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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.
Larundel Receiving House (1959–62); Larundel Psychiatric Hospital (1962–91, short-term assessment, diagnosis and treatment facility

(see also entries below for records relating to both Receiving House/Psychiatric Hospital and Mental Hospital)
	Description
	Date range

	Patient Information 
	

	Patient certification and application for admission
	

	Court Register (Larundel Receiving House)  

Volume; Unappraised

Contents: One register that records hearings held at Larundel Receiving House to certify people as recommended patients. These hearings were held before a stipendiary magistrate.

Contents: magistrate’s name; hearing date; patient’s name; from where and by whom certified; date of reception; section of the Mental Health Act under which certified; and the magistrate’s decision. 
The entries are in chronological order. 
	1959–62

	Admission and discharge
	

	Discharge registers (Larundel Receiving House and Psychiatric Hospital)
Register; Permanent (VPRS Number 17829 / P0001)

Contents: Registers documenting patients discharged from Larundel Receiving House. 
Contents include: patient's name, sex, age, marital status, date of discharge, date of last reception, discharge destination, cause of death (if applicable) and religion. Entries are arranged in chronological order of discharge. 
Some volumes contain an index of patient surnames. Where there is no index you can determine the date of discharge by consulting a Register of Patients or Nominal Register.

Within 24 hours of any patient’s discharge, removal or escape, the clerk of the asylum was to make and sign an entry to record this occurrence in the Discharge Register also known as the Register of Discharges, Removals and Deaths. This was required under the provisions of section 23 of the Lunacy Statute 1867.  Subsequent legislation included similar provisions. An entry was also to be made in the Register of Patients and a written notice was to be sent to the Chief Secretary. From 1962, separate Discharge Registers were phased out. However, some asylums continued to maintain them.
	1959–66

	Register of patients: voluntary boarders (Larundel Receiving House)
Register; Permanent (VPRS Number 17831 / P0001)
Content: These registers document details of voluntary boarders who have requested admission to Larundel Receiving House. The registers have an index at the front which contains the name of the patient (which has been listed by letter of surname, for example, all the As are together, but not necessarily in strict alphabetical order as the patients' names are entered into the register at the date of their admission) and the page number of their entry. 

Some patients have been admitted more than once and therefore there are several page numbers and entries. 

The registers contain: date of reception, number of the patient, e.g. 1,2,3, name in full, sex, age, marital status, occupation, address of relative, form of mental disorder, causation, physical condition, period of residence agreed, discharge, death, remarks and payment.

Following proclamation of An Act for the Regulation of the Care and Treatment of Lunatics 1845 (8 & 9 Vic c. 100), public asylums and licensed houses were required to maintain a Register of Patients. The Register has commonly been known as an Admissions Register or as an Admission and Discharge Register and these terms were sometimes stamped on the volumes. When someone is admitted to an asylum, the clerk of the asylum was required to immediately make an entry in the Register of Patients. Further details were entered in the register on the death, transfer or discharge of a patient. 
Following the proclamation of the Mental Health Act 1959 in 1962, information about the types of admission was included.
	1959–62

	Register of patients (Larundel Receiving House and Psychiatric Hospital)
Register; Permanent (VPRS Number 17825 / P0001)

Content: Contains registers documenting patient admission and discharges for Larundel Hospital. 
Contents include: patient name, admission number, date of admission, sex, age, marital status, occupation, previous place of abode, signature on medical certificate, form of mental disorder, date of discharge and religion. Entries are arranged in chronological order by date of admission. This collection consists of computer print-out paper and is indexed by VPRS 17826 (Nominal Register).
Following the proclamation of An Act for the Regulation of the Care and Treatment of Lunatics 1845 (8 & 9 Vic c. 100), public asylums and licensed houses were required to maintain a Register of Patients. The Register has commonly been known as an Admissions Register or as an Admission and Discharge Register and these terms were sometimes stamped on the volumes. When a person was admitted to an asylum, the clerk of the asylum was required to immediately make an entry in the Register of Patients. Further details were entered in the register on the death, transfer or discharge of a patient. 
Following the proclamation of the Mental Health Act 1959 in 1962, information about the types of admission was included.
	1959–86

	Nominal Register (Larundel Receiving House and Psychiatric Hospital)
Volume; Permanent (VPRS Number 17826 / P0001)

Content: Nominal Registers usually only record the name of the patient, date of admission and date of discharge (including death). They often comprise a list of patients in care at a particular time. They can be used to access patient records if the date of admission or date of discharge is not known.

