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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Trainee information 
	Description
	Date range

	Admission and Discharge Register (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Volume; Permanent (VPRS Number 17922 / P0001)
             Permanent (VPRS Number 17922 / P0002)
Content: These registers were filled in by staff in the Admitting Office and are a daily record of the children and young people admitted and discharged from the centre from 1956 –92. This series consists of discrete sequences of registers from different parts of the centre’s administration that separately recorded the intake and departure of residents, including both trainees and remandees. The Winlaton Youth Training Centre’s complex consisted of: a main compound with three residential sections named Karingal, Goonyah and Warrina; the Leawarra Hostel, which was the pre-release unit located outside the main compound; and the separate Winbirra remand section. In 1991 Winlaton was renamed the Nunawading Youth Residential Service and became a facility for both male and female trainees.

The register sequences comprise: registers compiled by the central Admitting Office within the main compound; registers compiled by the staff at the Winbirra remand centre; one Winlaton House register which chronologically overlaps the other registers but does not duplicate the other two sequences; other volumes used to record admission and departure of trainees and remandees from Winlaton.

The Admitting Office registered children and young people who were admitted into the residential sections of Winlaton. Children held under child protection orders would be admitted into one of the residential units in the main compound and work their way through the program, which included counselling and rehabilitation programs. Residents of the centre under custodial orders were called ‘trainees’. 

As the Winbirra remand section was geographically separate from the residential sections in the main compound, recording the intake and discharge of clients was a separate process. The children and young people were remanded at Winbirra for a short period of time to attend court and await the outcome of their sentence. If their sentence was a custodial one, they were then recorded in the Admissions Office registers as being admitted to Winlaton.

The volumes are arranged in a double-page column format; the left-hand side page recorded the admissions and the right-hand side page the discharged trainees. The pages on the left-hand side in each volume record the young people admitted during a particular week.

The information on these pages is:

· date of admittance 

· number assigned to trainee 
· name of trainee 

· religion of trainee 

· date of birth 

· whether a ward of state or a remandee 

· name of mother 

· name of father 

· address of parent(s)
· where trainee received from and by whom admitted.

· The information recorded children and young people discharged from the centre during a particular week. The information on these pages is: 

· date of discharge 

· number assigned to trainee 

· name of trainee 

· religion of trainee 

· date of birth; whether a ward of state or a remandee 

· name of mother

· name of father 

· address of parent(s) 

· to whom trainee discharged.

On each double page, the sum total of trainees admitted and discharged for the week is recorded. However, not all the information has been recorded for every trainee. Over time, the titles of the volumes change somewhat but the function remains unchanged.
	1956–92

	Trainee Information Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre) 

File; Permanent (VPRS Number 17998 / P0001)

[Case management files specific to this centre and separate to the Department’s green covered files]

Content: This series consists of Trainee Information Files (known as TIFs); case files which were created for almost all trainees at Winlaton and the Nunawading Youth Residential Centre. The exception to this were youths who were on remand at the Winbirra section. It was not until 1990 that TIFs were created for remandees.

The TIFs were created by admitting office staff as trainees entered the centre. They were sent with the trainees to their residential section, under the control of the section’s youth officers. As it was usual for trainees to reside at several sections during their stay (that is, the assessment section, a longer-term section and then the presentence section), the TIFs followed them from section to section around the facility. When a trainee was released from the centre their file was put away in alphabetical order by surname in a central filing area at the centre. If the person was readmitted to the centre their file was retrieved and used to document their subsequent stay.

The TIFs were used by youth officers to monitor and record the day to day behaviour, moods and actions of each trainee. Additionally they provided the youth officers with the background information about each trainee to assist staff in dealing with the trainees.

As well as the TIFs Winlaton had a system of more formal case files which were kept in the administrative section. These files held the most important documents relating to the trainees, such as court papers and psychological assessments most of which was duplicated on the TIF. Additionally, the department also kept a central file on those trainees who were wards of state, on which many of the documents were also duplicated.

