendent’s signature

· date of death, discharge, etc.

· manager’s signature

· discharge category

· where discharged to

· assigned cause of death

· who present at death.
	1981–88

	Register of patients (admission and discharge registers), recommended patients

Volume; Temporary

Content: The purpose of these registers was to provide summary information on the admission and discharge of Recommended Patients at the Footscray Psychiatric Hospital, for the duration of the registers. 

Prior to this collection of registers, a single admission and discharge register had been maintained at the hospital which recorded all admissions, irrespective of admission type.

The registers are in the form of large bound volumes.

The registers list admissions chronologically, and detail the following information (column headings):

· type of admission – voluntary (V), recommended (R), approved (A), judicial (J) or security (S) – as detailed in ss. 41–58 of the Mental Health Act 1959). All admissions in this collection are for recommended patients (R)

· no. in order of admission (by gender) (sequential number) 

· date of admission

· full name

· manager’s signature

· date of birth

· marital state

· occupation

· previous place of abode

· religion

· form of mental disorder

· bodily condition

· superintendent’s signature

· date of death, discharge, etc.

manager’s signature

discharge category

where discharged to

assigned cause of death

who present at death.
The register has a name index at the beginning, which lists names alphabetically by surname, and provides a reference to the page at which an entry for that person can be found.

In Register 1, the sequential number first re-sets in July 1982, then continues in an unbroken sequence until it re-sets at 1 January 1984, then re-sets annually on 1 January each year thereafter.

The first two pages of Register 1 record all ‘Recommended Patients under care from 01/07/1981-30/06/1982 for the Annual Report’.
	1981–90

	Admission and separation warrants

Papers; Temporary

Content: Each patient admitted to Footscray Psychiatric Hospital was required by legislation to have a warrant created to which all of the authorisation documentation is attached, therefore documenting the legal history of the patient’s reception and separation at the hospital.
Warrants in this collection are arranged in chronological order, with separate sequences for male and female patients. 
Changes to legislation resulted in changes in terminology used to register patients. By the time this collection was created, the number sequences used with the warrants reflect these changes, as some sequences use the prefixes of R for recommended, I for involuntary and V for voluntary.

A significant change in the format of Warrants was introduced with the Mental Health Statistical system in 1962. This system was based on the already existing individual inpatient card index. One of the five main forms used for the collection of statistics for this system was the 'Statement of personal details of patient' (MH2), which was completed on admission of the patient and attached to the warrant. The major difference with this form as opposed to previous forms is that it is coded for computer input.

Collection of statistical data became more sophisticated, in 1983, with the implementation of an online computerised management information system for psychiatric services in Victoria in 1983. This system was known as the Medical Records Administration (MRA) system, and the warrants documenting admissions from this time include admission and discharge forms for computer input in this system.

Due to changes in the legislative requirements, the documentation on the warrants varied over time. Depending on circumstances of the patient’s admission, these warrants can include: personal details, admission papers, medical certificates, authority for leave of absence or trial leave, discharge papers, notice of death and possible correspondence relating to the patient’s treatment, progress and discharge.

Most of the warrants bear a sequential number by gender and by type (R, I, V). However some of the earlier warrants do not make a distinction by type, only gender.

It is thought that the best way to locate a warrant is to find an admission date in the admission register, and locate the warrant box where the contents date best matches that admission date.
	1978–96

	Community treatment order forms

Form; Temporary

Content: This collection consists of community treatment order forms which give legal authority for a patient to be admitted or separated from a centre or other documents authorising the centre to supervise the patient. The forms are arranged in alphabetical order by patient’s family name
	1990–92

	Discharge summary forms

Form, Temporary

Content: Records created on discharge to summarise a patient’s condition, treatment and progress during their time in the hospital. Forms in this collection are dated 1979–80 and 1990–91.
	1979–91

	Leave register

Volume; Temporary

Content: This item is the patient leave register. It contains details of authorised and unauthorised periods of leave taken by patients. Entries are in chronological order by date leave commenced.
	1978–91

	Patient case history files

File; Temporary

Content: These are individual patients’ case histories created during their admission to the hospital documenting treatment and care given. They document the patient’s treatment and progress. 
	By 1970–97

	Patient case history files, deceased patients 

File; Temporary

Content: This collection consists of patient histories documenting treatment and care given. Details include medical and psychiatric histories diagnosis, nursing notes, medication, pathology test results, doctors’ notes, discharge details and, when appropriate, information relating to the patient’s death.

Files are in numeric order.
	c.1983–96

	Master patient index cards (inpatients and outpatients)

Card; Unappraised

Content: These cards document the admission of patients to the Footscray Psychiatric Hospital as well as their discharge, transfer or death. They contain details of each patient's name, address, date of birth, next of kin, employment and education, their dates of admission, discharge, transfer or death, and a diagnosis.