Contents of this register include; patient name, admission number, date of admission, sex, age, marital status, occupation, previous place of abode, signature on medical certificate, form of mental disorder, date of discharge and religion 

Entries are in chronological order by date of admission.

This record is the controlling record for VPRS 17825/P0001 Register of Patients (Larundel Psychiatric Hospital).
	1959–86

	Larundel Hospital extension registers (Larundel Psychiatric Hospital)
Volume; Unappraised

Content: This collection consists of four registers which document the extension of an involuntary patient’s admission.

Contents: date on which each entry was made, date of the end of the extension, patient name, ward number, registration number, whether discharged or reclassified as a voluntary patient or remained as an involuntary patient. The entries are in chronological order.
	1974–87

	Invalid / not invoked forms, (Larundel Psychiatric Hospital)
Form; Temporary

Content: Applications for admission which were either incorrectly completed or for which the admission did not proceed. Forms enabled medical practitioners, police and the like to apply to have a person admitted to a psychiatric hospital as an involuntary patient. The forms were to be signed by a medical practitioner (as required by the Mental Health Act 1959). 
The forms contained details of the patient’s medical condition, and reasons for admission, and were invalid if filled out by the wrong person or if the patient was not admitted or absconded. In such instances the forms were not invoked.

These forms were destroyed in 2004.
	1977–91

	Community treatment order correspondence
	

	Community treatment order correspondence, medical records unit, Larundel Psychiatric Hospital
File; Unappraised

Content: collection consists of Larundel Psychiatric Hospital community treatment order correspondence. 
The orders allowed for psychiatric patients on leave to be treated by psychiatric outpatient clinics. The correspondence includes requests to the treating doctor for assessments and to appear before the Medical Board, and notification to patients of a change in their treating doctor or that the order has been revoked. The records are in alphabetical order within each year. 

Contents include: requests for assessments, notice of hearings before the medical board and notification to patients of changes to their treatment order. 
	1989–91

	Patient Case Management
	

	Patient case histories (Larundel Psychiatric Hospital)
File; Unappraised

Content: These records document the treatment and progress of patients during their admission to Larundel. 
Contents cover: patient details, diagnosis, treatment, medication, correspondence, medical and psychiatric history, and details of discharge or death. 

There are three sequences of files in three collections.

Files within date range c.1953–c.79 relate to patients with a family name beginning with the letter P. The files were to be retained as a permanent sample and all other files in that date range from which they were segregated were destroyed in 1994.
Files in date range c.1979–c.94 are in two sequences. The first a small sample of files with family names from each letter of the alphabet identified as a culled group of files. They presumably were segregated to become a permanent sample of files for the period.
The third sequence of files are the rest of the files in the date range c-1979–c.94. 
	c.1953–93

	Larundel Mental Hospital (1953–91): long-term treatment patients 

(see also entries below for records relating to both Receiving House/Psychiatric Hospital and Mental Hospital)
	

	Admission and discharge 
	

	Discharge registers (Larundel Mental Hospital)

Register; Permanent (VPRS Number 17828 / P0001)

Contents include: patient name, admission date, sex, age, occupation, previous place of abode, signature on medical certificate, form of mental disorder, date of discharge and religion.

Within 24 hours after any patient’s discharge, removal or escape, the clerk of the asylum was to make and sign an entry to record this occurrence in the Discharge Register also known as the Register of Discharges, Removals and Deaths. 
This was required under the provisions of section 23 of the Lunacy Statute 1867.  Subsequent legislation included similar provisions.  An entry was also to be made in the Register of Patients and a written notice was to be sent to the Chief Secretary. From 1962 separate Discharge Registers were phased out. However, some asylums continued to maintain them.
	1953–84

	Register of patients (Larundel Mental Hospital)
Register; Permanent (VPRS Number 17836 / P0001)