Each TIF could contain the following documents about a particular trainee: 

· admission forms 
· remand documentation
· personal histories 

· court reports 

· legal documents 

· behavioural and psychiatric records

· medical and dental records 

· police statements 

· reports from case planning meetings.
· work, earnings, activities and property records.
	c.1980–93

	Male and Female Trainee Information Files and Statutory Client Information System Files (Parkville Youth Residential Centre, Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

File; Unappraised
Content: This series contains Trainee Information Files for young people resident at Parkville Youth Residential Centre. It includes files for clients resident at Winlaton prior to its closure and Parkville’s opening in 1993. Included are files for male and female clients and both youth justice and protective custody clients.
The TIFs were created by admitting office staff as trainees entered the centre. They were sent with the trainees to their residential section, under the control of the section’s youth officers. As it was usual for trainees to reside at several sections during their stay (that is, the assessment section, a longer-term section and then the presentence section), the TIFs followed them from section to section around the facility. When a trainee was released from the centre their file was put away in alphabetical order by surname in a central filing area at the centre. If the person was readmitted to the centre their file was retrieved and used to document their subsequent stay.

The TIFs were used by youth officers to monitor and record the day to day behaviour, moods and actions of each trainee. Additionally they provided the youth officers with the background information about each trainee to assist staff in dealing with the trainees.
Contents of files will relate to the young person’s stay in the centre. Items will vary but may include:

· admission forms 
· remand documentation
· personal histories 

· court reports 

· legal documents 

· behavioural and psychiatric records

· medical and dental records 

· police statements 

· reports from case planning meetings 

· work, earnings, activities and property records.
	1986 – 2000

1983 – 2000

1986 – 96

1975 – 95

	Male Remandees Trainee Information Files (Parkville Youth Residential Centre, Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Files; Unappraised
Content: This collection comprises the compiled case history of each male child remanded at Parkville Youth Residential Centre. It includes files for some boys remanded to Winbirra Remand Section at Winlaton prior to Parkville opening in 1993. These Trainee Information Files (known as TIFs) have the name of the client, their date of birth and age on admission handwritten on the folder. 
Contents of files may include: 

· Community Services Victoria Admission Forms 

· Children’s Court Orders for Safe Custody 

· Remand Centre – Intake Sheets
· Personal Property Agreement Forms

· copies of the Court Supervision Orders 

· Leave Application Forms
· Section Report Forms 

· Remand warrants 

· statement from young person on remand

· Psychiatric Reports etc.
	1983–99

	Female Remandees Trainee Information Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre and Parkville Youth Residential Centre)

File; Unappraised
Content: This collection comprises the compiled case history of each child remanded at Winbirra Remand Section at Winlaton for up to six weeks. These Trainee Information Files (known as TIFs) have the name of the client, their date of birth and age on admission handwritten on the folder. Contents of files may include: 

· Community Services Victoria Admission Forms 

· Children’s Court Orders for Safe Custody

· Remand Centre – Intake Sheets; Personal Property Agreement Forms

· copies of the Court Supervision Orders 

· Leave Application Forms; Section Report Forms 

· Remand warrants 

· statement from young person on remand

· Psychiatric Reports.
	1974–98

	Female Trainee Case History Files (Sample Only Retained) (includes Winlaton Youth Training Centre)

File; Permanent (VPRS Number 18033 / P0001)
Content: Small sample of official green covered departmental files.

This series consists of Trainee case history files which were created for almost all trainees at Winlaton and the Nunawading Youth Residential Centre (NYRC). The exception to this were youths who were on remand at the Winbirra section, whose stay at the centre was recorded in other documentation, for example Winbirra Remand Intake/ Admission forms. 

The Trainee Case History Files, known to staff as ‘green files’ were used at the centre from the opening of Winlaton in 1956 until the closure of the renamed Nunawading Youth Residential Centre in June 1993. The files were used to document the background of each trainee and their stay at the centre.

The Trainee Case History Files created prior to 1980 were destroyed by staff at Winlaton, following the administrative practices of the time. As most of the documents were duplicated on the other files, for example, TIFs, psychologist’s client files, trainees’ medical files, it was decided it was not necessary to retain all of the client case history files. The Public Record Office Victoria approved destruction of the remaining client case history files in October 1993. A small sample of these boxes was randomly selected and kept.
	1980–93

	Statistics: Trainee Admissions; Winbirra; Employment Program; Liaison and Advocacy Unit (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Files and volumes; Temporary
Content: This series contains statistics that were created as part of the reporting process for both the residential units on the Winlaton complex and the centre’s administration.  The records comprise the Chief Youth Officer’s set of statistics files from 1979 –93, arranged into reporting categories of trainee admissions type, for example old wards, new wards, as well as the trainee employment program, the Liaison and Advocacy Unit, and Winbirra Remand Statistics. 

