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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.
Mont Park Hospital for the Insane 1912–34; Mental Hospital 1934–c.70s: long-term facility for patients’ indefinite hospitalisation
	Description
	Date range

	Patient Information 
	

	Patient admission and discharge
	

	Mont Park male patient admission and discharge cards 

Cards; Unappraised
Content: These cards document the male patients’ admission to and discharge from Mont Park, as well as transfer, leave or death. They contain patients’ personal details, diagnosis, next of kin, prognosis, admission number and admitting physician's patient descriptions.

The cards are in alphabetical order by family name.  
	1912–81

	Mont Park female patient admission and discharge cards 

Unappraised
Content: These cards document the female patients’ admission to and discharge from Mont Park as well as transfer, leave or death. They contain patients’ personal details, diagnosis, next of kin, prognosis, admission number and admitting physician's patient descriptions.
	1913–82

	Monthly Admission and Discharge Register 

Volume; Permanent (VPRS Number 7511 / P0001)
Content: Records the reasons for changes in patient numbers, 1917–22. Entries were made from the front and back of the volume, inwards, concurrently. 

The pages from the front of the volume record a monthly account of those patients admitted and discharged – one page per month. All patients admitted and/or discharged during that month are listed on this page chronologically by their admission or discharge date (whichever is applicable). 

Pages from the back of the volume (one page per month) are monthly summaries of the number of patients:

· currently in residence
· admitted (including returned from leave), returned from being boarded out, recaptured, transferred to Mont Park)
· discharged (including transfers from Mont Park, escaped, died, allowed on leave, boarded out)
An annual summary is recorded in the volume after December each year.
	1917–22

	Nominal Register of Patients 

Volume; Permanent (VPRS Number 7424 / P0001)
Content: The Nominal Register of Patients at the Mont Park Hospital for the Insane: information about patients admitted to the Hospital, July 1912 to April 1924. 

From 1915–24 the main central ward at Mont Park was used as a convalescent Military Hospital. Those admitted to the Military Hospital are recorded in this volume, as well as the civilian cases admitted to Mont Park.

The Nominal Register was created to record the names of all patients on the books of the Asylum and includes both patients in residence and those out on trial leave. 

Arranged alphabetically by the patient's surname and then chronologically by date of admission within the alphabetical listings. 

Details recorded are:

· date of admission

· name of patient

· date of discharge/transfer/death

· how discharged.

Contents: Alphabetical by patient's surname and then chronological by date of admission
	1912–24

	Register of condition of female patients on admission to Mont Park 

Volume; Permanent (VPRS Number 18141 / P0001)
Content: Register for documenting the physical condition of female patients on admission to Mont Park Hospital. It is not known why a separate register was employed for this function. Such details would often be recorded in the main admission register. 
This is the only known example of this type of register used at Mont Park. It records the following information (column headings): 

· Date Admitted 

· Name 

· Remarks
The Remarks column records the observations of the physical examination, mostly with reference to bruises, scars or other marks on the body. Other observations recorded include pregnancy, swelling and rashes. There is a pro-forma letter within the front cover, dated 26 March 1938, advising of the appointment of a Nurse Grade III to Kew Children's Cottages. It is not known why this form letter is in the register. A related collection is VPRS 17872 Mont Park Admission and Discharge Registers.  

The entries are arranged chronologically by date of admission. 

Please note: files may feature labels from a numbering system imposed by the controlling Department. This system does not reflect the original recordkeeping system of the series.
	1924–35

	Register of infirm persons admitted to Mont Park 

Volume; Unappraised
Content: One register with details of patients admitted to the hospital who were infirm or feeble. 
Entries are in chronological order by admittance date. There are multiple entries on each page with the information in column format. There is an alphabetical index at the front of the volume.
Information detailed includes patient name, date of reception, sex, age, occupation, religion, the date certified, marital status, form of mental disorder.
	1949–86

	Mont Park Mental Hospital Discharge Register 

Volume; Permanent (VPRS Number 17873 / P0001)

Content: 

How to Use the Records

Entries were made in the register in chronological order by the date of discharge. Some volumes contain an index of patient surnames. Where there is no index you can determine the date of discharge by consulting a Register of Patients or Nominal Register.

Function / Content
Within 24 hours after any patient’s discharge, removal or escape, the clerk of the asylum was to make and sign an entry to record the event in the register of discharges, removals and deaths. An entry was also to be made in the register of patients and a written notice was to be sent to the Chief Secretary. 

The format of the discharge register was specified in the 17th schedule of the 1867 Act and in schedules to subsequent legislation.  Details recorded included: date of death, discharge or removal; date of last admission; number in register of patients; name at length; name of hospital to which patient removed (if applicable); condition on discharge; cause of death (if applicable) and age at death.

Records of patients in asylums were well controlled. 

Mostly, patient records are arranged by the date of admission or date of discharge (including death). Some asylums, however, maintained a nominal register by patient surname. 

Patient admissions were recorded in date order and each was allocated an admission number. An index of surnames was often created to provide access to the entries. Admission warrants authorising patients’ committal were filed by admission number and arranged by admission date. Case histories were recorded on each patient, initially entered in bound volumes, (case books) in order of admission date (admission number order). A separate Index to the case books was sometimes maintained, and from 1912 used loose-leaf folios for patient clinical notes.

Folios were transferred with patients when they moved between asylums, and the notes filed alphabetically by surname according to the year of final discharge or death. 

In 1953, clinical notes became Patient Files, and were controlled and arranged the same way. 

Routine examinations of patients were recorded in annual and quinquennial (5-yearly) examination registers, usually by date of examination or date of admission. The volumes are often self-indexing. 

The discharge, transfer or death of patients was initially recorded in separate discharge registers as well as in the register of patients and the case histories. From 1962, separate discharge registers were phased out.
	1912–87

	Register of Voluntary Boarders 

Volume; Permanent (VPRS Number 7517 / P0001)
Content: This register records the admission and discharge dates of all those patients admitted to Mont Park as voluntary boarders. Voluntary boarders were those persons who made and signed a request to be cared for as a patient in a hospital for the insane or a licensed house. A voluntary boarder was not to be deemed a "lunatic" or a "lunatic patient" within the meaning of the Lunacy Acts. Voluntary boarders could be discharged on their own application. They usually agreed to a definite period of residence.

Details include name, admission date, discharge date.
Entries in chronological order by date of admission; males and females listed separately.
	1928–62

	Registers of voluntary boarders at Mont Park 1915–62 

Volume; Permanent (VPRS Number 17871 / P0001)
Content: Documents the admission of voluntary boarders to Mont Park: the Voluntary Boarder's name, date of reception, sex, age, condition as to marriage, occupation, address, form of disorder and its cause, date and category of discharge. 

Voluntary Boarders (V) those who entered the hospital at their own request or, if under 16, at the request of a parent or guardian and on the opinion of a medical practitioner. 

Register entries are in chronological order by date of admission. Most volumes contain an index of patient surnames.
Requirements for registers
Public asylums and licensed houses were required to maintain a register of patients – the Book of Admissions, or Admissions Register, or Admission And Discharge Register – sometimes stamped on the volumes. (Institutions were also required to maintain a separate register of discharges, removals and deaths: a Discharge Register.)
Immediately upon a person’s admission, the clerk of the asylum had to enter in the register of patients: patient's name; date of admission; admission number; date of last previous admission; age; marital status; occupation; previous place of abode; religion; form of mental disorder; state of physical health. Further details were entered upon death, transfer or discharge.  

After the Mental Health Act 1959, the record then was officially known as the register of patients and discharge register and included information about the five types of admission: d: 

Voluntary boarders (V) were those who entered the hospital at their own request or, if under the age of 16 at the request of a parent or guardian and on the opinion of a medical practitioner. 

Recommended (R) and approved (A) patients.  A person could be admitted upon the recommendation of a medical practitioner.  As soon as possible after admission the hospital superintendent was required to examine the patient and either approve the admission, or discharge the patient. 

Judicial admissions (J).  An order could be made for a mentally ill person to be admitted to/detained in a mental hospital via an oath made before a justice that they were not receiving proper care, or could not support themselves, or had committed an offence, and after examination by two medical practitioners. 

Security patients (S) were those who were in gaol but were determined to be mentally ill and transferred to a mental hospital. 

The register of patients and discharge register officially superseded the separate discharge register.
	1915–62

	Patient case management
	

	Case Books: Male Patients 

Volume; Permanent (VPRS Number 18164 / P0001)
Content: Under the provisions of the Lunacy Act 1915, in every hospital for the insane, the Superintendent was required to report in “The Case Book", as soon as possible after the patient was admitted into the institution. 
Casebooks recorded both the mental state and physical condition of a patient upon arrival. From time to time, the patient’s case history and a description of medication and other remedies prescribed were also recorded in the entries.

The first two case books record the patient's name, service details, date of admission and where from. Other entries appear to be almost totally concerned with the patient's movements, including accidents and incidents, official leave and escapes.

The third case book (without a cover) includes the case history of each patient, and is much more detailed. It records: name, age, unit, rank, next of kin, admission and where from, medical history, present condition, mental state, diagnosis, physical state, sports and leisure, prognosis.
	1917–44

	Mont Mental Park Hospital, patient clinical notes (patient histories) 
File; Permanent (VPRS Number 18124 / P0001)
Content: This collection of pre-1955 patient histories documents the treatment and progress of clients whilst under the care of Mont Park Mental Hospital. Also included are the case histories of patients from Yarra Bend Asylum dating from 1912. The histories contain:

· biographical details of the client

· condition of client on reception

· dated assessments and comments

· date of discharge, death or transfer to another ward or psychiatric hospital.

