Application supporting document checklist
	Document
	Provided?
	Comments/Issues

	Evidence of financial cash co-contribution which may be in the form of:
· written confirmation from the applicant organisation’s board or authorised representative, on an official company letterhead (if applicable), that the organisation can undertake the project and meet the required co-contribution amount and/or,
· a bank statement showing sufficient cash in the organisation’s bank account to cover the co‑contribution and/or,
· management accounts demonstrating satisfactory cash flow or liquid assets and/or,
· if using finance, documentation demonstrating approval or pre-approval from an ASIC credit licensed institution
	☐ Yes
☐ Partial
☐ No

	

	Current WorkSafe Certificate of Currency, if the business employs workers in Victoria

Request a certificate

*Note: To request a certificate, you will need to provide your WorkCover Employer Number and business postcode
	☐ Yes
☐ Partial
☐ No
☐ N/A
	

	Quotes for project expenses

A written quote should include at least:
1. Business (supplier) name, Australian Business Number (ABN) and contact details
2. the customer’s name and contact details (should be in the name of applicant business or a representative of the business)
3. a clear description of the work or service
4. itemised and total costs. Include goods and services tax (GST) if applicable
5. any variations and revisions discussed
6. payment terms and conditions, such as due date and late payment penalties
7. preferred payment method
8. work start and finish dates
9. quote expiry date
10. space for the customer’s (the grant applicant) acceptance (signature and date).
	☐ Yes
☐ Partial
☐ No

	

	Project plan, using the provided template available on the program website

Note: Project plan is required for infrastructure projects, or non-standard project activities (projects that are not focused on vehicle purchases, electric charging or fuel trials), and is optional for other project types
	☐ Yes
☐ Partial
☐ No
☐ N/A
	

	Compliance documentation

For infrastructure projects:
· evidence of land ownership or tenancy on your project site (e.g. land title, rates notice, lease agreement)
Note: for leased properties and projects that involve physical alterations to the property, consent from the landlord must also be attached (if applicable)
· evidence that relevant approvals to commence the project have been obtained, such as planning permit, Heritage Victoria permit, council permits etc, where applicable 

Other (if applicable)
· schematic plans for the project, where applicable
· reports or studies conducted as part of due diligence and early planning
	☐ Yes
☐ Partial
☐ No
☐ N/A
	

	Evidence of vehicle registration (if applicable – for projects including new vehicle purchases/leases or existing vehicle conversions)

Evidence may be in the form of:
· evidence of current vehicle registration
· evidence of current vehicle ownership, or
· evidence of current vehicle lease agreement 
	☐ Yes
☐ Partial
☐ No
☐ N/A
	



Financial document checklist
	Audited or accountant-prepared financials for the last 3 financial years*

	2022-23 FY
	2023-24 FY
	2024-25 FY
	2025-26 FY (interim statements less than 6 months old)

	Profit and loss statement

	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A

	Income statement

	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	N/A

	Cash flow statement

	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	N/A

	Equity statement
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	N/A

	Balance sheet
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A

	Notes to the accounts (if applicable) 

	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	☐ Yes
☐ No
☐ N/A
	N/A

	In case of public listed corporations, half-yearly financial report 
	N/A
	N/A
	N/A
	☐ Yes
☐ No
☐ N/A

	Ownership structure (Company Tree) – If applicable
	N/A
	N/A
	N/A
	☐ Yes
☐ No
☐ N/A

	3-year projections including:
· profit and loss statement
· cash flow
	N/A
	N/A
	N/A
	☐ Yes
☐ No
☐ N/A

	Project Plan (required for infrastructure and equipment projects, optional for other project types)
	N/A
	N/A
	N/A
	☐ Yes
☐ No
☐ N/A

	Current Business Plan (optional)
	N/A
	N/A
	N/A
	☐ Yes
☐ No
☐ N/A

	Parent company financials (if applicable)
	N/A
	N/A
	N/A
	☐ Yes
☐ No
☐ N/A
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