[image: image1.png]



	Hobson Park Hospital 1963-71; Traralgon Mental/Psychiatric Hospital 1971-95

	List of records held by the department


Contents

1Warning about distressing information


1Disclaimer


2Patient information


2Admission and discharge


2Warrants


3Patient case management


4Departmental administration


4Personnel and payroll


5Finance




Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Patient information


	Type of record
	Description
	Date range
	VPRS number

	Admission and discharge

	Volume
	Admission Registers

Content: Records containing summary information about individual patients admitted to the hospital. 

From 1 September 1971, when separate mental hospital and psychiatric hospital facilities were proclaimed, there is a separate register for mental hospital patients.
	1963–87
	17813 / P0001

17814 / P0001

	Volume
	Leave of Absence Registers

Content: Registers documenting voluntary patients’ leave of absence from the hospital. Separate, trial leave registers recorded non-voluntary patients’ terms of trial leave. 

An alphabetical index at the front of the register has patient names and the pages where their leave detailscan be found. Details recorded include:

· name 

· sex 

· date of admission 

· register number 

· period of leave 

· date of return or discharge 

· relationship and address of next of kin 

Entries are in chronological order.
	1971 – 1984
	N/A

	Warrants

	Document
	Admission Warrants 

Content: Warrants giving legal authority for a person to be admitted to a psychiatric hospital for treatment. They contain statements of personal details and requests for admission, as well as medical certificates and other correspondence, and may include discharge or death details. 

Arranged in numerical order by warrant number derived from entries in the register of patients/admission register. Male and female patients’ warrants are inter-sorted.
	1963–67

1981–95
	Unappraised

	Document
	Admission warrants, psychiatric hospital, male and female patients

Content: Warrants giving legal authority for a person to be admitted to a psychiatric hospital for treatment. They contain statements of personal details and requests for admission, as well as medical certificates and other correspondence, and may include discharge or death details. There are separate sequences for male and female patients. Within each sequence, warrants are arranged in numerical order by warrant number derived from entries in the register of patients/admission register.
	1973–81

1971–81


	N/A

	Document
	Admission warrants, mental hospital admissions, male and female patients

Content: Warrants giving legal authority for a person to be admitted to a psychiatric hospital for treatment. They contain statements of personal details and requests for admission, as well as medical certificates and other correspondence, and may include discharge or death details. There are separate sequences for male and female patients. Within each sequence, warrants are arranged in numerical order by warrant number derived from entries in the register of patients/admission register.
	1963–86

1971–81
	Unappraised

	Patient case management

	File
	Patient Histories

Content: Out-patient and in-patient files administered at Hobson Park Hospital, Traralgon. The files document hospital care, treatment, consultations and so forth and may also document admissions or out-patient consultations at other institutions where the patient had earlier contact.

Information in files may include:

· patient personal details

· correspondence

· nursing notes

· referrals

· medication and other treatment

· discharge details

Files are in alphabetical order by patient name. Some files are identified by both the name of the patient and a UR (unit record) file number. Also included are other sequences of files identified as relating to:

· deceased patients: these may include copies of coroners’ reports or police reports

· miscellaneous files (no details available)

· old Yallourn files (explanation requires further research), 1950s to 1970s.
	1956–95
	Unappraised

	Volume
	Seclusion and restraint registers 

Content: These registers contain information about patients placed in seclusion or restraint. Summary sheets give patient details 

· date 

· period of time 

· reason 

· any medication used
	1978–87
	Permanent

	Volume
	Day/Night Report Books 

Content: Summaries of occurrences in each ward each day and night. They contain details of unusual incidents, and details of the staff and patients on the ward. 

The records for 1987–92 were destroyed in 2008.
	1963–76

1987–92
	N/A


Departmental administration

	Type of record
	Description
	Date range
	VPRS number

	Personnel and payroll

	File
	Personnel Files

Content: Employment histories of individual staff members employed at the hospital.  Files may include:

· applications for employment

· resumes 

· references 

· medical certificates 

· leave records 

· resignations 

· reports of any investigations 

· correspondence 

· reports on termination of employment 

· notices of transfers to other institutions 

Arranged in alphabetical order by employee’s family name. 
	1950–90

1969–80
	N/A

	Volume
	Staff register

Content: Summary record documenting the employment details of all Hobson Park Hospital employees for the period.

Information includes: name, commencement date, date of separation, position held, date of birth (sometimes), reason for separation from the agency, and the name of the person that the employee replaced, where relevant. 

The register is controlled by a single number system (1-305). Each entry refers to an employee commencing duties or ending their employment. Entries for persons commencing their employment are recorded in blue pen. Entries for persons ending their employment are recorded in red pen.

There is an index at the front of the register with reference to the relevant folio numbers where the names of employees can be found. Entries for commencements are recorded in blue pen; red pen for finishes.
	1962–70
	18116 / P0001

	File
	Staff timesheets and payroll reports 

Content: Hobson Park hospital Staff attendance and payroll records, arranged in alphabetical order according to employee family name. Also meal allowance claim forms, rosters, leave and casual nurse employment forms 1992–93.

The records were destroyed in 2004.
	1992–c.96
	N/A

	Volume and file
	Staff attendance records

Content: Records such as time sheets and sign-on books that recorded details of staff attendance at work.

The records were destroyed in 2004.
	c.1990–?95
	N/A

	Finance

	File
	Financial records

Content: An assortment of records that documented financial transactions carried out by the hospital finance section, re: 
· trust accounts

· banking

· cost centre financial reports

· ledgers

· cash books 

· accounts payable/receivable

· auditors’ reports 

The records were destroyed in 1999, 2003 and 2004.
	1968–95
	N/A

	File
	Financial records

Content: Records relating specifically to the Hobson Park Hospital clients regarding 

· discharge

· pensions, social security, trust accounts and ward cash books. The records include client property statement / disclaimer books and client indemnity forms.

The records were destroyed in 2004
	1985–96
	N/A
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