There is also space in the notes for a photograph of the patient to have been pasted.

The files are arranged in alphabetical order by family name.
	1912–54

	Restraint and Seclusion Registers 

Volume; Permanent (VPRS Number 7474 / P0001)
Content: Under the Lunacy Act 1915, hospitals were not permitted to apply mechanical means of bodily restraint or seclusion to any patient unless necessary for surgical or medical treatment or to prevent the patient from injuring him or herself or others, or the patient was persistently destroying property. 

The Inspector-General’s regulations defined "mechanical means" of restraint and "seclusion". Seclusion generally meant “confined in a room or other limited space between 7.45 am and 6.00 pm and where the door could not be opened from the inside”.
Restraint or seclusion could be applied only by authority of the hospital Superintendent or Medical Officer.

A full record of every instance of restraint was kept from day to day. A copy of the record was to be sent to the Inspector-General at the end of every month. 

The volumes record every such case of seclusion and restraint. All patients retrained are listed, with the reason and duration of the treatment. Each weekly report is allocated one page. There are separate reports for male and female patients. Unit 2 records entries initially from Yarra Bend and from 1930, from Mont Park Hospital for the Insane. Some reports are written on loose papers which have been placed in unit 2. Missing are volumes recording reports between 190–22 and 1925–30.

SYSTEM OF ARRANGEMENT/CONTROL
Series: Chronological by date of report
Contents: Chronological by date of report with separate reports for male and female patients.
	1905–50

	Restraint and Seclusion Registers 
(see also Restraint and Seclusion Registers 1905–50, above) 

Volume; Permanent (VPRS Number 7473 / P0001)
These volumes record every such case of seclusion and restraint. Both volumes have been used; the pages on the left from the beginning of the volume were used.

Unit 2 of VPRS 7474/P1 also records details of restraint and seclusion at Mont Park 1930–50.

SYSTEM OF ARRANGEMENT/CONTROL
Series: Volume 1 was used to record all cases of restraint.
Volume 2 was used to record all cases of seclusion.
Contents: Chronological by date of report.
	1941–52

	Mont Park Seclusion and Restraint Summary Sheets 

Document; Unappraised
Content: This collection comprises register sheets or forms summarising the details of patients placed in seclusion or under restraint. The summary has multiple entries on each page. Information includes certificate number, name of patient, date and period of seclusion/restraint - type of seclusion/restraint - reason for seclusion/restraint. The register forms/summary sheets have since been processed and arranged in chronological order; however, there are some gaps in the earlier sheets. 
	1960–86

	Warrants: Mental Hospital
	

	Mont Park Mental Hospital Male Patient Admission Warrants 
Document; Unappraised
Content: These warrants state that a patient has been legally admitted to the hospital. Contents include; medical certificates, details of the patient’s condition, patient’s personal condition, patient’s personal details and an order signed by the chief psychiatrist. 
	1913–87

	Mont Park Mental Hospital Female Patient Admission Warrants 

Document; Unappraised
Content: Warrants stating that (female) patients have been legally admitted to the hospital. 

Warrants: (for more information, see also Mont Park Mental Hospital Male Patient Admission Warrants 1913–87, above)
	1913–87

	Mental Hospital Discharge Warrants 

Document; Permanent (VPRS Number 7569 / P0001)
Content: This collection of discharge warrants consists of the official documents authorising discharge of patients. Some orders include medical certificates.
Patients could be discharged by the following means:
· by request of the person who signed the original admission order, with consent of the Chief Secretary
· by medical certificate of a doctor while on trial leave
· by order of the Chief Secretary
· by recommendation to the Chief Secretary from the Inspector and Official Visitors
· by order of a Judge of the Supreme Court
Before 1867, the Governor was responsible for authorising patients’ discharges. From 1903, the Inspector-General of the Insane was responsible, and from 1933 the Director of Mental Hygiene.
This collection also includes the orders for the removal of patients from one hospital to another and some correspondence relating to patients. It is likely that these warrants represent only a small portion of a much larger series. However, the location of other discharge warrants is unknown.
Warrants are sequentially numbered but have been arranged chronologically. The range of warrant numbers is F1387 – F1479.
	1936


Mont Park Psychiatric Hospital c.1970s–90s: temporary accommodation wards for short-term diagnosis and treatment of acute psychiatric illness

	Description
	Date range

	Patient admission and discharge
	

	Register of Patients (Mont Park Psychiatric Hospital) 
Volumes & Computer Files; Permanent (VPRS Number 18142 / P0001)
Content: Volumes detailing patient admissions and discharges at Mont Park Psychiatric Hospital. 
From 1971, the Mont Park Psychiatric Hospital was a unit within the Mont Park Mental Hospital that provided accommodation for patients requiring only short term diagnosis and treatment. Most recorded stays were short-term, usually a few days or a few weeks. 

Each admission was assigned a unique sequential number. The register comprises 8 large bound volumes with admissions listed chronologically, and the following column headings: 

· Type of Admission (V, R, A, J, S) 

· No. in Order of Admission (by gender) (sequential number) 

· Date of Admission 

· Full Name 

· Secretary's Signature 

· Date of Birth 

· Marital State 

· Occupation 

· Previous Place of Abode 

· Religion 

· Form of Mental Disorder 

· Bodily Condition 

· Superintendent's Signature 

· Date of Death, Discharge, &c. 

· Secretary's Signature 

· Discharge Category. 

Each volume has an index at the beginning arranged alphabetically by patient surname, with separate lists by gender.  

Partway through Unit 7, a notation is made that the new Mental Health Act has come into force on 1 October 1987. Thereafter, the sequential admission number resets at number 1.

Entries in the registers are listed chronologically by date of admission. 
	1971–88

	Register of Patients, Computer Printouts (Mont Park Psychiatric Hospital) 
Volumes; Permanent (VPRS Number 18167 / P0001)
Content: Printouts of a database detailing patient admissions to Mont Park Psychiatric Hospital (VA 2846). Handwritten discharge dates are also included on the printouts. 

The four computer printout folders are sequenced from bottom page to top page and detail the following information: 

· Admission Number 

· Admission Date 

· Admission Status 

· Surname 

· Given Names 

· Street 

· Suburb 

· Discharge Date. 

The Admission Numbers commence from number 1 in Units 1, 2 and 3. The numbering in Unit 4 continues on from Unit 3.

The printouts are arranged chronologically by date of admission.
	1988–91

	Index to Register of Patients, Computer Printouts (Mont Park Psychiatric Hospital) 
Volumes & Computer Files; Permanent (VPRS Number 18143 / P0001)
Content: Indexes listing names alphabetically by surname, with an admission number reference consistent with that person’s entry in the Admission and Discharge Registers. The registers that these indexes refer to are in the format of computer printout folders.

The indexes are common type index books with 26 tabs (A-Z), and record the following information:

Register Number (i.e. Number in Order of Admission)

Date of Admission

Full Name

The Register Number and Date of Admission are then used to locate the entry for that person in the relevant Admission and Discharge Register.
	1988–91

	Warrants: Mont Park Psychiatric Hospital
	

	Mont Park Psychiatric Hospital Female Patient Admission Warrants 

Document; Unappraised
Content: These warrants state that a patient has been legally admitted to the hospital. Contents include; medical certificates, details of the patient's condition, patient's personal condition, patient's personal details and an order signed by the Chief Psychiatrist.
	1971–88

	Mont Park Psychiatric Hospital Male Patient Admission Warrants 

Document; Unappraised
Content: These warrants state that a patient has been legally admitted to the hospital. Contents include; medical certificates, details of the patient's condition, patient's personal condition, patient's personal details and an order signed by the chief psychiatrist.
	1971–88

	Mont Park Psychiatric Hospital Admission Warrants 

Document; Unappraised
Content: These warrants state that a patient has been legally admitted to the hospital. Contents include; medical certificates, details of the patient's condition, patient's personal condition, patient's personal details and an order signed by the chief psychiatrist. 
	1988–90


Mont Park Hospital for the Insane 1912–34; Mental Hospital 1934–c.70s; Mental/Psychiatric Hospital c.1970s– 
Both long-term facility for patients’ indefinite hospitalisation, and temporary accommodation wards for short-term diagnosis and treatment of acute psychiatric illness 90s 

	Description
	Date range

	Admission and discharge
	

	Register of security and ‘Governor's pleasure’ patients 

Volume; Unappraised
Content: One foolscap volume with prisoners’ names written in alphabetical sections. Entries are listed in chronological order.  The patients are prisoners who were found unfit to stand trial or found not guilty because of insanity. A security patient is presumed to be a convicted prisoner. The book contains the patient’s name, admission and discharge dates. The records span only 3 years and contain only 40 names.
	1984–86

	Discharge Summary Notes 

File; Unappraised
Content: This collection contains Mont Park Hospital discharge summary notes. It comprises loose documents filed in manila folders in alphabetical order by patient family name.
	c.1990–98

	File Movement Cards 

Card; Unappraised
Content: File movement cards which are arranged in two sequences: female patients in alphabetical order by family name and male patients in alphabetical order by family name.
	c.1970–98

	Warrants 
	

	Mixed Admission Warrants 

Document; Unappraised
Content: These warrants state that a patient has been legally admitted to these hospitals. Contents include; medical certificates, details of the patient's condition, patient's personal details and an order signed by the chief psychiatrist. 
	1990–91

