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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.
Trainee information
	Description
	Date range

	Trainee case history files (case management files specific to Malmsbury and separate to the department’s green covered files)

File; Permanent VPRS Number 17984 / P0001

Content: This collection consists of the trainee case history files compiled by the staff onsite at the Malmsbury Youth Training Centre. 

They contain progress assessments, parole board reports, police and judicial documents, incident and absconding reports, personal correspondence, and so on. The case history files are arranged in alphabetical order by the trainee’s family name within each year of birth group. 

The files have been arranged numerically but their original order was in groupings of alphabetical order by trainee’s surname based around the years of birth range, 1957–65. 
	1968–76



	Trainee index cards

Card; Permanent VPRS Number 17977 / P0001
Content: This record collection comprises trainee index cards for the Malmsbury Youth Training Centre (also known as the Malmsbury Youth Justice Centre). The cards were maintained by the centre to record biographical information and physical descriptions in relation to the trainees. They also record admission, movement and discharge details. 

The front of each card records the trainee’s name; date of birth; religion; physical description; parent names and address; and where they resided before being admitted to Malmsbury, for example, with parents. The back of the card is headed ‘Legal situation’. It provides details of offences, court appearances including action taken by the court, parole date and abscondings. These details, however, are not entered on all cards.

This collection represents a comprehensive source of information about trainees who were resident at the centre. The arrangement of the cards is alphabetical by trainee surname.
	1970–75

	Trainee admission records

File; Permanent VPRS Number 17975 / P0001
Content: Records in this collection are primarily lists that identify trainees resident at Malmsbury Youth Training Centre at particular points of time or over limited periods of time. There are different formats of list, named variously as admissions and discharges, weekly summary reports, trainee lists and summary reports.
	1984–2007

	Male trainee case history files (Baltara Reception Centre, Turana, Langi Kal Kal and Malmsbury Youth Training Centres)

File; Permanent VPRS Number 17988 / P0001
Content: This collection consists of the official green institutional files that were created for each male ‘trainee’ at the time of their admission to custodial care, and followed them between the reception and training centres they resided within, including Baltara Reception Centre, Turana Youth Training Centre, Malmsbury Youth Training Centre and Langi Kal Kal Youth Training Centre.

It was common for the trainees to move between institutions. Therefore, the files comprise documentation regarding the trainee’s residency at multiple institutions. However, there are some files that do not contain much information.

A file was created for each trainee placed in residential care. The files may include the following details: 

· ward number

· the trainee’s name

· date of birth

· personal description

· religion

· when admitted, circumstances of admission

· family and social history including the names and ages of parents and siblings, a description of the family and background 

· case history documentation regarding adoption matters and wardship

· case reviews

· case planning

· assessment notes

· behavioural notes

· education reports

· work experience arrangements

· holiday leave arrangements

· absconding

· offences committed

· probation reports

· incident reports

· medical treatment details

· medical reports

· psychiatric reports

· psychological assessments

· record of mail received

· record of visitors received 

· leave records 

· Victoria Police statements

· court documents

· details of trainee’s property

· circumstances and date of discharge. 

The files record details of movements to other institutions and details regarding foster placement. Some files include references to earlier contacts with welfare agencies.

The files are arranged in alphabetical order by trainee name. File covers have provision for the trainee’s name, date of birth and ward number if the trainee was made a ward of the state.

This collection is not complete as some of the files for this period were destroyed in accordance with the provisions of a former retention and disposal authority PROS 91/05 Records Disposal Schedule for Records of Juvenile Corrective Service Records.

After 1986 the files are controlled by Statutory Client Information System (SCIS) client numbers.
	1967–92

	Trainee legal situation cards

Card; Permanent VPRS Number 17843 / P0001
Content: This collection contains cards which detail the offences committed by and sentences handed to trainees admitted to Malmsbury. The front side of the cards contains the trainee's name, personal details (for example, height, weight, date of birth), address, and family names and addresses. The reverse side of the cards contain information regarding court appearance, charges laid, and sentencing information.

The cards are arranged firstly by alphabetical order of surname, then within date range.
	c.1975–c.95

	Admission cards

Card; Permanent VPRS Number 17844 / P0001
Content: This collection of cards records trainee admissions to Malmsbury. The front of the cards contain the following information: name, date of birth, age, case worker name, section, identifying marks, height, weight, hair (colour), present offence, sentence, court, date, outstanding fines, reception date, weekend leave to, telephone number, parents address and home telephone number, and week-end leave dates with comments. The back of the cards contain court, sentence, parole and remission information. Many cards have a trainee photograph attached.

