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Request to appoint a person from the suitable person list
In the suspension or expulsion process, there may be circumstances where there is no adult available to act as the “relevant person.” In these circumstances, the principal in consultation with the Student Support Services Regional Network (SSS Network) list coordinator should select and appoint a suitable person to assist the student.
This form should be used in the following circumstances
Where a student is under 18 years of age and not considered a mature minor and:
the parent is unable or unwilling to participate in the suspension or expulsion process; and
the parent is unable or unwilling to nominate another adult to participate in the suspension or expulsion process 
Where the student is in Out of Home Care and meets all of the following criteria:
the student is under 18 years of age; 
the student is not considered a mature minor; 	
the adult who is residing with, and providing care, to the student in the out of home care arrangement is unable or unwilling to participate in the suspension or expulsion process; and 	
the adult who is residing with, and providing care to, the child in the out of home care arrangement is unable or unwilling to nominate another adult to participate in the suspension or expulsion process
Where the student is considered a mature minor and is unable or unwilling to nominate an adult to participate in the suspension or expulsion process. 
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1 | Department of Education 
Suitable person: Part A
To be completed by the principal
	1. Student Details

	Name
	
	Date of birth
	Click or tap to enter a date.
	Year level
	
	Age
	

	Suspension/Expulsion details

	Reason for requesting a Suitable Person:
Provide a brief overview of why a suitable person is required and the steps taken to reach this point.


	Key dates: 
 Add key dates if known, e.g. planned date of Behaviour Support and Intervention Meeting.


	Any other relevant information:




	2. School and Principal details

	Name of School 
	

	Address
	
	Principals name
	

	Telephone 
	
	Email
	

	Principals Signature
	
	Date
	Click or tap to enter a date.


Suitable person: Part B
To be completed by the suitable persons list coordinator & suitable person

	1. [bookmark: _Hlk201912301]SSS NETWORK DETAILS

	Name
	Name of SSS Network

	Telephone
	Email

	




	2. Suitable person details

	When considering a person to nominate from the Suitable Persons List, ensure that the person:
  ☐  has completed training to be a relevant person. 
  ☐  is employed by the Department of Education; and
  ☐  is available on the relevant dates





	Name of suitable person suitable person
	
	Role

	Telephone
	
	Email
	

	Suitable persons list coordinator signature
	
	Date
	 Click or tap to enter a date.

	Suitable persons signature
	
	Date
	 Click or tap to enter a date.
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