Content: contains registers that document Larundel Hospital patient admissions and discharges. 
Contents include: patient name, type of admission, admission number, date of admission, sex, age, marital status, occupation, date of birth, previous place of abode, secretary’s signature, signature on medical certificate, form of mental disorder, bodily condition and name of disease (if any), date of death or discharge, religion, name of State institution to which transferred. Register entries are arranged in chronological order by date of admission. 
The registers have an A-Z index at the front with the names of the patients (in chronological order) and the page number(s) on which their information is entered.
Following An Act for the Regulation of the Care and Treatment of Lunatics 1845 (8 & 9 Vic c. 100), public asylums and licensed houses were required to maintain a Register of Patients. The Register was commonly known as an Admissions Register or an Admission and Discharge Register and these terms were sometimes stamped on the volumes. 
Immediately upon someone’s admission to an asylum, the clerk of the asylum was required to make an entry in the Register of Patients. Further details were entered in the register on the death, transfer or discharge of a patient. Following the proclamation of the Mental Health Act 1959 in 1962, information about the types of admission was included.
	1953–84

	Larundel Mental Hospital 1953–91; 

Larundel Receiving House 1959–62;  

Larundel Psychiatric Hospital 1962–91: both short- and long-stay facilities
	

	Admission and discharge
	

	Patient master index cards
Card; Unappraised

Content: cards document: a patient’s admission to the hospital, a patient’s discharge, a patient’s transfer or death. Details include the patient’s name, age, address, next of kin, employment, education, nature of illness. 
There are two alphabetical sequences of cards: one each for male and female patients.
	1951–91

	Register of patients (Larundel Mental Hospital and Larundel Psychiatric Hospital)
Register; Permanent (VPRS Number 17824 / P0001)

Content: contains registers that document patient admission and discharge dates for Larundel Hospital. 
Contents include: patient name, admission number, date of admission, sex, age, marital status, occupation, previous place of abode, signature on medical certificate, form of mental disorder, date of discharge and religion. Register entries are arranged in chronological order by date of admission. Most volumes contain an index of patient surnames. 
Following An Act for the Regulation of the Care and Treatment of Lunatics 1845 (8 & 9 Vic c. 100), public asylums and licensed houses were required to maintain a Register of Patients. The Register was known as an Admissions Register or Admission and Discharge Register and these terms were sometimes stamped on the volumes. 
Immediately upon somebody’s admission to an asylum, the clerk of the asylum was required to make an entry in the Register of Patients. Further details were entered in the register on the death, transfer or discharge of a patient. Following the 1962 proclamation of the Mental Health Act 1959, information about the types of admission was included.
	1959–86

	Register of patients: voluntary boarders (Larundel Mental Hospital and Larundel Psychiatric Hospital)
Register; Permanent (VPRS Number 17832 / P0001)

Content: registers documenting details of voluntary boarders who have requested admission to Larundel Hospital. Registers have an index at the front with the patient name (listed alphabetically by surname) and the page number of their entry. 

Unfortunately, these are not in strict alphabetical order. Some patients have been admitted more than once and therefore there are several page numbers and entries. 

The registers contain: date of reception, number of the patient (e.g. 1, 2, 3), name in full, sex, age, marital status, occupation, address of relative, form of mental disorder, causation, physical condition, period of residence agreed, discharge, death, remarks and payment.

Following An Act for the Regulation of the Care and Treatment of Lunatics 1845 (8 & 9 Vic c. 100), public asylums and licensed houses were required to maintain a Register of Patients. The Register was known as an Admissions Register or Admission and Discharge Register and these terms were sometimes stamped on the volumes. 
Immediately upon somebody’s admission to an asylum, the clerk of the asylum was required to make an entry in the Register of Patients. Further details were entered in the register on the death, transfer or discharge of a patient. Following the 1962 proclamation of the Mental Health Act 1959, information about the types of admission was included.
	1959–62

	Warrants
	

	Female patient admission warrants.
File; Unappraised

Content: contains admission warrants for female patients. A warrant is the legal document pertaining to the lawful admission of a person to a mental hospital or a psychiatric hospital. Warrants contain personal details including medical certificates, previous admissions, Trust Office correspondence, certificates of death or discharge, and whether patients are voluntary or involuntary. The warrant includes an order signed by the chief psychiatrist. Records are arranged according to year of admission together with a warrant number identified by determining the admission number from the appropriate admission register for the institution. 
In 1962, the Mental Health Statistical system introduced a significant change in the format of Warrants. This system was based on the already existing individual inpatient card index. One of the five main forms used to collect system statistics was the 'Statement of Personal Details of Patient' (MH2) which was completed on admission of the patient and attached to the Warrant. The major difference with this form is that it is coded for computer input. 
	1953–65