The cards are sorted firstly by date of birth, and then alphabetically by surname within each year of birth.
	c.1990–c.2002

	Trainee work experience cards

Card; Permanent VPRS Number 17845 / P0001
Content: The cards in this collection contain information about Malmsbury trainees and their work out (work experience) programs. They contain employers’ contact details, and trainee attendance history with comments. 

The cards are arranged by trainee surname.
	1970–85

	Trainee documents, including trainee incident reporting

Envelope and bundle; Temporary
Content: This collection contains a variety of document types that include reports of trainee-centred incidents. Documents associated with an individual trainee are bundled or stapled together and several bundles are contained in each of a number of envelopes. The envelopes are printed with the title ‘Client documents’, together with a list of the type of documents that may be contained within.

Document types that may be found in the collection include incident reports, notifications of transfer, police and court documents, abscond reports, warrants of commitment and records of initial trainee interview.

The bundles relating to individual trainees are not arranged in an identified sequence.
	1988–89

	Trainee records

File, Volume; Temporary
Content: These collections comprise a range of record types for trainees who were resident at the Malmsbury Youth Training Centre. Records include: health assessment records, trainee monitoring and trainee health records, and so on. 
	1978–87

	Movement book 

Volume; Temporary
Content: This collection contains records of trainee movements in and out of the Malmsbury Centre.
	1965–70

	Trainee movement records  

File; Temporary
Content: Collection includes court transport records for movement of trainees to and from the courts, trainee transfer warrants for movement of trainees to or from other detention centres or units within Malmsbury, and trainee temporary leave records.
	1975–2007

	Trainee health records

File, Temporary

Content: The files in this collection include documents relating to trainee health assessment, and may include case notes, psychosocial assessments, trainee service plans, classification information, general health assessment, primary care medical assessment, mental state assessment, transcript of court proceedings and outcomes, health progress reports, health treatment summary and family history. Files are arranged in rough alphabetical order by trainee name within year of birth groupings.
	1993–2004

	Trainee medical examination cards

Card; Temporary
Content: These medical examination cards were used to provide a medical history of trainees admitted to, and passing through Turana. The records contain the following details: name and biographical details, parent’s names and addresses, immunisations, past medical history, family history, date of medical examination and summaries of external examinations, treatment history, and medications issued. Depending on trainee circumstances, these records may also include a summary on dental and psychiatric treatment.

The cards all relate to males and the cards are arranged alphabetically by trainee name within year of birth groups. Trainees resident at Turana, Malmsbury and Baltara are represented.
	1966–90

	Youth Welfare Division Turana record cards (Baltara Reception Centre, Turana / Malmsbury / Langi Kal Kal Youth Training Centres)

Card; Permanent VPRS Number 17863 / P0001
Content: The Turana Youth Training Centre had a remand section that was the central depot for teenage boys and young men coming into the youth justice system.

By 1961, Turana had established a formal classification committee to initially assess, place and review the progress of trainees. In June 1962, a procedure was agreed upon between the Director of Youth Welfare and the Director of Family Welfare, regarding the admission of Wards to Turana. Boys of 14 years and older would be accepted and dealt with by Youth Welfare Division if they were: 

· wards and non-wards brought to Turana on police charges 

· non-wards brought to Turana on protection applications.

These record cards were used to provide a summary history of all teenage boys and young men who passed through, or were admitted to, Turana between 1961–1990. Since all people sentenced under the Juvenile Justice Program were received at the Turana Youth Training Centre, the cards represent a summary history of such trainees throughout the state for that period. 

The cards therefore relate to children admitted to Baltara and trainees transferred to Turana, Malmsbury and Langi Kal Kal Training Centres.

The record cards record personal and physical description details upon admission. They record offence, bail, movement and legal details during the period of the trainee’s involvement with the Juvenile Justice program. In some cases, a card will provide information about parole.

These cards therefore represent a comprehensive record of trainee details and movements throughout the state during the trainee’s involvement with the Juvenile Justice program.