The files for each category are arranged in chronological sequences, either based on annual reporting for the calendar or financial years, for example: New Wards Statistics January–December 1979, Wards Returned July 1981–June 1982. The admission statistics include some monthly and weekly statistics. The employment statistics cover a limited duration from 1/10/1986 to 13/3/1987. This series includes the Liaison and Advocacy Unit’s Monthly statistics from 1988–89 (only extant representation).
Also included are two volumes of Winbirra Remand Statistics

Winlaton – Winbirra Remand Statistics – Admission and Discharge Book -– 1979–83.

Winlaton – Winbirra Remand Statistics – Admission and Discharge Book 1983–86.
	1979–93

	‘Institutional Admission and Discharge and Abscondings’ Sheets (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)
Folios; Permanent (VPRS Number 18007 / P0001)
Content: Provides information on absconding trainees not represented by the etant admission/discharge registers.

This series consists of the Institutional Admissions / Discharges / Abscondings sheets from 1984–93. The forms detail the title of the centre, the region (Outer East) and were produced as monthly data that was presumably sent out by the department. 

These records provide summary data on the trainees and are arranged in a single page column format, with the following headings: name [trainee]; legal status, that is, ward, remandee, sentenced; dob [date of birth]; date of admission to institution; reason for admission; regional office / worker; RCPM date [this acronym is not generally used, and its meaning is not known]; release / absconding. If the trainees who did not return to Winlaton after their court appearance were released or permanently absconded, these details were included on the summary sheets.
	1984–93

	Trainee Medical Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

File; Temporary
Content: Central client medical file compiled by visiting doctors. Files contain examination and treatment notes, physical examination sheets, and pathology reports from external laboratories and medication details.
	1970–93

	Trainee Medical File Index – Alphabetical by Surname (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Index Card; Temporary
Content: Central control system of the client medical files, organised by trainee surname.
	c.1982–93

	Correction Books (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Volume; Permanent (VPRS Number 18010 / P0001)
Content: This series consists of the correction book used to record trainee behaviour for the following sections: 

· Warrina 1977–92 

· Winbirra Remand Centre 1977–91

· Unknown section 1977–88

· Leawarra Hostel 1977–81, 1986–92 

· Karingal 1977–81
	1977–92

	‘Youth Officer Shift Report’ / ‘OC Section Report’ Forms (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Forms and Volumes; Temporary
Content: The Youth Officer Shift Report books were superseded by specific forms that the Youth Officers were legally required to complete as part of the strict monitoring of the trainees’ activities, moods and any irregular occurrences during each shift. The Youth Officers Shift Reports reflect strictly regimented procedures for monitoring the trainees’ activities, moods and any irregular occurrence. 
	1979–93

	Staff Diaries (all residential sections) (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Volume; Temporary
Content: The diaries were used for communication between staff across different shifts. The Admitting Office also had separate diaries for the day shift and the weekend and night shifts. 
	1976–92

	Liaison and Advocacy Officer Subject Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

File; Permanent (VPRS Number 18020 / P0001)
Content: The correspondence and subject files document activities in the role of Liaison and Advocacy Officer to ensure advocacy for youth in residential care.
	1987–92

	Liaison and Advocacy Unit Trainee Case Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

File; Permanent (VPRS Number 18021 / P0001)
Content: The Liaison and Advocacy Unit officer acted as the departmental ‘watchdog’ within the centre. The incumbent had the responsibility of appraising internal procedures and programs. Additionally, they acted as an advocate for children, ensuring that their legal and civil rights were upheld. To do this they liaised with external officials from the Children’s Court and other bodies, as well as departmental and institutional staff. 