	Male patient admission warrants
File; Unappraised

Content: This collection contains admission warrants for male patients. A warrant is the legal document pertaining to the lawful admission of a person to a mental hospital or a psychiatric hospital. Warrants contain personal details including medical certificates, previous admissions, Trust Office correspondence, certificates of death or discharge, and whether patients are voluntary or involuntary. The warrant includes an order signed by the chief psychiatrist. These records are arranged according to year of admission together with a warrant number. The warrant number is identified by determining the admission number from the appropriate admission register for the institution. 
In 1962, the Mental Health Statistical system introduced a significant change in the format of Warrants. This system was based on the already existing individual inpatient card index. One of the five main forms used to collect system statistics was the 'Statement of Personal Details of Patient' (MH2) which was completed on admission of the patient and attached to the Warrant. The major difference with this form is that it is coded for computer input.
	1953–65



	Voluntary boarders admission warrants
File; Unappraised

Content: This collection contains admission warrants for voluntary boarders– those patients who requested that they be admitted to the hospital for a mutually agreed period of time.  
A warrant is the legal document pertaining to the lawful admission of a person to a mental hospital or a psychiatric hospital. Warrants contain personal details including medical certificates, previous admissions, Trust Office correspondence, certificates of death or discharge, and whether voluntary or involuntary patients. The warrant includes an order signed by the chief psychiatrist. These records are arranged according to year of admission together with a warrant number. The warrant number is identified by determining the admission number from the appropriate admission register for the institution. 
In 1962, the Mental Health Statistical system introduced a significant change in the format of Warrants. This system was based on the already existing individual inpatient card index. One of the five main forms used to collect system statistics was the 'Statement of Personal Details of Patient' (MH2) which was completed on admission of the patient and attached to the Warrant. The major difference with this form is that it is coded for computer input.
	1953–65

	Admission warrants
File; Unappraised
Content: contains admission warrants for Larundel Mental and Psychiatric Hospitals.  A warrant is the legal document pertaining to the lawful admission of a person to a mental hospital or a psychiatric hospital. Warrants contain personal details including medical certificates, previous admissions, Trust Office correspondence, certificates of death or discharge, and whether patients are voluntary or involuntary. The warrant includes an order signed by the chief psychiatrist. These records are arranged according to year of admission together with a warrant number. The warrant number is identified by determining the admission number from the appropriate admission register for the institution.
In 1962, the Mental Health Statistical system introduced a significant change in the format of Warrants. This system was based on the already existing individual inpatient card index. One of the five main forms used to collect system statistics was the 'Statement of Personal Details of Patient' (MH2) which was completed on admission of the patient and attached to the Warrant. The major difference with this form is that it is coded for computer input.
	1963–89

1990–91

	Applications for admission
	

	Admission Slips, Larundel Psychiatric Hospital
Form; Temporary

Content: This collection contained admission slips for patients admitted to Larundel Hospital. Contents included patient name, date of admission, patient status and ward number.

The records were destroyed in 2000.
	1989–93

	Ward lists
	

	Ward lists
Papers; Temporary

Content: This collection contained a weekly census of patients in a ward. The lists are for the period July 1988 to May 1992 and include daily ward lists for the period July 1991 to December 1993. 

The records were destroyed in 2001.
	1988–93

	Patient case management
	

	Patient histories, Larundel social worker
File; Temporary

Content: These records document dealings between social workers and patients during their admission to the hospital. They also record contacts between social workers and patients. Much of this information is duplicated on the main patient history.
	1979–94

	Seclusion register
Volume; Unappraised

Content: A summary of patients held in seclusion was compiled at least monthly. Each patient’s entry contains the patient’s name, date of seclusion, reason for seclusion and duration of seclusion. 
	1953–88

	Patient treatment consent forms, Larundel and Plenty Hospitals
Form; Temporary

Content: These records document the consent of a patient or their guardian to ECT or non-psychiatric treatment such as dental treatment. 
Voluntary patients gave consent to such treatment themselves. Non-voluntary patient consent forms were signed by the Chief Psychiatrist. The forms record reasons for the treatment, the type of treatment and details of the treatment. The forms are grouped according to particular categories.
	1988–93

	Patient treatment consent forms, non-psychiatric treatment , Mont Park, Larundel and Plenty Hospitals
Form; Temporary

Content: This collection contains consent forms for non-psychiatric treatment of patients at Mont Park, Plenty and Larundel Hospitals.