The cards are arranged alphabetically by trainee surname for each year of birth. Years of birth range from 1946–70. The administrators used the same stock of printed cards even though the administration had changed. The Youth Welfare Division (1971–79) was superseded by Family and Adolescent Services (1979–85), and superseded in 1985 by Youth Support Services.
	1961–90

	Social Welfare Branch/ Social Welfare Department/ Department of Community Welfare Services/ Department of Health and Community Services Medical Cards (Baltara Reception Centre, Turana/ Malmsbury/ Langi Kal Kal Youth Training Centres)

Card; Temporary
Content: These medical examination cards were used to provide a medical history of trainees admitted to, and passing through Turana Remand Section. 

The records contain the following details: 

· name and biographical details

·  parent’s names and addresses

·  immunisations 

· past medical history 

· family history

· date of medical examination and summaries of external examinations

· treatment history, and medications issued.

Depending on trainee circumstances, these records may also include a summary of dental and psychiatric treatment. The cards include copies of correspondence, copies of summary records from different clinics and so on.

The cards all relate to males and the cards are arranged alphabetically by trainee name within year of birth groups. 

The cards relate to children admitted to Baltara and trainees transferred to Turana, Malmsbury and Langi Kal Kal Training Centres. 

The cards represent the central depot function of Turana for male children and young adults. It was common for residents to move from one training centre to another, or be released back into their family and later readmitted into a custodial facility.
	1966–90

	Trainee property sheets 

Documents; Temporary
Content: This collection consists of sheets that document any property held by a trainee upon their reception at the centre. Some sheets also document any earnings by the trainee. Includes a small number of property items that were not collected at the conclusion of the trainee’s residence at Malmsbury.
	1989–92

1993–2007

	Trainee earnings  

File; Temporary
Content: These financial records are weekly reports on weekly trainee earnings and trust account transactions.
	1982–2010

	Unit diaries 

Volume; Temporary
Content: These diaries record trainee and staff appointments and provided a means of communication between staff on different shifts. Entries include staff and trainee leave, trainee transfers and other movement, some trainee behavioural assessment and monitoring, and issue of keys to staff.
	1981–2004

	Day books

Volume; Temporary
Content: Day books record daily security checks, staff on duty and shift times, trainee bed lists, day reports and night reports of any occurrences that need to be communicated to other staff.
	1999–2008

	Report books and classification notes 

Volume; Temporary
Content: This collection contains several sequences of volumes that contain various reports for units of Malmsbury Youth Training Centre. The units included are: Acacia, Apollo, Banksia, Chalet, Crimmins, Eureka and Waratah. There are also records named Floater, plus a variety of volumes not named for units, as well as workout report books, some incident reports and classification notes. 

Volumes are arranged chronologically and grouped loosely by unit.
	1967–93

	Visitor registers 

Volume; Temporary
Content: The visitors’ registers record the names of all visitors to the Malmsbury Juvenile Justice Centre, the person or area visited, date of the visit, and arrival and departure times.
	2005–10


Departmental administration


	Description
	Date range

	Investigations into staff misconduct

File; Permanent and temporary
Content: This collection contains documents from the investigation into allegations of staff misconduct at Janefield training centre in 1992 and 1993, and comprises: investigations unit working papers, reports, exhibits, transcripts of police interviews and so on. Financial misconduct by staff was the main investigation but there were some allegations of staff sexual abuse of patients. The majority of the records document the Operation Janefield investigation, but other investigations concern Kingsbury, Pleasant Creek, Malmsbury, Kew Cottages and Turana. Staff files are in alphabetical order. All other files are in numerical order. 
	1992–93

	Administrative records  

File; Permanent and temporary records
Content: These are a small number of general administrative files. Included is a summary listing of funded projects for the Special Education Program 1977, listings of all trainees resident at Malmsbury in 1993 and listings of all trainee files forwarded to Turana Youth Training Centre from 1990–93.
	1977–94

	Administrative records, programs 

File; Temporary
Content: This collection contains files relating to funding and setting up of programs for the benefit of trainees, including tender documents.
	1992–2003

	Minutes of seniors and classification meetings 

File; Permanent and temporary records
Content: This collection consists of meeting minutes for seniors meetings and classification meetings. Details include staff present, number of trainees in each section, transfers, progress and reviews, staffing matters, policy and planning issues, workout program. The minutes provide insight into the decision-making processes concerning trainees, and services provided to trainees. Records are in approximate chronological order.
	1976–84

	Trainee administration records 

File; Temporary
Content: This collection contains a variety of general administrative records relating to administration and delivery of trainee services.
	1970–2006

	Administration records / general correspondence files, single number system

File; Temporary
Content: This collection compromises files documenting the administration of Malmsbury and the delivery of trainee programs.
	1992–2011