	Patient movements
	

	Register of Patient Escapes 

Volume; Permanent (VPRS Number 17705 / P0001)
Content: A register of patients who escaped from Mont Park. 
Details recorded include:
· Date of admission
· Patient's sex
· Patient's name
· Date of escape
· Date of recapture
· Duration of absence
· Remarks
· Age at time of escape (is included from page 7)
Remarks about the method of escape or return, or the time the patient was away from the Hospital are recorded for many of the patients.
Entries are recorded chronologically by date of escape. Browsing is required to find individual patients, unless escape dates are known.
	1912–55

	Register of Patients Boarded Out 

Volume; Permanent (VPRS Number 17706 / P0001)
Content: The registration details of patients who were boarded out from Mont Park. Approximately 20 loose pages, presumed to have originally been part of a register.
Guardians were remunerated by the Government. Regulations relating to "boarded-out" patients were published in the Government Gazette.
Details recorded include:
· Separate sequential numbers for males and females
· Patient's name
· Date admitted to Mont Park
· Patient's sex
· Date of boarding out
· Date of return
· Name and address of the guardian of the patient 
Entries are recorded chronologically by date of departure. Browsing is required to find individual patients, unless boarding out dates are known.
	1919–55

	Trial Leave Registers 

Volume; Permanent (VPRS Number 7450 / P0001)
Content: The dates of trial leave for male and female patients. Most patients are allocated a trial leave number. However the exact meaning or usage of this number is not clear. Through volumes 1-4 these numbers follow sequentially in two separate sequences for name and female patients. Some patients have an entry in both volume 1 and 2. In these cases patients are allocated the same registered number in both volumes. In both volumes 5 and 6 the number sequences start again. The volume relating to 1961–63 does not exist.

Details recorded include:

· patient name

· date of admission

· period of leave allowed

· date returned to Asylum (or if discharged, under which particular section of the Lunacy Act the discharge was permitted)

· the name of the person responsible for the patient while the patient was on trial leave

Entries are listed in chronological order by date of commencement of the trial leave. Trial leave was allocated in six and twelve month periods. Groups of patients were allowed out on trial leave at the same time. Therefore you find a whole group of patients with the same time allocated, rather than different times for each individual patient. 

Leave was extended in some cases and the dates are recorded. Where further entries for trial leave for the patient are recorded reference is usually made to the next entry.

It is possible that Volume 1 was actually created in 1936. However patients who had been on trial leave for over 10 years have their original leave of absence dates included in the volume and the entries are arranged by these original dates. There are some items of correspondence within the volumes.

Contents: Chronological by date of commencement of trial leave. Index by patient name.

Except for volume 1 all volumes have an index by patient name at the front.
	1920–66

	Patients’ Movement Register 

Volume; Permanent (VPRS Number 18153 / P0001)
Content: Register used to document monthly the movement of patients to and from the hospital.

It is not known exactly why this type of record was kept – it may have been for reporting purposes, or to assist with the day to day hospital operations.  
Admission, discharge and transfer information can be found in the hospital’s relevant registers, but the entries relating to trial leave, escape and recapture are not known to exist elsewhere. 
The rear portion of the register records statistics relating to the movement information.

Information includes admissions received, transfers, discharges, died, on trial leave & escaped, returned from leave & recaptured, recovered, relieved
	1929–35

	Registers of Patient Movements Within Mont Park 

Volume; Unappraised
Content: Two bound registers with the following information: patient name; admission date; age; religion, weight; ward and change of location, and discharge date. Information in the registers is in approximate alphabetical order by patient family name.
	1931–76

	Register of Patient Movements from Mont Park 

Volume; Unappraised
Content: These registers document the movement of patients from one section of the hospital to another, or out of the hospital on trial leave. Contents include; patient name, whether a voluntary or recommended patient, dates of admission and discharge, details of movement such as name of ward within the hospital or date leave commenced.
	1950–80

	Mont Park and Plenty Hospitals: Reports On Involuntary & Security Patients Absent Without Leave 

Document; Unappraised
Content: Patient absences without leave including: hospital name, patient name, date, patient ward, status, date absconded and description of the patient, whether considered dangerous, names and addresses of relatives. 
Records are arranged in chronological order.
	1988–90

	Register of Trial Leave and Leave of Absence from Mont Park
Volume; Unappraised
Content: Details of leave granted to patients to reside outside the hospital for a specified time. Absence also includes leave for medical treatment and short trial leave.
Information includes: patient’s name, period of leave, date of return, name and relationship of guardian. 
Each entry is numbered but the index has not been used. It appears that voluntary boarders were granted leave of absence while recommended patients were given trial leave. 
The information is recorded in chronological order by leave date. 
The registers for the mental hospital and the psychiatric hospital run concurrently. 
	1962–88

	Reports of Security/Involuntary Patients Absent Without Leave from Mont Park Document; Unappraised
Content: Standard forms providing report of missing patients. Records detail the patient's name and description, when last seen and who was informed.
	1987–88

	Reports of Absconding Patients from Mont Park 

Document; Unappraised
Content: This collection contains reports of absconded patients from Mont Park. Information includes patient’s name, age, whether recommended, approved, security or voluntary, date absconded, description of patient and clothing, dangerous or suicidal, details of relatives, and police report describing details of when the patient was last seen and where. The reports are in chronological order, 1987–91.
	1987–91

	Register of Patients Absconding from Mont Park 

Volume; Unappraised
Content: These registers document patients absconding from Mont Park. Some volumes relate to the Mental Hospital and others to the Psychiatric Hospital. Entries are in chronological order by date patient absconded. Contents include: patient's name; description of the patient; date and time patient absconded; section of the Act under which the patient was admitted; and details of the patient's return.
	1964–88

	Appeals to the Mental Health Review Board Against Detention as an Involuntary/Security Patient at Mont Park 

Document; Temporary
Content: Appeals to the Mental Health Review Board against detention as an involuntary or security patient. The form was filled out by patients to appeal against their detention. Forms contain basic patient details and are in approximate chronological order. These records were destroyed in 2008. 
	1988

	Applications by Security Patients to the Chief Psychiatrist/Mental Health Review Board for Leave of Absence from Mont Park 

Document; Unappraised
Content: Records comprise standard application forms from security patients to the Chief Psychiatrist and Mental Health Review Board for leave of absence. The forms are in two parts: part A includes patient’s name, date, proposed leave dates and reason for leave; part B includes acceptance or rejection of leave and any conditions imposed. 
	1989

	Patient financial/property
	

	Register of Patients' Possessions on Admission to Mont Park 

Volume; Temporary
Content: patient's name, date of admission, list of property and signatures of admitting staff.
	1926–32

	Property Statement Forms 

Document; Temporary
Content: These records document patients’ belongings brought with them to the hospital and either given to staff for safe keeping or kept by the patient. These records were destroyed in 1999.
	1986–91

	Indemnity Books 

Book; Temporary
Content: Patient’s name, signature and date of admission. The purpose of completing the forms was to absolve the hospital of any responsibility for loss or damage to patients’ possessions. This accession comprises books from Larundel, Mont Park and Plenty Hospitals. These records were destroyed in 2003.
	1988–93

	Patient trust funds
	

	Vouchers and Batches, Trust Comfort Account 
Content: These records document financial transactions carried out by the Trust Office using patient’s funds. These records were destroyed in 1999.
	1988–91

	Mont Park Trust Office Financial Records 

Document; Temporary
Content: These include cash books, print-outs of bank slips &voucher reports and restorations. These records were destroyed in 1999. 
	1988–91

	Combined Hospitals Ward Cash Books [Mont Park, Larundel, Plenty, NEMPS] 

Volume; Temporary
Content: These records document transfer of funds by patients in and out of their trust accounts. These records were destroyed in 2004. 
	1987–93

	Trust Account Deposit Records 

Papers; Temporary
Content: These records documented the payment of funds into the trust accounts of Larundel, Mont Park and Plenty Hospitals. These records were destroyed in 1999.
	1967–87

	Trust Account Bank Statements 

Papers; Temporary
Content: These records documented trust account transactions for Larundel, Mont Park and Plenty Hospitals. These records were destroyed in 1999.
	1963–91

	Trust Account Receipt Books 

Book; Temporary
These records documented monies received from external sources for accreditation to trust accounts. These records were destroyed in 1999.
	1987–91

	Cheque Butts 

Books; Temporary
Content: These records document payments by cheque from the trust accounts of Mont Park, Plenty and Larundel Hospitals. These records were destroyed in 1999.
	1963–91

	Patient examinations
	

	Annual and Quinquennial (every 5 years) Examination of Patients’ Registers 

Volume; Permanent (VPRS Number 7413 / P0001)
These volumes record the dates of the annual and quinquennial (5-yearly) examinations of patients at Mont Park. Volume one was still used (after Vol 2 started) for recording examination dates for earlier admissions. However, some patients’ records were transferred to Vol 2. Both volumes are self-indexing by patient surname. 

All entries record the patient's date of admission. Many entries do not record examination dates but instead record the date of discharge/transfer/death of the patient. The volume(s) recording the dates of annual examinations held 1924–32 does not exist.

Series: Volumes are arranged chronologically by date of the examination.
Contents: Alphabetical by patient's surname and then chronological by date of admission.

Medical examinations

Section 17 of the Lunacy Amendment Act 1888 required that every patient in every asylum, philanthropic hospital and cottage for patients’ reception and every boarded-out patient was to be examined annually by a medical practitioner appointed by the Governor-in-Council, to determine their sanity or insanity and to inquire into their general health. 

This was to occur at least once a year of the patient’s detention or supervision. The medical practitioner was not to be an employee of any of the asylums – a provision resulting from the Royal Commission of Inquiry into the Insane and Inebriate 1882–84 (Zox Commission), as many witnesses had alleged that patients were unnecessarily detained in asylums.