The files reflect this focus on client rights, access to appeal systems and ensuring that Community Services Victoria’s practice, policy and procedure was meeting the needs, interests and overall emotional and physical welfare of trainees and their families. The content of the case files includes case planning meetings, wardship reviews, case notes, Children's Court papers, correspondence, documents placement at institutions, length of stay, purpose of placement, rights issues, Community Services Victoria’s involvement, assessments and work plans to assist and support the trainees to be integrated back into the general community.
	1986–92

	Photographic Collection (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Photographs: loose prints; albums; envelopes; negatives; Permanent (VPRS Number 18015 / P0001)
Content: This series consists of loose photographs of Winlaton Youth Training centre and Nunawading Youth Residential Centre, dating from c.1970–93. These photographs were taken by staff, by members of the Winlaton Community Support Group, by staff and photographers employed by the local council. 

The photographs were kept as a loose collection of envelopes of prints, loose prints and an album by the administrative staff. The photographs, which are both colour and black and white, show the exterior and interior of the administrative, program and residential areas. The photographs also show trainees participating in various activities and programs, both within and without the institution.
	c.1970–93

	Photographs and Transparencies from Winlaton, Turana and Parkville Youth Residential Centres (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Photograph/ negative; Unappraised
Content: This accession contains photograph albums, loose photographs (colour as well as black and white) and transparencies. The images mostly depict daily activities in the Winlaton Youth Training Centre and Turana/Melbourne Juvenile Justice Centre. Many of the images are unidentified. Most of the images were physically transferred to the Department of Health and Human Services Archives from the Parkville Youth Residential Centre in 2011, so that institution is included in this description even though no images are specifically identified as relating to the Parkville Youth Residential Centre.

The photograph albums in Box 1 were received by the Department of Human Services Archives in a consignment from Melbourne Youth Justice Centre in October 2010. One of the albums provides a small slice of the activities undertaken by trainees living in Heath Cottage, Turana, during 1988–89. The photographs in the second album are not dated. They comprise both black and white and colour photographs. They are mainly casual photos of unstructured activities.

The photographs and transparencies in Boxes 2, 3 and 4 were received by the Department of Human Services Archives in a consignment from Parkville Youth Residential Centre in March 2011. Most of the photographs and transparencies were stored loosely in an A3 size archive box. The images were separated into formats – black and white prints, colour prints, colour negatives, colour transparencies (slides), and then grouped where possible into subject areas. The images depict life and activities at Winlaton Youth Training Centre, Turana Youth Training Centre and the Melbourne Youth Justice Centre. Researchers should consult the Records Description List. The images date from circa 1980 to 99.
	c.1984–99

	Rave Magazines (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Magazine; Permanent (VPRS Number 18019 / P0001)
Content: This series consists of monthly Rave magazines, produced by the trainees at Winlaton Youth Training Centre and later Nunawading Youth Residential Centre, with the help of the teaching staff at the Education Centre. The project was funded by recurrent Children in Residential Care Grants from the Department of Education. Trainees acted as editors, layout designers, artists, writers and printers.

The magazines contain drawings, poems, photographs, short stories and articles about such issues as tattoo removal and drug use. The magazines present the thoughts and feelings of the trainees in a way that the other institutional records do not.

Special editions were produced for annual open days, Christmas and the 50th edition of the magazine. These magazines were sold for a small fee to staff, ex-trainees and members of the Winlaton Community Support Group. They were also sent free to other institutions and gaols.

There are gaps in this set of Rave magazines.
	1976–92


Departmental administration
	Executive Officer; Closure of Nunawading Youth Residential Centre Records 

File; Permanent (VPRS Number 18059 / P0001)
Content: This series consists of the Chief Executive Officer’s records relating to the closure of Nunawading Youth Residential Centre in June 1993 and relocation of trainees and staff.
Please note: On 6 February 2017, the Premier of Victoria announced that the Youth Justice Custodial Services, Community Based Youth Justice and Youth Justice Policy will move to the Department of Justice and Regulation (DJR). The responsibility of this collection therefore moved to DJR.
	1992–93

	Secretary's Subject Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

File; Permanent (VPRS Number 18022 / P0001 )
Content: This series is the remnant of the system of correspondence, reference and working files of the Secretary, whose position was responsible for the financial management of the institution. 

