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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.
Heatherton Tuberculosis Sanatorium (1913–87) 

(Commonwealth Government jurisdiction from late 1940s to 1976)
	Description
	Date range

	Register of patients (admissions and discharge register) 
Volume; Unappraised 

Content: These registers provide details of female tuberculosis patients admitted to and discharged from Heatherton sanatorium. Information provided may include: 
· name of patient 
· date of birth
· marital status 
· occupation 
· previous place of abode 
· religion 
· date of discharge or death. 
The register dated 1945–55 also provides statistics on the daily average number of female patients in residence.
	1913–78

1945–55

	Personnel files (tuberculosis sanatorium and alcohol and drug program staff)

File and document; Temporary

Content: This accession comprises personnel files from Heatherton hospital. Earlier records are usually unattached folios containing leave of absence forms showing information including date of appointment, resignation and position. The later files contain more documents. Information includes name, resignation / separation details, and program area. Some files contain only correspondence between staff member and the hospital. The records are arranged alphabetically by staff member’s name.
	1948–84

	Staff index cards (tuberculosis sanatorium, alcohol and drug program and psychiatric staff)

Card; Unappraised

Content: The employee history cards are a summary record documenting the employment details of all employees at Heatherton Hospital for the period covered by the cards.

The cards include the employee’s name, date of birth, address (sometimes), and position held, commencement date, date of separation, employment number, and salary details. Cards may include the reason why the employee finished at Heatherton Hospital. The biggest sequence of cards has provision for leave details but the cards were not used for this purpose.

There are several sequences of cards. It is not apparent why this is so. Further research would be required to ascertain this. 

The various sequences of cards are arranged in alphabetical order by surname of employee. 
	1946–96

	Travel register

Volume; Temporary

Content: The register details the issuing of Melbourne Metropolitan Tramways Board tickets to staff and patients of the hospital.

The record was destroyed in 2012.
	1955–62

	Heatherton Sanatorium, alcohol and drug program records (1976–87) and Heatherton Psychiatric Hospital records (1987–98)
	

	Patient information
	

	Register of patients (admission and discharge registers) (alcohol and drug program)

Volume; Permanent (VPRS Number 17819/P0001)
Content: These registers provide details of patients admitted to and discharged from Heatherton Hospital for alcohol or drug dependency. Information provided includes: 
· name of patient 
· date of birth 
· marital status
· occupation
· previous place of abode
· religion 
· date of discharge or death.

Entries were made in the register in chronological order by the date of admission. Volumes may contain an index of patient surnames.
	1974–87

	Patient index cards, admissions and discharges (alcohol and drug program)

Card; Unappraised

Content: This collection comprises index cards that record patients’ admissions to and discharges from Heatherton Sanatorium as alcohol and drug dependent persons patients. Summary information for each patient is included. In most cases a photograph of the patient is attached to each card. The cards are pink, blue or white. Index cards are arranged in alphabetical order in two sequences.
	1974–82

	Patient index cards, inpatients and outpatients (alcohol and drug program)

Card; Unappraised

Content: This collection comprises index cards for both inpatients and outpatients at Heatherton Sanatorium as alcohol and drug-dependent patients. Summary information pertaining to each patient is included. Cards are pink, blue or white. Many have photographs attached. There are several sequences in alphabetical order including one sequence specifically identified as relating to outpatients.
	1974–82

	Patient histories (alcohol and drug program)
File; Unappraised

Content: This collection consists of patient case history files which record details of each patient admitted to Heatherton Hospital within the alcohol and drug program. The files include both inpatients and outpatients. The files contain: 
· admission details 
· photos 
· discharge summaries 
· case notes and progress 
· test results 
· assessments. 
	1974–84

	Patient histories (alcohol and drug program)

File; Unappraised

Content: These files record details of each patient’s admission to the hospital’s alcohol and drug programme as either an inpatient or an outpatient. Contents document patients’ treatment and progress and include case notes, medical results, discharge summaries and assessments. 
	1983–95

	Discharge summaries (alcohol and drug program)

Document; Unappraised

Content: These summaries were produced when each patient of the Alcohol and Drug Unit was released from care. Some patients were transferred to other institutions like Pleasant View. The summaries include: 

· date of admission and discharge

· drink/drug dependency history

· personal/social history

· psychiatric history

· care management progress

· long term progress

· medications on discharge. 
	1981–95

	Patient histories (psychiatric client files)

File; Unappraised

Content: This collection consists of psychiatric patient files from Heatherton Hospital. Files are in alphabetical order by patient’s family name. The original order of the files was in numerical order according to the two terminal digits of a six-figure UR (unit record) file number.
	1996–97

	Patient histories (alcohol and drug program and psychiatric patients)

File; Unappraised

Content: The files document each patient’s treatment and progress from the time of admission to discharge and until any outpatient contact ceased. The files are arranged in UR file number order grouped according to the final two digits of the UR numbers. 
	1985–92

	Admission and discharge warrants (alcohol and drug program and psychiatric patients)

Document; Unappraised
Content: The admission and discharge warrants are legal documents required for a patient’s admission to be lawful at a psychiatric hospital. The warrants contain medical certificates and patient’s personal information and details. Warrants are filed in annual sequential numbers by date of admission.
	1987–97

	Nursing administration
	

	Day/night reports (alcohol and drug program)

Volume; Temporary

Content: These records were maintained by the nurses in the alcohol and drug program (wing 4) to summarise activities on the ward during the shift. 