The Lunacy Act 1903 changed the requirement for annual examinations to every 12 months for their first three years in residence, and subsequently once every five years. Reports went to the Inspector-General of the Lunacy Department who in turn reported to the Chief Secretary (from 1950, reports were sent to the Chief Medical Officer of the Mental Hygiene Branch).
	1932–65

	Patient case management
	

	Post 1955 Mont Park patient Histories 

File; Permanent (VPRS Number 18100 / P0001)

Content: These records document the treatment and progress of patients during their admission to Mont Park. Contents cover; patient details, diagnosis, treatment, medication, correspondence, medical and psychiatric history and details of discharge or death. 

Function of patient histories

Each patient admitted into a psychiatric hospital was required by legislation to have a file created documenting their case history from time of admission to discharge or death. 

Around 1954, case histories changed from the folio to foolscap files containing various types of forms and medical paperwork (as per legislative requirements at the time). But the purpose and information contained is fairly consistent amongst all series of patient files. The type of file cover may vary, but they all detail the patient's name. Some also have a file number and/or patient (and file) movement details. Many of the patients have multiple files, often involving two or more different types of file covers. 

Information contained within the earlier files can include: 

Hospital Records 

Treatment Cards 

X-ray and Pathology Requests 

Temperature Charts 

Superintendent Reports 

File contents became more consistent after the Mental Health Regulations 1962, which provided for colour coded sheets to be used within the files for specific purposes, including: 

Sheet 1 (brown): Face sheet with personal details 

Sheet 2 (purple): Referring letters 

Sheet 3 (red): Superintendent’s Examination 

Sheet 4 (orange): Special Examinations 

Sheet 5 (yellow): Physical Examination 

Sheet 6 (blue): Psychiatric History 

Sheet 7 (black): Psychiatric Examination 

Sheet 8A (pink stripe): Treatment Sheet 

Sheet 9 (red): Re-Admission and Re-Examination 

Sheet 10 (green): Social Worker's Report 

Sheet 12 (orange): Occupational Therapy 

Sheet 16 (mauve): Nursing Notes 

Sheet 17 (pink): Weight Chart 

Sheet 18 (brown): Temperature Chart 

Sheet 20 (black): Post-mortem Examination 

Sheet 21 (turquoise): Surgical Referral and Report 

Sheet 22 (purple): Operation Sheet 

Sheet 24 (mid blue): Eye Sheet 

Sheet 26 (blue stripe): Patient Accident Report 

Other information contained can include: 

Admission Form  

Discharge Summary  

Correspondence  

Coroner's Reports  

Medical Consents 

Pathology Results 

In some cases an earlier folio, or another file’s contents, has been included in the new file to ensure all patient information was accessible. This was common with patients who were still current when legislation changed the Patient Histories from folio to file formats. 

Since 1983, the control system for medical records of all Victorian psychiatric and mental institution’s patients has been computerised on a central system controlled by the Office of Psychiatric Services (OPS). 

This system allocates each patient a unique record (U.R.) number (recorded at the front of the file) used every time that patient is admitted to any psychiatric institution in Victoria. During the mid-1980s there was a change in file covers to accommodate the numbering system. File covers include patient's name, file volume number, U.R. number and a list of years for marking the patient's last year of attendance. File contents reflects latest legislation (Mental Health Act 1986). Files are colour coded and include an OPS form number. 

N.B. This series comprises four consignments of Mont Park Hospital Patient Case Histories, which were discovered in separate locations at Mont Park Hospital, and arrived individually. As best as can be determined, the sequence of each accession is as follows: 

1. Patient Case Histories: Admission 1955–77, Discharge or Death up to 1971 

2. Deceased Patient Case Histories: Admission 1955–91, Death post 1971 

3. Discharged Patient Case Histories: Admission 1955–91, Discharge post 1975 

4. Discharged Patient Case Histories: Admission circa 1950–91, Discharge up to 1975 

There are two accessions (1 and 4) with an overlap of dates. There is no explanation provided.

The records of each accession can be identified by the Department Allocated Item No., as follows: 

Accession 1: Item no. starts 94/18 

Accession 2: Item no. starts 94/494 

Accession 3: Item no. starts 94/501 

Accession 4: Item no. starts 94/508 

All records in the series have been itemised by name. 

N.B. Content date range can refer to date of first admission within the system, i.e. at a different institution, as well as internal departmental correspondence possibly added years later, such as  file request slips, Freedom of Information requests.  

Previous Series: MONT PARK HOSPITAL PATIENT HISTORIES, 1912–54 

Recordkeeping System

The files are arranged alphabetically by surname within each of the four accessions. Please note files may feature labels from a numbering system imposed by the controlling Department generated from TRIM electronic document and records management system. This system does not reflect the original recordkeeping system of the series. 
	1955–91

	Mont Park Hospital histories of patients discharged post 1950 

File; Permanent (VPRS Number 18100 / P0001)

Content: These records document the treatment and progress of patients during their admission to Mont Park. Contents cover; patient details, diagnosis, treatment, medication, correspondence, medical and psychiatric history and details of discharge or death.

Function of patient histories (see Post 1955 Mont Park patient Histories above)
	1950–82

	Patient Case Histories 

File; Permanent( VPRS Number 18100 / P0001)

Content: Case histories of patients admitted to Mont Park. They contain details of the patient's treatment and progress. These records are arranged in alphabetical order by patient surname.
	1955–77
1933–74

	Estray Patient Files (spares; strays; outliers) File; Unappraised

Content: The estray files are for male patients whose family names begin with “G” or “H”. The files include correspondence from the Psychiatrist Superintendent, Mont Park Hospital.
	c.1900-1996

	Staff/Patient Contact Sheets 

File; Temporary
Content: Contact sheets documenting the contact between some specialised staff and patients, possibly for group therapy. Information includes staff name, Centre, sub-centre, skill code, date, comments, names of patients, ur number, service, type, venue, co-therapy, and contact research data.
	1989–91

	Non-psychiatric treatment
	

	Dietician Cards and Files 

Card and File; Unappraised

Content: Dietician cards and files for patients at Mont Park Hospital. They contain very detailed notes about patients’ diet and a nutrition case plan
	1994–95

	Rehabilitation Program Patient Files 

File; Unappraised

Content: Patient files in alphabetical order
	1994–95

	Mont Park, Plenty and Larundel Hospitals – Consent Forms for Non-Psychiatric Treatment 

Form; Temporary
This collection contains consent forms for non-psychiatric treatment of patients at Mont Park, Plenty and Larundel Hospitals.

Contents: patient’s name, birth date, nature of treatment, reason for treatment, patient number, medication, psychiatrist’s signature. Arrangement of the forms is alphabetical by family name.
	1989–91

	Patient profiles
	

	Mont Park/NEMPS Patient Profiles 

Document; Temporary
Content: These records document staff assessments of a patient’s risk of suicide, violence or other problems. The records were destroyed in 2008.
	1989

	Patient accidents and incidents
	

	Casualty Records 

Document; Unappraised
Content: This record documents accidents suffered by patients. Contents include; date accident recorded, date accident occurred (if different), patient name, how accident occurred, injuries sustained and action taken. Entries are arranged chronologically. 
	1948–73

	Mont Park Patient Accident Reports 

Document; Temporary
Content: These records detail accidents sustained by patients at Mont Park. They give the date of the accident, patient's name, names of any witnesses, injuries sustained, details of the accident and comments by the medical officer.
	1985–89

	Deceased patients
	

	Mont Park Hospital Death Sheets 

Volume; Unappraised
Content: These sheets seem to be from a death register. Each year 1965–79, pages detail the deaths of Mont Park patients, grouped into four categories: female recommended patients; female voluntary patients; male recommended patients; male voluntary patients. 

Entries in column format show: patient's name, date of death, whether the patient was on trial leave at the time and the cause of death.
	1965–79

	Registers of post-mortem reports from Mont Park 

Volume; Unappraised
Content: The registers completed by doctors performing post-mortems on Mont Park and Larundel patients who had died in residence. Entries are arranged in chronological order by post-mortem date and contain: patient’s name, age, date and time of post-mortem, the deceased’s general appearance, and doctor’s notes matters such as circulatory system, respiratory system, alimentary system, and cause of death. 
	1947-60

	Post Mortem Register 

Volume; Permanent (PRS Number 7434 / P0001)
Content: Collection of registers recording results of post-mortem examinations of patients at Royal Park Hospital for the Insane (from 1934 known as Royal Park Mental Hospital).

Entries are arranged chronologically by date of post-mortem. The name of the patient and their age at death is recorded. In addition, the doctor recorded the following information:
· clinical diagnosis

· general appearances (of cadaver)

· circulatory system

· respiratory system

· alimentary system

· excretory and generative system

· nervous systems

· cause of death.
In some cases the doctor provided diagrams of unusual features such as skull shape.

Some volumes have the date range written on the spine.
	1925-64

	Patient Histories, Deceased Patients 

File; Permanent (VPRS Number 18100 / P0001)
Content: Case histories of Mont Park patients who died 1955–91. They contain details of the patient's treatment and progress and are arranged in alphabetical order by patient surname. 
	1955-91

	Social Worker contact
	

	Social Workers' bushfire counselling files 

Files; Unappraised
Content: File documenting counselling services to people affected by the bushfires in Victoria 1983. Includes: clients' personal details, any losses, assistance provided, referrals for more counselling. Arranged in alphabetical order by client family name.
	1983

	Nursing administration/direct care
	

	Mont Park Daily Returns of Patients 

Document; Temporary
Content: These returns give the number of patients admitted and discharged each day. There are separate entries for male, female, voluntary and involuntary patients.
	1961-77

	Head Nurse’s Daily Report Books – Female Department 

Volume; Permanent (VPRS Number 7443 / P0001)
Content: The Head Nurse of the Ward’s daily reports, arranged in chronological order, listing significant events with emphasis on patient welfare. Details include: number of patients in each ward; number usefully employed; type and amount of drugs administered and to whom; those under special supervision; patients admitted; dead; escaped; out on trial leave; and ward transfers.