The cards are in two sequences: inpatients and outpatients. Each sequence is in alphabetical order by patient surname.
	1970–90

	Patient movement records

Volume; Temporary

Content: Records documenting the movement of patients from one section of the hospital to another.
The records were destroyed in 2001.
	1978–96

	Patient drug dispensing records

Volume; Temporary

Content: Records documenting the type and quantity of medication issued to patients. 

The record was destroyed by 2008.
	c.1990–c.90

	Bank account records

Document; Temporary

Content: Records documenting transactions involving clients’ trust bank accounts. These include cheque books and deposit records. 

The records were destroyed in 2008.
	1989–92

	Patient payment records

Volume and document; Temporary

Content: Records documenting payments made to patients’ trust accounts. Contents include ledgers, withdrawal forms, receipt books, vouchers, and daily receipt summary forms. 

The records are believed to have been destroyed c.1997.
	1988–92

	Patient property and trust records

Volume and document; Temporary

Content: Records documenting the management of patients’ cash and other assessment during their admission. 

The records were destroyed in 2008.
	1990–92

	Property and asset records

Volume and file; Temporary

Content: Records documenting the management of patients’ money and other assets by the trust office. These include property statement books and indemnity form books. 

The records were destroyed by 2008.
	1990–91


Departmental administration
	Description
	Date Range

	Policy and administrative files, psychiatric services (Footscray Psychiatric Hospital and Sunshine Hospital)
File; Unappraised
Content: These files are attributed in archival documentation to both the Footscray and Sunshine psychiatric services. The files are identified by subject and some are numbered in one of several different numbering systems. 
Files that deal with administrative matters are minimal and are mostly related to committees, memoranda and other matters that would be common to all government mental health institutions. There appears to be a quantity of reference material as well as documentation of the psychiatric services’ professional associations and relationships. There are a few patient histories within the body of files.
	c. 1975-99

	Employee pay records

Volume and file; Temporary

Content: These records document the salaries and wages paid to individual employees. They include payment of allowances, vehicle mileage, and personal expenses. 

The records for the period 1990–91 were destroyed in 1999.
	1990–91

2003–08

	Staff files

File; Temporary

Content: Records documenting individual staff members’ employment histories at the hospital. Contents include:

· recruitment details 

· date of commencement

· level of position

· duties

· attendance records
· wages and salary records

· discipline records
· any Workcare injuries 
· recreation and sick leave.

· The files are arranged in alphabetical order by employee family name.
	1974–95

	Payroll and timesheets

File; Temporary

Content: This collection comprised payroll records and timesheets for staff employed at the Footscray Psychiatric Hospital.

The records were destroyed by 2008. 
	1990–94

	Workcover claim files (Royal Park and Footscray Psychiatric hospitals)

File; Temporary

Content: this collection consists of Workcover claim files which include claim forms, statements of accidents and injuries, medical reports, final outcomes, payment details.

Files are arranged in alphabetical order according to employee family name. 
	1987–95

	Expenditure and receipt records

Volume and file; Temporary
Content: These records document the purchase of goods and services and payment of invoices. They include paid orders, requisition books, cost centre records and trust cash books. 
The records were destroyed in 2008.
	1989–92

	Financial records

Volume and file;  Temporary

Content: Records documenting financial transactions carried out at the hospital. Contents include computer-generated reports, bank records, trust records and batches.

The records were destroyed in 2008.
	1990–93

	Financial records

Volume and file; Temporary

Content: Records documenting financial transactions carried out at the hospital. They include requisitions, purchase orders, corporate card records and motor vehicle records.
The records were destroyed in 2008.
	1990–95

	Nursing student files 

File and volume; Temporary

Content: The records document the provision and administration of the psychiatric nursing course through the Metropolitan and Eastern School of Psychiatric Nursing. 

This school provided a course in basic nursing training at the following facilities – Royal Park, Hobson Park, Mayday Hills, Willsmere, Footscray, Parkville and Pleasant View.

A 12-month post-basic psychiatric nursing course was conducted at the Muriel Yarrington School of Psychiatric Nursing.

Most of the records are files of individual students, detailing the student’s progress, results and placements during the course. Information contained in these files includes personal details, application and enrolment forms, results, attainments, transcripts, certificates of completion and correspondence. 

Some of the individual student files contain a record of training card which is a summary of that student’s results over the entire course. 

There is a separate sequence of student registers within this collection that detail attendance and test results.

There are also a smaller number of administrative records containing subject files, syllabus and curriculum material, correspondence to students, some examination papers, blank certificates, badges and other items.
There is a separate sequence of record of training cards that have been removed from this collection that are to be retained permanently.
	1974–96

	Record of training cards, psychiatric nursing student cards

Card; Unappraised

Content: These cards document the progress and results of training of psychiatric nurses at the Metropolitan and Eastern School of Psychiatric Nursing. It is likely that some of the nurses documented in these cards worked at Footscray Psychiatric Hospital for some of the period of their training.
	1981–89


To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.
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