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Auspice Letter of Support Template

	








Template guidance 
The Auspice Letter of Support template on the following page can be passed on to your Auspice organisation for them to provide written support for your application to the Community Recovery Grants Program. 
Please note:
· The Auspice Letter of Support must be prepared on the letterhead of your Auspice organisation and signed by an authorised representative of the Auspice organisation (e.g. CEO, President, Director etc.).
· The Auspice Letter of Support must be provided to you (the Applicant), not to Emergency Management Victoria. It must be attached as supporting documentation to your application, which must be submitted before 11:59pm (AEST) on Monday 31 August 2026.
· The template can be adjusted as required by the Auspice organisation who is providing the letter, but it should retain the intent of the wording in this template outlining their agreement to assume the legal responsibilities of your grant if you’re successful.  
If you have any questions about requirements for the Auspice Letter of Support, please contact the EMV Grants Team at grants@erv.vic.gov.au. 

Engage early with your Auspice organisation
Make sure you engage early with prospective Auspice organisations to allow enough time to discuss your proposed recovery activities, finalised Project Plan, and your respective roles to manage and deliver the project should the application be successful.
If your grant application is successful, your auspice organisation will sign the grant agreement on your behalf, meaning they will be responsible for:
· all legal and financial responsibility of the grant on your behalf
· receiving and distributing grant funds under the grant agreement
· ensuring all grant activities or events are completed
· submitting Progress Reports and Final and Financial Acquittal Reports on your behalf.
Some Auspice organisations may also be able to provide other kinds of support, such as project management / delivery support, access to office space or resources, or mentoring advice. However, any additional support or engagement would need to be discussed and agreed in advance.
Depending on the level of support provided by the Auspice, they may ask for an auspice fee. You will need to include any Auspice fees in your grant application budget. 
Please note, applicant administration or Auspice costs that are expected to be higher than 5% of the total funding awarded may not be approved. If successful, the applicant may need to reduce administration or auspicing costs to be with the 5% allowance








[insert Applicant organisation name]
[insert Applicants address]

[XX Month 2026]


Community Recovery Grants Program Application
Auspice Letter of Support
for
[insert Applicant organisation name]’s project ‘[insert Applicant’s project title]’

To [insert Applicant’s primary contact]

This letter confirms [insert Auspice organisation name] has agreed to act as the Auspice entity on behalf of the [insert Applicant organisation name] for their Community Recovery (CR) grant application.
We have discussed with the [insert Applicant organisation name] the details of their proposed project ‘[insert Applicant’s project title]’, including the Project Plan and our respective roles to manage and deliver the project should the CR grant application be successful.
We confirm that [insert Auspice organisation name] is an eligible legal entity as outlined in the Program Guidelines that can enter a Victorian Common Funding Agreement (VCFA) with the State of Victoria. We have also provided [insert Applicant organisation name] with all the details needed for the CR grant application (details over-page). 
In the event [insert Applicant organisation name]’s CR grant application is successful, we understand [insert Auspice organisation name] will enter a VCFA with Emergency Management Victoria (EMV). We will assume all legal responsibilities under the VCFA, including financial management, milestone delivery, acquittal of grant funds and all public liability insurance risks for the funded project on your behalf.
We understand the EMV Grants Team may contact us for further information to assist with assessing the [insert Applicant organisation name] CR grant application.
Kind regards, 

Signature.....................................
[insert name]
[insert position title]




	  Auspice Organisation - Application Details Required

	Auspice Organisation Name
	Auspice Organisation Name

	Australian Business number (ABN) 
	Provide ABN

	Phone Number 
	General phone number
	Website
	Organisation website

	Email (general)
	General contact email

	Address details

	Physical Address
Street address
Suburb, State   Postcode
	Postal Address     
☐ Same as the physical address
Street address
Suburb, State   Postcode

	What does the Auspice organisation do? 

	Provide a short description (100 words) about the organisation and what support and/or services are provided.

	Auspice Contact
This person will receive the funding agreement to arrange for signing by the Auspice organisation and be included on all relevant day-to-day communications and report reminders.
	Salutation   Full Name
Position Title
 E: Email
M:  Mobile                          | P:  Phone

	What is the legal status of the Auspice organisation? 
	Select legal status type
	Incorporation number:
	Incorporation Number

	Australian Company Number (ACN):
	Australian Company Number (ACN)

	Indigenous Corporation Number (ICN):
	Indigenous Corporation Number (ICN)

	Incorporated under the Local Government Act 2020 (Vic)
	N/A - No number required

	If the Auspice is an ‘Other Incorporated Body’, provide further details to confirm ‘legal entity’ status, including:
· additional details that detail the manner of incorporation and how the organisation is a ‘legal entity’ 
· additional attachments for evidence (e.g., an organisation incorporated through an Act of Parliament would need to reference the relevant section of the Act and provide a link/attach a copy).

	Provide additional details (if required)

	If the Auspice is a Social Enterprise, provide further details to confirm ‘legal entity’ status, including:
· a clearly stated purpose or mission specifically related to disaster event recovery or provision of services to the affected community being supported under this funding.
· additional additional attachments to confirm the enterprise is a legal entity (e.g., evidence of governance structure, constitutional arrangements, terms of reference, financial statements that show all profits are returned to the social cause etc.).

	Provide additional details (if required)

	  Is the Auspice organisation registered for the Goods and Services Tax (GST)?
	☐ Yes    ☐ No 

	Does the Auspice organisation have any overdue reports for existing funding awarded under EMV grant programs? 
This relates to both the Auspice organisations own grants and any Agreements where they are the Auspice organisation for another organisation.
	☐ Yes    ☐ No 
☐ N/A

	Has the Auspice organisation provided the applicant organisation with both a:
· Current copy of its certificate of currency for Public Liability Insurance 
· Financial Statement which is either: a profit/loss statement for the most recent financial year (FY); or an organisational bank statement showing all incoming and outgoing transactions for at least the last 12 months. 
	☐ Yes    ☐ No

	If relevant, has the Auspice organisation provided the applicant organisation with evidence and/or attachments to confirm its ‘legal entity’ status as:
· An ‘Other Incorporated Body’
· A ‘Social Enterprise’
	☐ Yes    ☐ No 
☐ N/A
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