	Staff position establishment cards 

Card; Temporary
Content: This collection consists of staff position history cards that summarily document the various staff positions by recording which staff members have been employed in that particular position. Details include position number, nature of the role/appointment (permanent or temporary), start date, departure date, reason for position vacancy and position title or classification details.
	1979–83

	Staff records 

File; Temporary
Content: This collection contains personnel, WorkCover and police check files relating to individual staff members as well as files of a general personnel nature.
	1976–85

	Staff records (MYJC and Malmsbury Youth Training Centre)

File; Temporary
Content: This collection is a combination of administrative and personnel records. The collection includes: staff correspondence; employee notices and declarations; insurance claim forms; employee files; Workers Compensation documentation; pre-employment checks.
	1981–95

	Staff WorkCover records, staff medical certificates and loose documentation 

File; Temporary
Content: This collection relates to the administration of WorkCover claims for employees at the centre. The records comprise: WorkCover files; personnel files; WorkCover interview transcripts; medical certificates; miscellaneous administrative records.
	1972–96

	Staff leave record cards 

Card; Temporary
Content: cards have been arranged alphabetically by surname. The format has remained relatively unchanged for staff who worked from the 1960s to the 1980s. Information held includes starting dates for temporary, exempt and permanent status, leave credit dates, details of sick leave, recreation leave and long service leave, duties classification and rank, resignation and termination dates.

Some cards have attached documentation relating to employment such as leave records, staff authority advices, separation forms, and correspondence concerning employment.
	c.1965–89

	Employee history cards

Card; Permanent VPRS Number 17981 / P0001
Content: The employment history cards are a summary record documenting the employment details of all employees at Malmsbury Youth Training Centre for the period covered by the cards. The cards include name, date of birth, address, telephone number, position held, commencement date and the employee’s payroll number.

There are two separate cards sequences: those with the green dividers always provide the employee’s payroll number and cessation date; those with the white dividers do not provide payroll numbers but sometimes provide cessation dates.
	1965–84

	Personnel ex-staff history files, administrative local working copies 

File; Temporary
Content: The files contain copies of documentation relating to individual staff members’ employment at Malmsbury Youth Training Centre. This collection of files relates to staff that ceased employment.
	1984–1996

	Incident reports 

File; Permanent and temporary records
Content: This collection contains copies of incident reports for reportable incidents in the Malmsbury Youth Training Centre. 
	1984–2008

	Redevelopment plans for youth training centres (includes Winlaton and Turana youth training centres, Melbourne Juvenile Justice Centre and Parkville Youth Residential Centre)

Plan; Permanent VPRS Number 17986 / P0002
Content: This collection comprises alterations and reconstruction plans for development of Melbourne Youth Justice Centre, Parkville Youth Residential Centre on the Turana Youth Training Centre site, as well as plans and drawings for centres no longer operational. These included Malmsbury Youth Training Centre, Winlaton Youth Training Centre and Turana Youth Training Centre.

These collections include plans for Turana, Melbourne Youth Justice Centre and other buildings located within the Parkville Precinct.
	1993–2001 

	Construction and redevelopment project files 

File; Unappraised
Content: Files in this collection were received at Department of Human Services Archives in a consignment from Malmsbury Youth Justice Centre in March 2011. The redevelopment encompassed major improvements to service delivery and a re-arrangement of the centre's functions along with the construction works. Preliminaries to the works commenced in 1994 and elements of the redevelopment continued through until 2002, although the majority of the Works were completed to satisfactory standard by December 1998. These records (files, reports, plans, loose documents) relate to aspects of the major construction redevelopment works at the centre.
	1986–2002

	Redevelopment Reviews and Reports, Malmsbury Youth Training Centre and Parkville Youth Residential Centre.

File; Unappraised
Content: This collection contains copies of several drafts and review reports relating to Malmsbury facilities. The majority of the content relates to Parkville and includes photographs as well as design material.
	1999–2004

	Community Services Victoria (and predecessor departments) personnel files

File; Temporary
Content: This collection comprises the central employee filing system for the department. 

These files chart each employee’s history including the following contents: employee's name, date commenced, positions held, leave details, position changes and promotions, salary increases, termination details. Some files include the employee's leave card as well as various employment history details. These records are arranged in alphabetical order by surname. 

The files include staff working at the reception centres, training centres and children’s homes.
	c.1950s–88


To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.
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