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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Child Information
	Description
	Date range

	Admissions, discharges, weekly census and placements

File; Permanent VPRS Number 19752 / P0001

Content: The purpose of the records is to document admissions, discharges, a weekly census and placements of children in the centre. They cover the entire period, with some gaps, of the existence of the Miralee Reception Centre.

The information includes: 

· the child’s name

· date and place of birth

· names and addresses of parents

· date of admission 

· date of discharge

· name and address of person from whom the child was received for admission or to whom the child was discharged. 

The series contains admission and discharge information for the entire period in which Miralee operated. Much of the information is recorded in the pro forma ‘Schedule of admissions and discharges of children under 16 years and claim for additional child endowment pursuant to section 51 of the Commonwealth of Australia Social Services Act’. There were changes in the record format over the period; however, the purpose of the record remained constant.

Information is arranged chronologically.
	1964–86

	Admission and discharge statistics

Document; Temporary

Content: This collection contains recording sheets outlining admissions and discharges for each week. The statistics include the following client information: 

· child’s name

· date of birth

· religion

· when admitted

· placement suggestions. 

The records are in chronological order.
	1968–86

	Day and night report books

Volume; Temporary

Contents: These records document the daily activities of clients within the centre. They provide a daily and nightly account of any significant client changes and events (similar to a diary). These records are in several different formats: they consist of original papers that have been collected from carbon copy books, including diaries and student exercise books. Information contained in the records includes number of children, names of staff and children, hours worked, details of official visits, outings, medical reports, condition of clients and any activities or events of significance.

These records have been arranged chronologically and listed accordingly.
	1969–94

	Child record books

Volume; Temporary

Content: These books document the daily activities of individual children within the centre. They provide either a daily or nightly account on any significant event or recording on the daily activities of clients. They are very similar to day/night reports books but instead of documenting an entire ward or unit they document an individual client.

There are some books, however, which group clients together. 

These books define start on duty details, official visits, outings, medical reports, condition of clients and any activities or events of significance.
	1985–93

	Admission details 19.9.86–15.4.87 folder

Volume; Unappraised

Content: This loose-leaf folder contains a hand drawn admission book, containing summary information about new residents collected at the time of their admission to Miralee. 

The entries are arranged in a double-page column format. The headings comprise:

· authority to hold wards 27A s. 31
· name of child
· date of birth
· admission date
· discharge date
· placement (to mother; to father; to institution)
· allocated case worker
· Miralee worker
· school attending
· grade
· doctor.
	1986–87

	Child case history files 

Files; Permanent (VPRS Number 17951 / P0001)
         Permanent (VPRS Number 17951 / P0002)
Content: A file was created for each resident at Miralee. These files document the individual histories of children received into the care of Miralee Reception Centre. They mainly cover the period 1980–91. 

The files comprise manila folders and some buff coloured file covers (generic departmental stationery). Unlike some of the other department-run children’s homes, this system does not incorporate the transferred files from the metropolitan centres like the white ‘Baltara reception and classification case history’ covers. This could be due to the fact that Miralee was a regional centre.

· Miralee child case history files include: 

· the child’s name

· their date of birth

· when admitted to the centre.

· The files document the circumstances of admission. They describe the family background, including the names and ages of parents and siblings. The files include the following: 

· ward number
· case history
· assessment notes
· behavioural notes
· medical treatment details
· medical reports 
· dental records
· holiday arrangements and reports 
· court documents 
· wardship termination, and circumstances and date of discharge. 
Where two or more children from the same family were admitted, a single file was usually created for all of the siblings. Files were arranged alphabetically by client surname; there are two alphabetical groupings.
	1977–91

1986–94

	Case management notes 

File; Temporary

Content: This accession contains case management notes relating to individual clients prepared by carers at Miralee. The records are mostly loose papers with some audiotapes of interviews included. The records included working papers on case management issues.

Notes are identifiable by client name. Case management notes are likely to be duplicated in client files. 
	1975–95

	Departmental children’s homes

File; Permanent VPRS 18069/P0001

Content: The files record interaction between the various departmental homes and the department. This filing system was created in 1975, combining earlier correspondence and other records to create one system with DH prefixes.

The specific file(s) relating to this home date from 1963–81 and include:

· statistics, 1976–78

· ward names and date of admission

· information on incidents, 1972

· assessment of children, 1972

· staff file

· consent to surgical and other operations

· declaration of Miralee and Harelands Kew Reception Centres on 17 December 1963.
	c.1930–85


Departmental administration
	Staff discipline and complaints file

File; Temporary

Content: This accession consists of only one file that documents a series of complaints and disciplinary matters relating to a former child care officer employee of Miralee Reception Centre. Documentation includes various correspondence regarding concerns of the employee and incidents reports.
	1986–89
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