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Business Permit Pipeline Review Action Meeting Agenda
Details 
Date:	
Time: 	
Location:	Microsoft Teams meeting / In person venue
Required Attendees:	Economic Development (Y/N)	Statutory Planning (Y/N)	Building Services (Y/N)	Environment or Public Health (Y/N)	Local Laws (Y/N)


Objectives 
The purpose of this meeting will be to progress the following applications: 
Application #	Date received 	Property address	Prompts 	(e.g. checklist/use)	Who? (Planning, Building, Health etc)
				
				
				




Meeting overview 
Time	Activity	Prework required
5 minutes 	(Optional) Follow up on previous week:	Actions taken 	Successes. 	Economic Development - Prepare summary of cases discussed in the previous meeting.
20 minutes 	Discuss new/current applications 	Go through one application at a time, starting with statutory planning.	All departments – review applications and their checklists prior to the meeting.
.5 minutes 	General business discussion.	Discussion on trends and small actions that make the overall permit approval process more efficient 	Separate meetings should be organised if in-depth conversations between individuals are needed. 	

Useful references:
[insert link to Council specific Business Landing Page]

[insert Council specific Business Approvals Journey Map]
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Contact: RegulationReform@ecodev.vic.gov.au
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