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Personal / Carers Leave
X1. Definitions
X1.1 Assistance Animal means an animal formally trained to assist a person with a disability to alleviate the effect of their disability. This includes:
(a) A guide dog for people with vision impairment; or
(b) hearing dogs for people with hearing impairment, or
(c) assistance dogs for people with a physical disability, or
(d) medical alert animals that help people before and during a medical emergency, or
(e) psychiatric service animals that help people with a mental illness, or
(f) any other animal agreed by the Employer or to which an Assistance Animal Pass granted by the Department of Transport and Planning (or any of its successor Departments) applies. 
An Assistance Animal does not include a pet, companion, or therapy animals. 
X1.2 Registered Practitioner means one of the following: Aboriginal and Torres Strait Islander Health Practitioner, Chinese Medicine Practitioner, Chiropractor, Dental Practitioner, Medical Practitioner, Medical Radiation Practitioner, Nurse, Midwife, Occupational Therapist, Optometrist, Osteopath, Paramedic, Pharmacist, Physiotherapist, Podiatrist, Psychologist, or any other profession registered under the Health Practitioner Regulation National Law (Victoria) Act 2009. 
X2. Casual Employees are not entitled to Paid Personal/Carer’s Leave
X2.1 Casual Employees are not entitled to Paid Personal/Carer’s Leave. 
X3. Entitlement to Paid Personal/Carer’s Leave
X3.1 (Insert agreed or relevant amount of sick leave or personal leave award entitlement) days/hours will be available in the first year of service. 
X3.2 (Insert agreed to relevant sick leave or personal leave award entitlement) days/hours will be available per annum in the second and subsequent years of service. 
X3.3 An employee’s entitlement to paid personal/carer’s leave accrues progressively during a year of service (other than periods of employment as a casual employee of the employer, or periods of unpaid leave or unauthorised absence) according to the employee’s ordinary hours of work and accumulates from year to year. 
X4. Taking Paid Personal/Carers Leave
X4.1 An employee may take paid personal/carer’s leave if the leave is taken: 
(a) because the employee is not fit for work because of a personal illness, or personal injury, affecting the employee; or 
(b) to provide care or support to a member of the employee’s immediate family, a member of the employee’s household or the employee’s Assistance Animal, requires care or support because of:
(i) a personal illness, or personal injury, affecting the member or Assistance Animal; or
(ii) an unexpected emergency affecting the member or Assistance Animal.
(c) to attend a medical appointment with a Registered Practitioner subject to the evidence requirements in x.6.  
X5. Employee not to be on Paid Personal/Carer’s leave at certain times
Public Holidays
X5.1 If the period during which an employee takes paid personal/carer’s leave includes a day or part-day that is a public holiday in the place where the employee is based for work purposes, the employee is taken not to be on paid personal/carer’s leave on that public holiday.
Period of paid family and domestic violence leave
X5.2 If the period during which an employee takes paid personal/carer’s leave includes a period of paid family and domestic violence leave, the employee is taken not to be on paid/ personal/carer’s leave for the period of that paid family and domestic violence leave. 
X6. Notice and Evidence Requirements
X6.1 (Insert agreed notice or evidence requirements here)
X7.  Entitlement to unpaid carer’s leave
X7.1 An employee is entitled to X days (insert agreed/minimum required number of days) of unpaid carer’s leave for each occasion (a permissible occasion) when a member of the employee’s immediate family, a member of the employee’s household or the employee’s Assistance Animal, requires care or support because of:
(a) a personal illness, or personal injury, affecting the member; or
(b) an unexpected emergency affecting the member. 
Taking Unpaid Carer’s Leave
X7.2 An employee may take unpaid carer’s leave for a particular permissible occasion if the leave is taken to provide care or support as referred to in X7.1.
(a) An employee may take unpaid carer’s leave for a particular permissible occasion as: 
(i) A single continuous period of up to 2 days; or
(ii) Any separate periods to which the employee and his or her employer agree. 
(b) An employee cannot take unpaid carer’s leave during a particular period if the employee could instead take paid personal/carer’s leave. 
(c) The notice and evidence requirements of X.6 must be complied with. 
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