OFFICIAL

[image: ]

[image: ]1 	TRIM ID: Enter TRIM ID here	Enter document classification here
Page 1 of 1
	
Letter of Support Template

	



Template guidance 
The template letter on the following page can be passed on to your Local Government Authority (LGA) or an appropriate Community Representative (e.g., Aboriginal Community Controlled Organisation or Traditional Owner Corporation), for them to provide written support for your application to the Community Recovery Grants Program. 
Please note:
· The letter must be prepared on the letterhead of your LGA or Community Representative and must be provided to you (the Applicant), not to Emergency Management Victoria.
· The Letter of Support should be attached as supporting documentation to your application, which must be submitted before 11:59pm (AEST) on Monday 31 August 2026.
· The template can be adjusted as required by the LGA or Community Representative who is providing the Letter of Support.
· If adjusting the template, ensure it still meets the requirements outlined in the Program Guidelines that the Letter of Support “must outline the applicant organisation’s demonstrated role in community recovery and how these activities will align with, or complement, recovery coordination being undertaken by the relevant LGA.”
If you have any questions about requirements for the Letter of Support, please contact the EMV Grants Team at grants@erv.vic.gov.au. 
Engage early with the LGA or Community Representative 
Make sure you engage early with the LGA or Community Representative to give them enough time to respond to your request for a Letter of Support. Requests made in the 1-2 weeks before applications close may not be finalised in time.
You will need to provide them with this template and a summary of your proposed recovery activities so they can consider how they will align to the recovery priorities and coordination activities being undertaken by the LGA.
They may have follow up questions or want to discuss the proposal with you to better understand the recovery activities that will be included in your application. They may also have helpful suggestions or advice that could strengthen your application’s alignment to the program objectives and broader recovery efforts in the local area. 
Engage early to start the process of requesting a Letter of Support. 

[insert Applicant organisation name]
[Insert Applicants address]

[XX Month 2026]


Community Recovery Grants Program Application
Letter of Support
for
 [insert Applicant organisation name]’s project ‘[insert Applicant’s project title]’

To [insert Applicant’s primary contact]

This letter confirms the [insert Local Government Authority or Community Representative] supports the Community Recovery (CR) Grant application being submitted by [insert Applicant organisation name].

The [insert Applicant organisation name] is active in the [insert location and/or describe specific community] community following the January 2026 Victorian Bushfires. We are confident their application to the CR grant program for the project ‘[insert Applicant’s project title]’ will complement the recovery and resilience priorities of [insert Local Government Authority or Community Representative].

The project proposed aligns to local initiatives and priorities by:

· [Demonstrate how the Applicants proposed project aligns to the recovery priorities and coordination activities being undertaken by the Local Government Authority].
· [Add additional dot points if required to strengthen support].

If Emergency Management Victoria needs any further information from us in support of your application, please ask the assessing team to contact [insert name, position title, email address and contact number].

The [insert Local Government Authority or Community Representative] hopes to hear about a favourable outcome to your CR grant application.

Regards,


Signature.....................................
[Insert name]
[Insert position title]
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