Contents: patient’s name, birth date, nature of treatment, reason for treatment, patient number, medication, psychiatrist’s signature. Arrangement of the forms is alphabetical by family name.
	1989–91

	Post-mortem registers
	

	Patients post-mortem registers
Volume; Unappraised

Content: The registers were filled out by doctors who performed the post-mortems on Mont Park and Larundel patients who had died while in residence. 
Entries are arranged in chronological order by post-mortem date and contain the patient’s name, age, date and time of post-mortem, the deceased’s general appearance, and the doctor’s notes on such matters as the circulatory system, the respiratory system, the alimentary system, and the cause of death.
	1947–60

	Patient leave and movement records
	

	Escape registers, Larundel Mental and Psychiatric Hospital 
Volume; Unappraised
Content: These registers document the escape of patients from Larundel. 

Entries include: date of admission, whether male or female, name, age, marital status, date escaped, date re-captured, and by whom they were returned.
	1953–85

	Patient leave registers
Volume; Unappraised

Content: These records are slightly different from each other, but contents include: patient name, admission number, period of leave allowed, if leave extended, date returned to hospital and details of the patient's address while on leave. 
	1953–88

	Trial leave registers
Volume; Unappraised

Contents include: patients’ name, admission number, period of leave allowed, if leave extended, date of return to hospital and next of kin. 
	1959–91

	Daily returns of patient changes, Larundel Hospital
File; Temporary

Content: document changes in the number of patients on a ward on a specific day. 
Contents include; names of new admissions, names of patients discharged, deceased or absconded and a summary of male and female patients. 
	1988–94

	Reports of absconders from Larundel Hospital
File; Temporary

Content: records of patients leaving the hospital grounds without permission. 
Contents include: patient name and other personal details, their ward, home address, physical description and where and when they were last seen. 
	1978–92

	Patient trust funds
	

	Vouchers and batches, trust comfort account
File; Temporary

Content: financial transactions carried out by the trust office. 

The records were destroyed in 1999.
	1988–91

	Records of patients' quarterly allowances from State Trustees
Printout; Temporary

Content: Print-outs of the amounts of quarterly allowance patients received from the State Trustees. 

The records were destroyed in 1999.
	1987–91

	Cash books
Volume; Temporary

Content: Cash books for Larundel hospital trust account/comfort fund.
The records were destroyed in 2001.
	1952–91

	Combined Hospitals Ward Cash Books (Mont Park, Larundel, Plenty and North Eastern Metropolitan Psychiatric Services (NEMPS))

Volume; Temporary

Content: documenting transfers of funds by patients in and out of their trust accounts. 

These records were destroyed in 2004.
	1987–93

	Social security reconciliation, social work department
Form; Temporary

Content: payments made to patients by the Department of Social Security.

The records were destroyed in 1999.
	1992–94

	Patient payment records
Papers; Temporary

Content: records documenting the payment of monies to patients from sources such as employment programs and patient related funds, trust and amenities accounts. The records have been boxed in chronological order and include a receipt book and time sheets.
	1994–95

	Nursing administration/direct care
	

	Daily Reports to the principal nurse 
Register; Unappraised

Content: These records summarise the reports created on each ward. 
Contents include; numbers of beds occupied, new admissions, deaths, serious illnesses, patients discharged or transferred and any incidents.

The records were noted as missing on 2008.
	1968–68

	Ward day and night reports
Register; Temporary

Content: report books recording the condition of ward patients on a daily and nightly basis, summaries of ward activities, including number of patients, new admissions, discharges, vacancies and any deaths. Any unusual occurrences were also noted.

The reports were for Mont Park, Plenty and Larundel Mental Hospitals.