Printed stationery has been altered to suit the report writer with headings crossed out and ignored to allow recording of information under other categories. 

This series is incomplete. Missing are the volumes for the period February – September 1945, May 1953 – June 1954, and July 1955 to October 1958.

Arrangement is chronological by date of report.
	1944–69

	Mont Park Principal Nurse's Daily Report Books – Female Patients 

Volume; Unappraised
Content: Reports compiled by the Principal Nurse from information sent from individual wards housing only female patients. Each page has one day's information including the number of patients in each female ward, number of patients restrained in these wards, names of female patients admitted and discharged and their wards, and the names of female patients on leave. The books include incident reports. Entries are in chronological order. 
	1969-75

	Mont Park Principal Male Nurses Daily Report Books 

Volume; Unappraised
Content: These reports were compiled by the Principal Male Nurse from information sent from individual wards housing only male patients. Each page has one day's information including the number of patients in each male ward, number of patients restrained in these wards, names of male patients admitted and discharged and their wards, and names of male patients on leave or in seclusion. The books include incident reports. Entries are in chronological order.
	1958–75

	Night Report Book 

Volume; Permanent (VPRS Number 7444 / P0001)
Content: This volume records the nightly report by the Ward Night Attendant. Reports arranged in chronological order list significant events with emphasis on patient welfare overnight. 

Details recorded include:

· number of patients in ward

· names of those patients taking medicine

· taking extra nourishment

· noisy

· wet

· dirty

· destructive

· restless or sleepless

· bad epileptic fits.

This volume may once have been part of a larger series but it is the only volume that now exists.

Arrangement is chronological by date of report.
	1912–13

	Mont Park Mental Hospital Ward Report Book 
Volume; Unappraised
Content: This book was used to document patients' conditions, administration of medication and unusual occurrences on the ward. Contents also include any new admissions or discharges and the number of patients on the ward. Arrangement is in chronological order.
	1935

	Numerical Register 

Volume; Permanent (VPRS Number 18191 / P0001)
Content: This volume provides a daily statistical report of the numbers of patients in residence at Mont Park and the numbers of staff on duty. It appears that the purpose of the information was to provide a daily record of patient and staff numbers and absences, and to assist with compiling longer term reports as required.

The register uses facing double pages (sometimes two facing double pages) per month. Each day occupies a single row across the double pages. 

Patient numbers are detailed for every day within the register. A total for each column is often entered at the bottom of the page (in pencil). Staff numbers are less consistent, and start in 1941. Thereafter, the staff numbers are sometimes on a separate page, and sometimes on the same page as the patient numbers. 

The patient statistics provide numbers by ward, and by gender within each ward, as well as hospital totals. Variations to the numbers are entered where someone is not present (usually on leave). Some months also have entries for new admissions and for discharges. In such cases, only a family name is given, in tandem with the type of leave or registration. Some months have further categorisation, such as Military Changes, Civilian Changes and Voluntary Boarder Changes. 

The staff statistics also provide numbers by ward, and total numbers for the hospital. Variations to the numbers are entered where someone is not present (usually on leave). In such cases, only a family name is given, under the headings of Staff On and Staff Off.

Volume entries are compiled in chronological order.
	1929–48

	Daily Returns, Patient Changes 

Files; Temporary
These records were destroyed in 1999.
	1991–92

	Mont Park Mental Hospital Communication Books 

Volume; Temporary
Content: Records messages from staff members on different shifts regarding patient care, appointments or memoranda.

The records were destroyed in 2003 and 2010.
	1984–94

	Ward Day and Night Reports 

Register; Temporary
Content: Report books recording condition of ward patients on a daily and nightly basis. Provide summaries of ward activities, including number of patients, new admissions, discharges, vacancies and any deaths. Any unusual occurrences were also noted.

The reports were for Mont Park, Plenty and Larundel Mental Hospitals.

These records were destroyed in 2003.
	1984–94

	Mont Park and Plenty Psychiatric Hospitals Ward Records 
Register; Temporary
Content: Documenting the daily activities on wards, including; day and night report books with condition of the patient, medication, unusual occurrences, visitors, communication books, patient observation registers, requisitions, drug of addiction registers and property books. The records are arranged by ward groups, then by type of record, then chronologically.
	1960–92

	Report Books and Clothing Lists 

Books; Temporary
Content: These books have been destroyed.
	1925–52


Military Mental Hospital
	Description
	Date range

	Military Mental Hospital Correspondence Files 

File; Permanent (VPRS Number 7527 / P0001)

Content: Correspondence relating to the general administrative activities of both the Military Mental Hospitals at Mont Park and Bundoora. Correspondence is mainly between the hospitals and agencies such as the Commonwealth Repatriation Department, the Master-in-Equity (in his role as Master-in-Lunacy) and the Lunacy Department, etc. Contents also contain applications for employment and patient information such as absences or special treatments.

This series is arranged chronologically within annual bundles. A bundle exists for each of the years 1924–29 inclusive.
	1924–29

	Trial Leave Registers, Military Mental Hospital Annual Examination Register 

Volume; Permanent (VPRS Number 7453 / P0001)

Content: Dates of trial leave allocated to patients in the Mont Park Military Mental Hospital. 

Volume 1, most patients are allocated a sequential number. But not in unit 2. Unit 2 is a record of the Bundoora Ward of the Military Mental Hospital. 

The 2 volumes may have been separately maintained, but they have been placed together in one series for ease of reference.
Details recorded include:

· patient name

· date of admission

· period of leave allowed

· date returned to Asylum (or if discharged, under which particular section of the Lunacy Act the discharge was permitted)

· the name of the person responsible for the patient while the patient was on trial leave

Patient/entries are listed by date of commencement of trial leave. Trial leave was allocated in six and twelve month periods. Leave was extended in some cases and the dates are recorded. Where further entries for trial leave for the patient are recorded, reference is usually made to the next entry.

There is an index by patient name at the front of both volumes.
	1914–35

	Forensic Unit
	

	Report of Board of Investigation into Mont Park Forensic Unit 

Document; Unappraised
Content: This collection consists of a report into the practices and security of the Mont Park forensic unit following an incident when a patient absconded in 1989. It contains the Board’s report, summaries of submissions and exhibits, transcripts of evidence, findings and recommendations. 
	1989

	General Surgical Unit
	

	General Surgical Unit register of patients (admission and discharge registers) 
Volume; Permanent (VPRS Number 17874 / P0001)
Content: Information includes; patient name; admission number; admission date; sex; age; marital status; occupation; previous place of abode; signature on medical certificate; form of mental disorder; date of discharge; religion. 

Entries were made in the register in chronological order by the date of admission. Most volumes contain an index of patient surnames.
	1972–87

	General Surgical Unit Register of Patients (General Surgical Ward, Section 86 (3) Transfers) (Admission and Discharge Registers) 

Volume; Permanent (VPRS Number 17875 / P0001)
Content: Information includes; patient name, admission number, date of admission, sex, age, marital status, occupation, previous place of abode, signature on medical certificate, form of mental disorder, date of discharge and religion. 

This volume, from Mont Park's General Surgical Unit, comprises a register of patients who were transferred to and from the unit, as per Section 86 (3) of the Mental Health Act 1959, which stated that the superintendent had the: 

"Power to remove patients for health reasons. The superintendent of any institution may with the consent in writing of the chief medical officer send or take under proper control any patient to any place specified in the consent for any limited time for the benefit of his health."
	1972–87

	Mont Park General Surgical Unit Female Patient Admission Warrants 

Document; Unappraised
Content: These warrants state that a patient has been legally admitted to the hospital. Content: The warrants include a statement of personal details, and a request for admission signed by the patient, dated and witnessed. The discharge date is also given. 
	1972–87

	Mont Park General Surgical Unit Male Patient Admission Warrants 
Document; Unappraised
Content: These warrants state that a patient has been legally admitted to the hospital. Contents: The warrants include a statement of personal details, and a request for admission signed by the patient, dated and witnessed. The discharge date is also given 
	1972–87

	General Surgical Unit Patient Case Histories
File; Unappraised
Content: Case histories of patients admitted to the General Surgical Unit, with details of their treatment and progress including: admission date, clinical and nursing notes, social worker notes, diet sheets and biographical details. 
They are arranged in alphabetical order by patient surname within three groups: i) patients; ii) staff; and iii) gender reassignment cases.
	1968–91

	General Surgical Unit Records 

Volumes and cards; Unappraised
Content: records documenting the activities of the Mont Park general surgical unit for mental and psychiatric patients, include: admission registers and cards, discharge registers, waiting lists, operation lists, patient property records, staff rosters and appointment books. Contents include day and night reports. The collection is not arranged in any overall order. Patient cards are range listed alphabetically. The various books each follow a chronological order. 
	1962–90

	General Surgical Unit Daily Returns of Patient Changes 

Document; Temporary
Content: Documented changes in the number of patients on ward on a specific day. Contents include; names of new admissions, names of patients discharged, deceased or absconded and a summary of male and female patients 

