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	Internal review of a Working with Children Check decision

	Application form

	OFFICIAL


Application form
Section 1 – Applicant details
WWCC internal review application form	2
Your details
OFFICIAL


	First name
	

	Middle name
	

	Last name
	

	Date of birth
	

	Your Working with Children Check or Application Number
This number can be found on your decision notice
	

	Do you identify as Aboriginal and/or Torres Strait Islander?
	· Yes
· No
· Prefer not to say

	Would you like to be contacted using an interpreter? If yes, please tell us the language or dialect
	

	Do you require any supports or accommodations in communicating with us? 
	



Your contact details
We will communicate with you in writing via email. Please make sure your contact details are correct because we may need to send you confidential information. 
If you need an interpreter or other help to communicate with us, tell us in the space above. You can also ask someone you trust to contact us for you.
	Phone number
	

	Email address
	

	Postal address
	



Legal or other representation
You are not required to have a lawyer to apply for an internal review. If you do have a lawyer and would like us to communicate with them, please provide their contact details below.
If you would like another person to act on your behalf, please provide their details below.  
	Name
	

	Organisation
	

	Email address
	

	Phone number
	

	Postal address
	

	Do you want your legal representative to provide and receive correspondence on your behalf?
By giving the SSR this authority, we can receive information from and provide information to your legal representative for the purposes of your application
	

	Do you give the person nominated the authority to act on your behalf? 
I authorise my named representative to act on my behalf and to give and receive information in relation to this application. 
	



Section 2 – Details of the decision to be reviewed
	Date of decision
	

	Type of decision 
This is included on your decision notice
	



Is your application late?
If the application is for an internal review of a refusal or cancellation of a Clearance, is it made within 28 days after notice of the reviewable decision?
· Yes
· No – if so, please provide reasons below
If you are making an application for internal review outside of the 28-day period, please indicate the reason why you application was made outside of the time allowed. Please provide documents in support of your late application if available (e.g. a medical certificate). You may be asked to provide further information to show why your application was not made within 28 days.
	



Reasons for your application
Please explain your reasons for applying for an internal review and why you think we should make a different decision. When making your application for an internal review it is important that you provide evidence and information to support your application for a Working with Children Check (WWC) Clearance. This may include any of the information you submitted in relation to your original application or reassessment, noting that we hold this on file and will consider it as part of your application, and any new or updated information that you consider relevant to why you should be granted a WWC Clearance. The evidence you provide must be current, specific and verifiable. 
The types of evidence that often accompany an application include:
· engagement with medical and therapeutic treaters or other relevant services
· evidence of your risk to children, for example, expert forensic psychological risk assessment
· evidence of your rehabilitation and post-offence conduct, for example through the attendance, engagement and completion of programmes
· personal statements that demonstrate insight and remorse (if relevant)
· character and referee evidence including whether they are aware of your history and considers from their perspective whether you are a risk to children.
We encourage you to address the specific points provided in the notice of decision and attach any supporting documents. If you need more space, you may attach this to your application. 
	


Section 3 – Your declaration
For the purposes of assessing my application under the Worker Screening Act 2020 for internal review of a Working with Children Check decision, I consent to:
· the collection, use and disclosure of my personal information, in accordance with relevant privacy legislation
· the conduct of criminal record checks or other information requests in relation to myself as the applicant
· inquiries being made about me of third parties and the individuals and organisations whose contact details I have provided in this form. 
I confirm that:
· the information I have provided is true and correct
· I understand that the provision of false and misleading information is an offence under the Worker Screening Act 2020.
	Full name
	

	Date
	

	Signature
	



Section 4 – Application fee
Once you make an application, we will provide you with an invoice for the associated fee. 
An application fee of $336.20 must be paid in line with the instructions on the invoice before we can consider your matter. 
The invoice will specify the timeframe in which you have to pay the fee. If you fail to pay within this timeframe, your application for internal review will be discontinued. 
If we need further information or your application is not accepted, we will let you know.
When you submit your application, please make sure you include:
· a copy of the decision notice	Comment by Jonathan Kaplan (SSR): Are we asking for a copy or just reference number?	Comment by Miriam Kauppi (SSR): @Simon Carter (SSR) 	Comment by Simon Carter (SSR): The final decision was a copy of the notice as it isn't too onerous and avoids a potential applicant giving the wrong reference
· any supporting documents you want to provide
· for late applications, evidence supporting the reasons for your late application.
Please make sure you are eligible to apply before submitting an internal review application. If unsure, we encourage you to contact our internal review team at internalreview@ssr.vic.gov.au.
Section 5 – Lodgement of application form
To lodge this form, please email a copy along with proof of payment and all relevant supporting documentation to internalreview@ssr.vic.gov.au or via post:
Internal Review 
Social Services Regulator
GPO Box 1774
Melbourne VIC 3001
Next steps and where to go for more information
Once your application is submitted, it will be assessed by the Internal Review Unit in the Social Services Regulator to determine if you are eligible for an internal review.
If accepted, you may be contacted for more information. The outcome of you application will be provided to you in writing.
Further information about internal review, please see [website link]. You can also contact the Internal Review Unit at internalreview@ssr.vic.gov.au.

image2.png
Social

Services
Regulator





image1.png
ORIA

State
Government