The records were destroyed in 2003.
	1984–86


Departmental administration
	Description
	Date range

	Personnel management
	

	Personnel files (Heatherton tuberculosis sanatorium and alcohol and drug program staff)

File and document; Temporary 
Content: This accession comprises personnel files from Heatherton hospital. Earlier records are usually unattached folios containing leave of absence forms showing information including date of appointment, resignation and position. The later files contain more documents. Information includes name, resignation/separation details, program area. Some files contain only correspondence between staff member and the hospital. The records are arranged alphabetically by staff member’s name.
	1948–84

	Personnel files (alcohol and drug program and psychiatric patients, plus Malvern, Sandringham and Glenhuntly clinics)

File; Temporary
Content: This collection contains files maintained by head office to record details of staff employed at Heatherton hospital. Most files have departmental file covers but some have only manila covers. Most of these appear to relate to staff who had previously worked at the south eastern child and family centre. Also included are files of staff employed at Malvern, Sandringham and Glenhuntly clinics for which Heatherton was administratively responsible. The records are arranged in alphabetical order.
	1974–90

	Personnel files (alcohol and drug program and psychiatric patients)

File; Temporary
Content: These files were maintained by the hospital to document the work histories of individual staff members. They include leave entitlements, reports of injury and positions held. They relate to all levels of staff including full time, part time, casual and temporary. They may relate to staff employed in both the alcohol and drug dependence program and in the psychiatric hospital.
	1978–93

	Personnel files (alcohol and drug program and psychiatric hospital personnel, plus Allambie and Malvern Clinic)

File; Temporary
Content: These files were maintained to document the work histories of individual staff members. This accession contains files of staff from Allambie and the Malvern Clinic, as well as Heatherton Hospital. It is not known why those files are included in this collection.

Also included in the collection are a number of files relating to work cover claims.

The Heatherton files may relate to staff employed in either the alcohol and drug dependence program or in the psychiatric hospital.
	1973–90

	Personnel files (Southern Metropolitan Region including Heatherton Hospital)

File; Temporary
Content: This collection consists of personnel files maintained in the southern metropolitan region. It includes files of a number of workplaces for which the regional office had responsibility, including Heatherton Hospital. The files generally relate to employees who had ceased duty by 1996.
	1974–96

	Personnel subject files (alcohol and drug program and psychiatric hospital personnel)

File; Temporary
Content: This alphanumeric system of files represents the function of personnel management and staff training at the centre. The files also include occupational health and safety meeting minutes, general circulars relating to salary changes, in-service training, apprentice training, and nursing education. 
	1985–93

	Personnel/payroll reports (alcohol and drug program and psychiatric patients)

File; Temporary
Content: This accession contains personnel/payroll reports such as 52-week reports, employee detail reports and payroll books.

The records were destroyed in 1999.
	1990–94

	Delegation registers (alcohol and drug program and psychiatric patients)

Volume; Temporary
Content: This accession comprises the pink copy of ‘Assignment of higher duties’ forms and list of staff delegated to higher positions and dates of placement. 
	1987–93

	Staff attendance records (alcohol and drug program and psychiatric patients)

Volume; Temporary
Content: This accession contains attendance books, time sheets, daily returns, overtime cards, rosters and leave applications. These relate to both Heatherton and the various clinics it administered. 

The records were destroyed in 2001. 
	1989–92

	Staff index cards (tuberculosis sanatorium, alcohol and drug program and psychiatric staff)

Card; Unappraised

Content: The employee history cards are a summary record documenting the employment details of all employees at Heatherton Hospital for the period covered by the cards.

The cards include the employee’s name, date of birth, address (sometimes), and position held, commencement date, date of separation, employment number, and salary details. Cards may include the reason why the employee finished at Heatherton Hospital. The biggest sequence of cards has provision for leave details but the cards were not used for this purpose.

There are several sequences of cards. It is not apparent why this is so. Further research would be required to ascertain this. 

The various sequences of cards are arranged in alphabetical order by surname of employee. 
	1946–96

	Trust Office
	

	Patient trust records (alcohol and drug program and psychiatric hospital)

Volume and file; Temporary
Content: These files document the administration of patients’ funds and property.

The records were destroyed in 2004.
	1989–94

	Administration
	

	Chief Executive Officer’s subject files 

File; Unappraised and temporary
Content: The Chief Executive Officer’s subject files represent the day-to-day management of the facility, clinical practice, staffing issues, governance meetings and so on. The files are labelled by subject but are not in chronological or alphabetical order.
	1985–95

	Motor vehicle log books 
Volume; Temporary
Content: These log books were used to documents use of hospital vehicles and fuel expenditure.

The records were destroyed in 2001.
	1994–95

	Finance records

Volume and file; Temporary
Content: This accession contains various financial records including requisitions, accounts batches, bank account details, receipts computer reports and ward audit receipts.

The records were destroyed in 2004.
	1989–93

	Stores records (alcohol and drug program and psychiatric hospital)

Volume; Temporary
Content: These records consist of order books; materials received vouchers and requisition books. They are arranged in alphabetical order according to hospital area. 

The records were destroyed in 1998.
	1988–90


To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.
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