These records were destroyed in 1999.
	1989–90

	General Surgical Unit X-Rays 

X-Ray; Temporary
Content: X- Rays used to investigate and diagnose the conditions of patients admitted to the General Surgical Unit. These records were destroyed in 2008. 
	1989–91

	Campbell Unit (Geriatric)
	

	Mont Park Campbell Unit Assessments 

Document; Temporary
Content: Assessments and referrals from the Campbell Unit – a specialist unit within Mont Park Hospital concerned with geriatric patients. The forms give patient details, name of referring doctor, problems, supporting evidence, clinical notes, and action taken. Patients were often sent to Bundoora Extended Care Hospital. The records are in chronological order. 
	1982–91

	Occupational Therapy Unit
	

	Mont Park Occupational Therapy Unit Records 

Document; Unappraised
Content: Records documenting the establishment of the occupational therapy units within Mont Park Hospital. Includes information on patient assessments, activity programs, policies and practices, staff, training, - patients’ work, patients’ social activities, and photographs. The records do not follow any order.  
	1950–93

	Pathology Unit/Centre
	

	Register of Pathology Tests 

Volume; Permanent (VPRS Number 17704 / P0001)

Content: A register of pathology tests and the subsequent results. The majority of entries relate to the residents of Mont Park; however a few staff members are also included in the entries, as well as a small number of patients from other mental health facilities.
Details recorded include:

· Patient's name
· Residence within Mont Park (e.g. Block N)
· Type of test
· Result
· Dates (of procedure and result)

Entries are ordered chronologically by test date. Browse to find individual patients.
	1933–41

	Pathology Unit Histopathology Blocks 

Artefact; Temporary
Content: Histopathology blocks – records used to keep tissue samples for biopsies. A piece of tissue was put into the paraffin block and a thin slice put onto a glass slide. The blocks are kept in envelopes which gives the biopsy number. The blocks have been boxed with each year’s records.  
	1980–94

	Mont Park Pathology Unit Quality Control Records 

Document; Temporary
Content: Records created as part of the Royal College of Pathologists of Australasia's quality control program. 

These records were destroyed in 1999.
	1995–94

	Pathology Centre Infection and Immunisation Records 

Document; Temporary
Content: Three types of infection and immunisation records for NEMPS pathology unit patients and staff. The first group: virology test results for hepatitis and AIDS giving name, sex, age, birth date, source of specimen, doctor’s name, laboratory identification, date tested, and results. 
The second group: applications for vaccinations against hepatitis B, comprising names of staff members, description of vaccination process, signature and date. 
The third group: results of staff chest x-rays following the death of a patient with tuberculosis. The records are in chronological order by year. 
	1992–94

	Pathology Centre Autopsy & Administrative Records 

Document; Temporary
Content: Records include autopsy reports, general administrative files and minutes of meetings.
	1967–94

	Pathology Centre Plaques & Photographs 

Artefact and Photography; Unappraised
Content: Plaques & photographs from the opening of the centre.
	1968–76

	Parkview Clinic
	

	Admission, Discharge and Trial Leave Registers, Parkview Clinic 

Volume; Unappraised
Content: Admission, discharge and trial leave registers 1974–77; day admission register 1989–93. Some registers include an index by patient family name.
	1974–93

	Neuropsychiatric Centre
	

	Mont Park neuropsychiatric centre admission registers 

Register; Permanent (VPRS Number 17870 / P0001)
Content: Registers of patients admitted to the Neuropsychiatric Centre for treatment. Contents include; patient name, date of admission, discharge or death, date of birth, religion and marital status. An alphabetical index is at the front of each volume.
	1972–92

	Mont Park Neuropsychiatric Centre Patient Daily Returns 
Document; Temporary
Content: Generated on a daily basis, these records document the number of patients occupying beds in the ward. Details include name of patient, date, bed capacity, whether male or female, and whether voluntary or involuntary. 
	1991

	Mont Park Neuropsychiatric Centre Patient Histories 
File; Unappraised
Content: Case histories of patients admitted to the Neuropsychiatric Centre for specialised treatment such as neurosurgery, including details of patient's treatment and progress. These records are arranged in alphabetical order by patient surname. 
	1965–92

	Mont Park Neuropsychiatric Centre Out-Patient Sheets and Correspondence 

Document; Unappraised
Content: Correspondence to and from the centre covering patient referrals, patient histories, diagnoses and treatment. 
	1970–92

	Neuropsychiatric Centre Correspondence 

Document; Unappraised
Content: Correspondence of Dr John Lloyd, director of the centre. Contents include; staff, equipment, medical records and case studies of individual patients. 
	1958–90

	Neuropsychiatric Patient Assessments (Culled Group) 

File; Temporary
Content: Assessments of patients admitted or referred to the Mont Park Neuropsychiatric Centre.

Records on each file include; results of intelligence tests, pictures drawn by patients, correspondence from other hospitals and referrals. 
	1971–91

	Mont Park Neuropsychiatric Centre Male Patient Admission Warrants 

Document; Unappraised
Content: These warrants consist of two parts, a statement of personal details and an application for admission for treatment which is signed by the patient, dated and witnessed.
	1976–87

	Mont Park Neuropsychiatric Centre Female Patient Admission Warrants 

Document; Unappraised
Content: These warrants consist of two parts, a statement of personal details and an application for admission for treatment which is signed by the patient, dated and witnessed. 
	1976–87

	Neuropsychiatric Centre Register of Patients (Admission and Discharge Registers) 

Volume; Permanent (VPRS Number 17870 / P0002)

Content: Volumes detail; patient name, admission number, date of admission, sex, age, marital status, occupation, previous place of abode, signature on medical certificate, form of mental disorder, date of discharge and religion. 
	1976–87

	Electroencephalogram (EEG) Tracings 

Envelope; Temporary
Content: Patient name, EEG number and date, name of doctor who performed test and an updated history of later EEGs for that patient. The envelopes contained tracings of brain waves. These records were destroyed in 1999.
	1989–91

	Donald Hossack Unit
	

	Admission and Discharge Cards 

Card; Unappraised
Content: Records documenting admission and discharge of patients to and from the Donald Hossack Unit. Information includes patient’s name, file number, admission and discharge dates, diagnosis, and ward or hospital transferred from. The inclusion of the file number makes these cards an alphabetical index to the Donald Hossack Unit case histories contained in AS/1994/523, AS/1994/527 and AS/1995/018.
	1968–94

	Outpatient Registers and Operations Books 

Register: Unappraised
Content: The outpatient registers document all patient consultations at the Donald Hossack Unit. Specialists at the Unit included general practitioners, dermatologists, gynaecologists, a podiatrist and a chiropodist. Details include patient’s name, date, diagnosis, ward and treatment. The operation books document and summarise surgical operations performed at the Donald Hossack Unit. Details include date of operation, patient name, age, ward, type of operation and comments, names of assistant and theatre nurse. Each book and register has entries in chronological order.
	1978–94

	Patient Histories 

File; Unappraised
Content: These records document the treatment and progress of patients attending the Donald Hossack Unit. The unit operated as a surgical, medical and convalescent unit. Contents include admission and discharge forms, personal details, diagnosis, nursing notes, medical history, medication records, pathology reports, and correspondence. Files are arranged in file number order. Related accessions are AS/1994/527 and AS/1995/018. Accession AS/1994/526, Admission and Discharge Cards, acts as an alphabetical index for those three accessions of Donald Hossack Unit patient histories.
	1972–94

	Patient Histories – Day Cases 

File; Temporary
Content: These records are case histories of   patients attending the Donald Hossack Unit for one day only. The records document a patient’s treatment and progress. They contain admission and discharge forms, personal details, diagnosis, nursing notes, medical history, medication records, pathology reports and correspondence. The records end in 1989, suggesting that the distinction between day cases and longer-term patients ceased at this time. Files are arranged in file number order. The records are controlled by an index, AS/1994/526, Admission and Discharge Cards,
	1985–89

	Patient Histories – Deceased Patients 

File; Unappraised
Content: Patient case histories that have been culled from the main group (AS/1994/523) upon the death of the patient.  The files record patients’ treatment and progress, admission and discharge forms, nursing notes, medication details, pathology reports, and correspondence. Files are arranged in file number order. The records are controlled by an index, AS/1994/526, Admission and Discharge Cards,
	1972–94

	X-Rays 

X-Ray; Temporary
Content: Records created to investigate and diagnose the condition of patients consulting the general practitioner at the Donald Hossack Unit. These records were destroyed in 2001.
	1992–94

	Administrative Records 

Books and Files; Unappraised
Content: These records document the administrative functions of the Donald Hossack Unit. Contents include admission books, correspondence files, and committee minutes. The latter provide insight into policy formulation and implementation.
	1971–92

	Administrative Records 

Books and Papers; Temporary

Content: These records comprise all the extant (stray) temporary value records from the Donald Hossack Unit. Contents include requisitions, invoices, staff and patient returns, cash books and indemnity books. The records are in chronological order.
	1982–94

	Unit F3
	

	Mont Park Unit F3 Ward Records - Plenty Patient Assessment Files 
File; Unappraised
Content: Includes financial transaction records. The patient assessments are in alphabetical order by family name.
	1990-92


North Eastern Regional Geriatric Services: jointly run by Larundel and Mont Park Hospitals

	Description
	Date range

	North Eastern Regional Geriatric Services patient case histories 
File; Unappraised
Content: Case histories of geriatric services patients, who were visited in their own homes after a referral by a physician or a relative. 

The records include: 
· assessments of physical and mental condition
· recommendations for treatment or placement in an institution
· applications for admission to mental hospital or special accommodation
· letters
· referrals

The files are range listed in alphabetical order by patient surname.