The Secretary's filing system was divided into broad subject categories of ‘General Files’ (related to the general administration of the centre and included information, operational procedures, copies of meeting minutes and copies of reports), ‘Personal Files’ (operational files relating to matters like account procedures, payroll and overtime) as well as a loose selection of files and reports. The filing systems included records from the Secretary’s predecessors, covering the Secretary’s function from c.1959 –93, but were mainly temporary operational records. 

This remaining permanent collection comprises some of the ‘General Files’ which had historical material regarding the centre’s administrative operation, trainee programs and activities.
	1977–93

	Occupational Health and Safety Committee Minutes (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Folders; Temporary
Content: Minutes of the operational committee which met to discuss routine health and safety issues such as lifting heavy goods, perimeter lighting and non-slip floors.
	1989–92

	Committee Records (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

Folder; Permanent (VPRS Number 18013 / P0001)
Content: Official minutes of Senior Management and Section Heads.

These committees comprised:

1. Chiefs and Seniors Minutes of Meetings, 1984–91. The Chief and Senior Youth Officers committee met fortnightly to discuss issues and problems affecting the day to day running of the residential sections. This set is incomplete. [Duplicate copies, 1988–89, have been removed to temporary consignment].

2. Executive Committee Minutes of Meetings, 1984–92. This Executive Committee consisted of the senior managers at the centre who met weekly to discuss policy issues and major problems. This set is incomplete. [Duplicate copies, 1987–88, have been removed to temporary consignment].

3. Night Staff Meetings, 1985–92. The Night Staff meetings were attended by the admitting office staff and youth officers who worked on night duty at the centre. It met fortnightly to discuss issues and problems affecting the running of the centre at night. Examples of the issues discussed include meal breaks for night staff and security measures. This set is incomplete.

4. General Staff Meeting (one meeting, 1989). 

5. School Council Meeting Minutes (1986–92). The School Council meetings. The School Council consisted of the School Principal, teachers, youth officers and trainees. The staff met several times a year to discuss issues and problems affecting the running of the Education Centre. Examples of the issues discussed include new programs, class timetables, disciplinary measures and excursions. This set is incomplete.

6. Admitting Office Meetings (1986–90). The Admitting Office Staff meetings. This consisted of the staff who worked in the admitting office. The staff met three to four times a year to discuss issues and problems affecting the running of the admitting office. Examples of the issues discussed include changes in admitting office procedures and security measures. This is an incomplete set of minutes. 
	1984–92

	Victorian Public Service Association (VPSA) Officer’s Files (Winlaton Youth Training Centre and Nunawading Youth Residential Centre)

File; Temporary
Content: The remnants of the filing system of the VPSA Officer, whose role was to answer staff enquiries and act as a liaison between staff, management and the association. 

With the exception of one file, the content of this accession was created by staff while employed at Winlaton Youth Training Centre.
	1986

	Leawarra Hostel Subject Files (includes Winlaton Youth Training Centre)

File; Permanent (VPRS Number 18016 / P0001)
Content: This small collection of files are the remnants of the hostel’s filing system, with no apparent system of arrangement. The files detail staff procedures and programs, including procedures to prevent aboriginal deaths in custody, and information on trainee programs, for example, Greenbrae Transitional Supervision Program.
	1983–92

	Residential Institutions Site Maps and Plans (includes Winlaton Youth Training Centre)

Plan; Permanent (VPRS Number 17986 / P0003)
Content: This series comprises the building construction and alteration plans for several residential metropolitan and regional institutions. 

The series includes alterations and reconstruction plans for development of Melbourne Juvenile Justice Centre, Parkville Youth Residential Centre on the Turana Youth Training Centre site, as well as plans and drawings for centres no longer operational. These include Malmsbury Youth Training Centre, Winlaton Youth Training Centre and Turana Youth Training Centre.

This consignment of plans and drawings represents construction and site development of Winlaton over several decades.
	1951–91


	To receive this publication in an accessible format phone 03 9096 8999, using the National Relay Service 13 36 77 if required, or email RecordsService.Centre@dhhs.vic.gov.au.

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.

© State of Victoria, Department of Health and Human Services August, 2016

Available at www.findingrecords.dhhs.vic.gov.au
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