These records were destroyed in 2003.
	1984–94

	Guardianship / administration
	

	Guardianship / administration forms
Form; Unappraised

Content: forms to check whether a guardian or administrator was required when a patient over 18 years of age was assessed or admitted to hospital. Include: patient’s name and address, admission date, mental illness diagnosis, patient’s mental state to make reasonable judgments, assessment of urgency of appointing a guardian or administrator, medical treatment, accommodation, employment, and financial affairs. Arranged in chronological order with summaries of the forms arranged before each year.
	1987–93

	Social worker contact
	

	Social workers’ records
File; Temporary

Content: This collection consists of social workers’ records that document the contact between them and Larundel Hospital patients. 

The records content includes:

· Patients’ personal details 

· referral cards

· correspondence on behalf of patients

· case notes

The social worker’s role was to help the patient integrate into the general community through counselling, advice and assistance with everyday matters. The records are grouped into yearly batches from 1980 to 1992 and then each batch alphabetically by family name.
	1980–92

	North Eastern Regional Geriatric Services – jointly run by Larundel and Mont Park Hospitals
	

	North Eastern Regional Geriatric Services patient case histories
File; Unappraised

Content: comprises the case histories of geriatric services patients, who were visited in their own homes after a referral by a physician or a relative. 

Include:

· assessments of physical and mental condition

· recommendations for treatment or placement in an institution

· applications for admission to mental hospital or special accommodation

· letters

· referrals

The files are listed in alphabetical order by patient surname.

This referral and visiting service was run jointly by Mont Park and Larundel Hospitals, and assessed elderly people living in the community. Referrals to the service were specifically elderly people who were having difficulties coping with independent living.
	1977–78

	North Eastern Regional Geriatric Services client contact cards
Card; Temporary

Content: These cards document contact with people referred to the service. They contain biographical information regarding the patient and details of visits. 

[Destroyed 29 October 2004]
	1977–83

	North Eastern Metropolitan Psychiatric Services (NEMPS) Larundel Hospital site
	

	Discharge register, computer printout (Larundel) 
Printout; Permanent (VPRS Number 17840 / P0001)

Content: Register entries in chronological order by the date of discharge. Where there is no index you can determine the date of discharge by consulting a Register of Patients (VPRS 17837 and VPRS 17839) or Nominal Register (VPRS 17838).

The Register format was specified in the 17th schedule of the 1867 Act and in schedules to subsequent legislation. Details recorded included: date of death, discharge or removal; date of last admission; number in Register of Patients; name at length; name of hospital to which patient removed (if applicable); condition on discharge; cause of death (if applicable) and age at death. 

Discharge destination is given as a numerical code, as follows: 

1= direct discharge 

2 = transfer 

3 = change of section 

4 = discharge while on leave 

5 = death. 
	1991–94

	Admission database computer printouts, (Larundel)
Printout; Permanent (VPRS Number 17837 / P0001)

Content: Larundel Admission Register data printouts. The computer printouts were used as a daily inpatient admission register.

Contents include: patient name, unit record number, admission type, date of admission, legal status and admission tally. 
	1992–95


Departmental administration
	Description
	Date range

	Admission procedures 
	

	Admission procedures (Larundel Psychiatric Hospital)
Volume; Permanent (VPRS Number 178247 / P0001)

Content: typed pages bound into a volume, pertaining to procedural instructions for Larundel staff to follow when admitting patients. It also contains correspondence between Larundel and the Mental Health/Hygiene Authority. There is no recordkeeping system evident. There are seven pages of procedures (five at the front of the volume, and two at the back); four pages of letters pertaining to correspondence; and one page from the Mental Health Act 1959 (Schedule 32, Section 48).
	1959–86

	Personnel
	

	Complaints book
Register; Unappraised

Content: complaints and charges made against staff members. Contents include: staff member’s name, date and nature of alleged offence, staff member’s position and the hospital’s decision. The book has an alphabetical index at the front listing staff by family name and giving the page number on which the information is located.
	1954–71

	Staff establishment
	

	Position Files
File; Temporary

Content: This collection consists of Position Files for the North Eastern Metropolitan Psychiatric Services (NEMPS). It includes descriptions of positions located at Larundel Hospital.
	1995–96

	Finance
	

	Finance manager’s reference files
File; Unappraised

Content: A collection of reference material, reports, and correspondence relating to the financial management of Mont Park, Larundel and Plenty Hospitals, and the North Eastern Metropolitan Psychiatric Services (NEMPS). The files and reports range from 1988–93, covering the period before and after the institutions were amalgamated.
	1988–93

	Kiosk Material, ward North9
Volume, Folders; Temporary

Content: cashbook and folders/envelopes of receipts/invoices from running the ward North 9 kiosk. 