This service was run jointly by Mont Park and Larundel Hospitals. It was a referral and visiting service which assessed elderly people living in the community. Referrals to the service were specifically elderly people who were having difficulties coping with independent living.
	1977–78

	North Eastern Regional Geriatric Services client contact cards 

Card; Temporary
Content: These cards document contact with people referred to the service. They contain biographical information regarding the patient and details of visits. 

[Destroyed 29 October 2004]
	1977–83

	Cyril Howe’s personal memorabilia 
	

	(patient) Cyril Howe’s personal memorabilia
Document; Unappraised

Content: A collection of photographs, newspaper cuttings, stage show programs, sheet music, letters, greeting cards, that were the personal property of Cyril Howe, a long-term patient, who performed as a female impersonator in the Australian Army entertainment unit touring the country during world War 2. Cyril died in 1989. This is the only set of a patient’s personal belongs that was preserved by the administration and sent to the Department’s archives. 
	1942–89


Departmental administration
	Description
	Date range

	Complaints
	

	Register of Complaints Against Mont Park Hospital Staff 

Volume; Unappraised
Content: Register used to record complaints and disciplinary action against staff members. 
Entries in chronological reporting order give the name of the staff member, date and nature of alleged offence, previous offences by the same staff member and the outcome. 
Register was compiled from c. February 1913–75. However, the contents contain previous staff incidents back to 1884 (staff having been employed in other asylums). This record reflects staff members’ attitudes towards the patients and vignettes of life in the institutions, including a patient running away as the staff member helped the famous gardener Hugh Linaker to landscape the Mont Park gardens.
	1913–75

	Circulars and memoranda
	

	Lunacy Department/Mental Hygiene Authority Circulars 

Document; Unappraised
Content: Three volumes into which a set of circulars has been glued. The circulars were received by the medical superintendent at Mont Park Hospital and were sent from the Department. They refer to policy decisions, procedural instructions and legislative changes. The circulars are pasted in approximate chronological order and are boxed accordingly.
	1913–72

	Mont Park Hospital Medical Superintendent's Memoranda 

Document; Unappraised
Content: Memoranda to Mont Park staff regarding internal policies and procedures such as patient care, patient leave, record keeping and rostering. The memoranda cover subjects such as meals, accommodation, property and parole. 
Memoranda are pasted into a volume in approximate chronological order.
	1951–59

	Legislation Relating to the Establishment and Administration of Mont Park Hospital)

Document; Temporary
Content: Includes copies of relevant legislation circulars and entries in the Government Gazette. 
	1915–55

	Patient Sports Days
	

	Mont Park Gymkhana and Sports Day Records 

File; Unappraised
Content: A gymkhana and sports day was held annually 1960–1967. A folder for each year contains details of catering, correspondence, staffing arrangements as well as arrangements for activities.
	1960–67

	Hospital publications
	

	Mont Park and Plenty Hospitals Education Committee Hospital Handbook 

Document; Unappraised
Content: A handbook designed by the Education Committee of Mont Park and Plenty Hospitals to instruct staff in hospital policies and procedures. Subjects covered include record keeping and emergency procedures, It includes information relating to different wards and departments, nursing procedures and staffing arrangements. 

	c.1970

	Mont Park, Larundel Plenty Hospitals - Publications 
Papers; Unappraised
Content: Brochures, pamphlets and other material publicising the services provided at the hospitals to both patients and staff. The material is arranged in no particular order.
	1960–93

	Executive and management records
	

	Manager's Administration Files 

Files; Unappraised
Content: Mont Park Hospital manager’s administration files re: administrative function of a large mental/psychiatric hospital. 
Covers: general services such as domestic services, engineering, building maintenance, renovations, food services, grounds maintenance, stores and transport. The files also cover personnel and finance matters. The files are all titled, based on the contents, and they have been grouped by subject. 
Arranged alphabetically. 
	1927–92

	Working Files of Dr J. Grigor, Director of Forensic Psychiatry Services 

Files; Unappraised
Content: Personal working files of Dr J Grigor who was Director of Forensic Psychiatry Services at Mont Park. Predominantly correspondence, the files deal with J ward at Mont Park, the police and mental health liaison committee, the prison health service, the University of Melbourne Department of Psychiatry, the Victorian Institute of Forensic Pathology, and some reference material on related subjects. The records are arranged in approximate chronological order
	1990–91

	Committees
	

	Managers’ Advisory Committee minutes 

File; Unappraised
Content: Minutes of meetings of an advisory committee attended by managers of mental health hospitals: Beechworth, Bundoora Repatriation, Larundel, Mont Park and Royal Park etc.
	1980–84

	Cuckoo’s Nest Asylum Study Group guidelines and minutes 

File; Unappraised
Content: One box of guidelines and minutes for this study group.
	1982

	Correspondence systems
	

	Mont Park Psychiatrist Superintendent's Correspondence 

Document; Unappraised
Content: Correspondence files of the Mont Park psychiatrist superintendent – from him and directed to him and the Secretary of Mont Park. Subjects cover almost all aspects of the hospitals daily operations over a long period – from laundry to goods and services, staffing, patient information, patient care, statistics, incidents, nursing, patients’ correspondence files, annual reports, and memos.

The files are subject to an alpha-numeric system.
	1935–88

	Inward Correspondence Registers 

Volume; Permanent (VPRS Number 7554 / P0001)
Content: Volumes recording registration details of inwards correspondence to the Mont Park Hospital for the Insane. An annual single number system is used to register correspondence. 

Details provided include:

· registration number
· a summary of the content of the correspondence
· transaction outcome.
Most of the correspondence was sent on to the Department of Mental Hygiene. However some correspondence may be found in VPRS 7532 Correspondence Files of Mont Park Hospital for the Insane.

The registers are chronological by date of receipt of letter. Volumes have date range stamped on spine.

The entries within the volumes are chronological by date of receipt of letter, with an annual single number sequence of 1912/74 to 1939/138.
	1912–39

	Correspondence Files 

File; Permanent (VPRS Number 7532 / P0001)
Content: This collection comprises inward and copies of outward correspondence and memoranda relating to the general administrative activities of the Mont Park Hospital and includes matters such as duty returns, employment details and stores and requisitions.

Some patient information may also be found mainly in the form of brief accounts of condition or treatment and in relation to leave, absences or transfers.

Arrangement is roughly chronological with each year bundled separately.

Access may be possible via VPRS 7554 Inward Correspondence Registers.
	1918–31

	Outward Letter Books 

Volume; Permanent (VPRS Number 7472 / P0001)
Content: Letter books containing copies of outward correspondence from Mont Park Hospital to the Master in Lunacy, to other Government officials and departments, and to individuals.
Much of the material consists of the daily return sent to the Master in Lunacy relating to changes in patient numbers. 
Details include patients received, discharged, absent on trial leave, escaped, returned from trial leave.

Names of individuals are recorded. There is an index by name of the correspondence recipient. When the name of the patient is not the same as the name of the person to whom a letter is addressed, the letter is also indexed under the name of the patient (Unit 2 only). Arrangement is chronological.
	1922–34

	Mont Park Psychiatrist Superintendent's Correspondence 

Document; Unappraised
Content: Correspondence and working papers of the Psychiatrist Superintendent who was responsible for all clinical services at Mont Park. These records relate to the various wards and units medical staff, their appointment and training, medical records, incidents, legislation relevant to psychiatry, minutes of hospital executive meetings, the forensic unit, and clinical services policies. The records are broadly in alphabetical order by subject.
	1935–91

	Plenty Psychiatric Hospital Director of Finance and Administrations Correspondence and Policy Filing System 

File; Unappraised
Content: Filing system used by the Director of Finance and Administration at Plenty Hospital – for policy, procedure, administrative correspondence, memos and working papers.

Information covered includes: personnel, patient care, catering budget, capital works and industrial relations. 
Plenty Hospital opened in 1963. In 1991, it amalgamated with Mont Park and Larundel Hospitals to become the North Eastern Metropolitan Psychiatric Services (NEMPS). The files also contain much information about the amalgamation.

The files are in three sequences with overlapping date ranges.
	1978–93

	Royal Park/Mont Park mental health library collections 
	

	Administration papers from the Royal Park/Mont Park Mental Health Library

Papers; Unappraised

Content: Administration papers for Royal Park / Mont Park Mental Health Libraries. Information on this collection is subject to further research.
	1900–95

	Dr Charles Brothers historical records and memorabilia 

Volumes, Files and Papers; Unappraised
Content: This collection comprises the Dr Charles Brothers’ historical records and memorabilia collection, from Royal Park/Mont Park Mental Health Library. 

The Charles Brothers Museum was originally located at the Mental Health Library, Office of Psychiatric Services. This collection was split up in the late 1980s. The artefacts were deposited with Museum Victoria in 1987, and the photographs were transferred to the Royal Melbourne Hospital.

