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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Child information

	Description
	Date range

	Hillside Boys Home client case history files (incorporated files from Baltara Reception Centre and Turana Youth Training Centre) 

File; Permanent VPRS Number 17949 / P0001

Content: A file was created for each resident at Hillside Boys’ Home. The files comprise manila folders or generic stationery as Hillside did not have its own printed file covers.

This filing system has incorporated documentation that was transferred with the young people from other institutions including Baltara and Turana. 

This series includes the white Baltara reception and classification case history files that were transferred with the children to the new institution. The Baltara files were incorporated into the filing system at Hillside, and therefore should contain the entire file contents from the child’s earlier placement. 

Although young people were also transferred from Turana Youth Training Centre, their central case history file does not seem to have been sent with them to the new centre (unlike the residents from Baltara). Most likely there is duplicate documentation sent from Turana on the files.

The files may include the following details: 

· ward number 

· the child’s name 

· date of birth 

· personal description 

· religion 

· admission date 

· ward number 

· case history 

· family and social history 

· documentation regarding adoption matters and wardship 

· case and wardship reviews 

· case planning 

· assessment notes 

· behavioural notes 

· education reports 

· work experience arrangements and employment records 

· holiday leave arrangements 

· social security details 

· abscondings 

· offences committed

· probation reports 

· incident reports

· medical treatment details

· medical reports

· dental records

· psychiatric reports

· psychological assessments

· movement history

· record of mail received

· record of visitors received

· leave records

· Victoria Police statements

· court documents

· bail undertakings

· circumstances and date of discharge. 

The files record details of movements to, and from, other institutions and details regarding foster placement.

The files are arranged alphabetically by child’s surname. 
	1959–86

	Departmental children’s homes files

File; Permanent VPRS 18072 / P0001

Content: The files record interaction between the various departmental homes and the department. This filing system was created in 1975, combining earlier correspondence and other records to create one system with DH prefixes.

The specific file(s) relating to this home include: 

· declaration of institution as an approved children’s home on 27 October 1959

· reports of activities, 1959

· authorised appointments, 1963

· boys in private board ward names and numbers 

· nominal roll list, 12 October 1969

· list of ward misdemeanours, incident reports, ward names and numbers, 1970

· home release list, 1972

· monthly reports 1976–78 – ward names, movements, lists of absconders

· staffing and personnel records, 1961–87 

· staff meetings, memoranda, Turana news, 1956–68

· release policy, 27 January 1970

· complaints, incident reports and allegations, 1961–76

· statistical returns and statistics, 1960.
	1959–87


Departmental administration
	Description
	Data range

	Advance account ledgers

Volume; Temporary

Content: This accession contains a variety of records. It includes two volumes identified as being advance account ledgers relating to both The Gables and Hillside children’s homes.
	1978–82

	Staff establishment cards (Hillside, Illoura and The Gables)

Card; Temporary

Content: The small set of blue staff establishment cards relate to Hillside, Illoura and The Gables children’s homes. These cards show position occupants by name, position occupied and name of the home the position relates to (most of the columns have not been used).
	1970–83

	Community Services Victoria (and predecessor departments) personnel files

File; Temporary

Content: This series comprises the central employee filing system for the department. 

These files chart each employee’s history including the following contents: employee's name, date commenced, positions held, leave details, position changes and promotions, salary increases and termination details. Some files include the employee's leave card as well as various employment history details. These records are arranged in alphabetical order by surname. 

The files include staff working at the reception centres, training centres and children’s homes.
	c.1950s–88
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