The records were destroyed in 2001.
	1989–92

	Catering records
File; Temporary

Content: These are records from the Larundel Hospital catering department store. Contents include; staff rosters, inventories, purchase orders, delivery dockets and requisitions. 

The records were destroyed in 2004. 
	1984–94

	Ward cash books
Volume; Temporary

Content: This collection consists of three ward cash books. 
	1989–92

	Financial transactions records
Papers; Temporary

Content: Various financial transactions records, including paid account batch records, purchase orders and cost centre financial reports.

The records were destroyed between 1998 and 2001.
	1990–93

	Annual reporting, statistics and publications
	

	Numerical register
Register; Unappraised

Content: a statistical record of the number of patients in the hospital each day according to types of patients: male, female, voluntary and recommended. 

The records were noted as missing in 2008.
	1972–85

	Annual reports: Larundel Hospital
File; Unappraised

Content: summary of daily returns and ward reports. They contain number of patients in the hospital, deaths, discharges, absconders and patients on leave. The records are arranged chronologically.
	1970–83

	Publications: Mont Park, Larundel and Plenty hospitals 
Papers; Unappraised

Content: These records consist of brochures, pamphlets and other material publicising the services provided at the hospitals to both patients and staff. The material is arranged in no particular order.
	1960–93

	Correspondence systems
	

	Correspondence: medical records officer
File; Unappraised

Content: Medical record officer’s correspondence relating to retrieval of files, death notices or staff issues. The filing system is likely to have belonged to the manager of the Unit. The records are in chronological order by year.
	1977–92

	Psychiatrist Superintendent’s correspondence
File; Unappraised

Content: document correspondence between Dr Barlow and various hospitals and clinics. Dr Barlow created the filing system in order to maintain correspondence from other clinics and hospitals about their operations and policies regarding psychiatric care. Included are meeting minutes, details of patients’ medical treatment, and information about inquests and transfers. The order of arrangement is subject based.
	1950–80

	Administrative records: social work department 
File; Unappraised

Content: These records document the activities of the social work department. 
Contents include: minutes of meetings, policies and procedures, and correspondence with other hospitals and clinics. The collection consists of several filing systems. The files are not arranged in any order.
	1975–87

	Working files: director finance and administration
File; Unappraised

Content: These records are from a personal filing system maintained by Adrian McEntee, Acting Director, Finance & Administration prior to 1991. Before this he held a position at Bundoora Repatriation Hospital. Consequently, this collection covers matters related to both Bundoora and EMPS (Eastern Metropolitan Psychiatric Services), which included Larundel. Larundel was later placed under the banner of NEMPS (North Eastern Metropolitan Psychiatric Services). 
Contents include: budgetary material, minutes, newsletters, union negotiation reports, industrial agreements, annual reports, incident reports, policy proposals.
	1980–92

2004–04

1990–91

	Committees
	

	Minutes: Displan Committee, Eastern Metropolitan Psychiatric Services (EMPS)
File; Unappraised

Content: The records include; minutes, agendas and agreements, policy recommendations and a procedure manual. The records are in chronological order.
	1985–89

	Minutes: Managers Consultative and Advisory Committee 
File; Unappraised

Content: advisory committee comprised representatives of mental and psychiatric hospitals: Larundel, Royal Park, Bundoora Repatriation, et al.
	1980–84

	Minutes: Managers Committee Meeting with the Secretary, Mental Health Division
File; Unappraised

Content: This meeting comprised representatives of mental and psychiatric hospitals: Larundel, Royal Park, Willsmere, et al.
	1980–84

	Property
	

	Mont Park, Larundel and Plenty Hospitals: Maps, Plans and Photographs
Map, plan and photograph; Unappraised

Content: consists of 350 maps, plans and photographs produced to facilitate the redevelopment of Plenty Hospital wards in order to receive patients from Willsmere Hospital, Kew, when it was demolished. 
The collection includes plans from Larundel, Mont Park, Lakeside Hospital Ballarat, and Henry Barker Nursing Home Macleod. Records are arranged according to subject and each group was assigned a number. Individual items were then given a sequential number.
	1956–93


To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.
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