This collection comprises Charles Brothers’ personal papers, memorabilia and records that reflect his professional affiliations, work commitments and interests. This eclectic selection of reference material includes: 

· Acts of Parliament
· Copies of speeches and published opinions regarding legislation
· government records such as Mont Park Admissions Register, 1902-1906, Fairfield Hospital patient records, 1980s, also the Children’s Accounts Cash Book relating to children in employment, 1944-1948
· letter books, containing memos, circulars and letters mostly from the Mental Hygiene Authority

· personal note books and compiled volumes with collated information, for Register of Appointments to Medical Boards 

· annual reports from the Mental Hygiene Authority
· copies of government reports
· anatomy registers

· photographs

· newspaper articles, and so on
	c.1882–87

	Dr Charles Brothers’ Glass Plate Negatives and Slides (part of the Charles Brothers historical records and memorabilia)

Glass plate negatives and photographic negatives; Unappraised
Content: These glass plate negatives and slides were part of the Historical Records and Memorabilia collection. This photographic images depict: 

· reference material and lecture slides

· photographs of buildings, hospital scenes, staff and clients, from various mental health hospitals 

The department has a complete catalogue of the images in this collection.
	1880–1970

	Reference materials regarding Psychiatry and Psychiatric Nursing

Volumes; Unappraised

Content: The records include originals and copies of early psychiatric institute records, historical psych centre development, psychiatric nursing information and personal papers of prominent psychiatrists. The collection contains working papers and reports from the 1970s on development of psychiatric hospitals and psychiatric nursing information. The historical materials may have been held by the curator of the Charles Brothers Mental Health Museum. Original warrants and correspondence as well as copied materials are included in the historical records.
	1860–1999

	Charles Brothers Historical Records, Psychiatry and Psychiatric Nursing 
Volume, document, photograph; Unappraised

Content: These diverse collection of records and reference material includes: 

· originals and copies of early psychiatric institute records

· historical psychiatric centre development

· psychiatric nursing information

· personal papers of prominent psychiatrists

· working papers and reports from the 1970 s on the development of psychiatric hospitals and psychiatric nursing information

· historical materials held by the curator of the Charles Brothers mental health museum

· original warrants and correspondence

· copied historical records; transcripts of evidence

· meeting papers; psychiatric nursing centre guides

· nursing graduations; historical people and cases and primary research sources; lecture notes

· research materials

· original manuscript of "History of Australian Psychiatry 1835 to 1905"

· historical press clippings
	1862–1995

	Personnel 
	

	Employee History Cards [Mont Park] 
Card; Unappraised
Content: The Employment History Cards are a summary record documenting the employment details of people employed at Mont Park Hospital during the period. 

There is one sequence of cards: Each card summarises the employment history of an individual staff member, and includes: employee’s name, date of birth, marital status, country of birth, private address, date of appointment, position and date of commencement in the position, date of separation from Mont Park, reasons for separation such as retirement, resignation, transfer to another agency, or termination of services. Cards may include evidence of employment at another agency. 

The cards include establishment reference numbers and sometimes include a P.I.N. number (for personal identification).
The cards provide salary details from 1976 onwards. This suggests that the cards were maintained from 1976. Many of the cards relate to staff commencing in the 1950s and there is evidence in the case of at least one staff member having commenced duty in 1937. Cards are arranged alphabetically by surname of the employee.
	c.1937–85

	Mont Park Hospital Staff Register 

Volume; Unappraised
Content: The volumes contain the following details: name of staff member, date of commencement, date of birth and remarks (e.g. wages and whether on probation). There is an alphabetical index of staff by surname at the front of each volume.
	1911–71

	Employee Position Files – Larundel, Mont Park and Plenty Hospitals 

File; Temporary
Content: These records include position files for Mont Park Hospital, among others. The files document the creation, variation, abolition, transfer or reclassification of positions and assigned duties.
	1995

	Mont Park Staff Files 

File; Unappraised
Content: Files contain employees’ personal information and details of their employment, including date of appointment, resignation or dismissal, change of duties and reports of any incidents. 
	1951–87

	Staff Leave Summaries 

Form; Temporary
Content: Annual summaries of recreation and sick leave taken. These records were destroyed in 1998.
	1987–91

	Staff Leave Summaries 

Document; Temporary
Content: Summaries of staff sick leave, annual leave and recreation leave. These records were destroyed in 1998. 
	1987–91

	Mont Park Staff Rosters 

Document; Temporary
Content: Records used to assign staff members to specific wards on specific shifts. Contents include; date, unit manager’s name, names of wards and names of staff members assigned to them. 
	1988–91

	Staff Day Roster and Placement Books 

Book; Temporary
Content: Staff Day Roster and Placement Books

These records have been destroyed.
	1979–87

	Staff Time Sheets 

Document; Temporary
Content: Records from various departments showing the times staff were on duty 
	1987–90

	Mont Park Mental Hospital Staff Accident on Duty Registers 

Volume; Unappraised
Content: This is a summary of accidents suffered by staff members while on duty. Contents include; person's name, date of accident, injuries, claim number and whether the claim was accepted.
	1971–84

	Payroll
	

	Staff New Pay/Pay Variation Sheets 

Document; Temporary
Content: Forms containing details of pay rates for new staff and any changes to existing staff members’ pay rates. These records were destroyed in 1998. 
	1988–90

	Staff Payroll Records 

Document; Temporary
Content: Records include: deduction reports; cash books; bank tape details; monthly deduction reports and payroll details. These records were destroyed in 1998. 
	1988–90

	School of Nursing
	

	Mont Park and Muriel Yarrington School of Psychiatric Nursing Student Files 

File; Temporary
Content: Files documenting student nurses’ progress from application to admission to either course completion or discontinuation, including: student nurse’s name; personal details; details of basic tests and interviews; entrance test results and assessments; details of examinations; date of completion of training. Files in alphabetical order by students’ surname. 
	1964–87

	Muriel Yarrington School of Psychiatric Nursing Student Records 

File; Unappraised
Content: Records documenting the process of admission to a psychiatric nursing course. Following admission, students’ progress and results are captured as well as successful completions or discontinuation. Arranged according to course or group and then in alphabetical order by student family name. There are also records relating to timetables and correspondence examinations, There are card indexes dating 1979–80.
	1956–93

	Muriel Yarrington School of Psychiatric Nursing Student Application Forms 

Form; Unappraised
Content: Application forms and related documents filled out by students wanting to be accepted into the Muriel Yarrington School of Psychiatric Nursing, affiliated with and located at Mont Park Hospital. Applications are for two courses: 3-year basic or post-basic. Two groups of forms in bundles arranged in loose alphabetical order by family name. 
Forms give biographical details, previous training, education and employment history, names of referees, a short essay, correspondence, an interview assessment sheet, and reasons for acceptance or non-acceptance.
	1982–91

	Muriel Yarrington School of Psychiatric Nursing Administrative and Student Files 

File; Unappraised
Content: Administration of the educational courses run at the School of Nursing. 
Administrative files contain timetables, curriculum, attendance registers, correspondence and examinations – not arranged in any order.
Student files contain correspondence, academic results, assessments and course certificates – arranged alphabetically by student family name. 
	1988–94

	Muriel Yarrington School of Psychiatric Nursing Administrative Records 

File; Unappraised
Content: Policies developed by the School of Nursing. Contents include annual reports, curriculum development and student and staff attendance records.   
	1982–94

	Inquiry
	

	Records of Mont Park Hospital Inquiry 

Volume; Unappraised

Content: Four volumes of inquiry records and transcripts from the 1974 inquiry into administration and clinical practices at Mont Park Hospital.
	1974

	Photographic collection
	

	Photo Montage 

Photographs; Unappraised

Content: Images of Dr Donald Hossack, Occupational Therapy activities for engineering exhibition 1960, and administration offices.
	c.1959–c.91

	Plans
	

	Plenty and Mont Park Hospital Plans 

Plan; Unappraised

Content: These records are plans of a number of the buildings on the NEMPS site. Types of plan include floor plans, elevation plans, sewerage plans, alarm systems, demolition plans and block plans. 
	1958–88

	Mont Park, Larundel and Plenty Hospitals, North Eastern Metropolitan Psychiatric Services (NEMPS) Maps, Plans and Photographs 

Maps, Plans and Photographs; Unappraised

Content: This collection consists of 350 maps, plans and photographs during redevelopment of Plenty Hospital wards to receive patients from the demolished Willsmere Hospital, Kew. The collection includes plans from Larundel, Mont Park, Lakeside Hospital Ballarat, and Henry Barker Nursing Home Macleod. The records are arranged according to subject and each group was assigned a number. Individual items were then given a sequential number.
	1956–93

	Mental and Psychiatric Hospital Plans 

Documents; Unappraised

Content: Various Mental and Psychiatric Hospital Plans, including some for Mont Park Hospital
	

	Finance
	

	Finance Manager’s Reference Files 

File; Unappraised

Contents: a collection of reference material, reports, and correspondence relating to the financial management of Mont Park, Larundel and Plenty Hospitals, and the North Eastern Metropolitan Psychiatric Services (NEMPS). The files and reports range from 1988 to 1993, covering the period before and after the institutions were amalgamated.
	1988–93

	Northern Region Financial Records 

Document; Temporary

Content: Financial records all destroyed in 2002.
	1964–87

	Finance Office Accounts and Financial Records 

Document; Temporary
Content: Various financial records including paid account batch records, purchase orders and cost centre financial reports. These records have been destroyed. 
	1987–93

	Petty Cash Records 

File; Temporary
Content: Petty Cash Records
These records were destroyed in 2007.
	1993–94

	Industrial Therapy Unit Financial Records 

Document; Temporary

Content: Records include: stores requisitions; pharmacy requisitions; receipts for goods sold and records of patient’s pay rates. These records were destroyed in 2003. 
	1978–93

	Stores
	

	Pharmacy Requisitions 

Books; Temporary

Content: These records have been destroyed.
	1992–93

	Goods Received Book 

Volume; Temporary

Content: The volumes detailed the date of transaction; type of goods; amount of supply; and sometimes a concurrent inventory. These records were destroyed in 2007.
	1918–86

	Grants
	

	Grants Files 

File; Temporary

Content: A collection of grants files for various programs.
	1989–96
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